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Shire of Gnowangerup 

NOTICE OF AN ORDINARY MEETING OF COUNCIL 

 

Dear Council Member 

 
The next Ordinary Meeting of the Shire of Gnowangerup will be held on Wednesday 24 August 
2022, at the Council Chambers 28 Yougenup Road Gnowangerup, commencing at 3:30pm. 
 
 
 
 
 
Signed:   _____________________ 

Bob Jarvis 
CHIEF EXECUTIVE OFFICER 
 
 

  
 

 

Meaning of and CAUTION concerning Council's "In Principle" support: 
 
When Council uses this expression it means that: 
(a) Council is generally in favour of the proposal BUT is not yet willing to give its consent; and 
(b) Importantly, Council reserves the right to (and may well) either decide against the proposal or 
to formally support it but with restrictive conditions or modifications. 
 
Therefore, whilst you can take some comfort from Council's "support" you are clearly at risk if you 
act upon it before Council makes its actual (and binding) decision and communicates that to you 
in writing. 
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DISCLAIMER 
  
No responsibility whatsoever is implied or accepted by the Shire of Gnowangerup for any act, 
omission or statement or intimation occurring during Council or committee meetings.  
The Shire of Gnowangerup disclaims any liability for any loss whatsoever and howsoever caused 
arising out of reliance by any person or legal entity on any such act, omission or statement or 
intimation occurring during Council or committee meetings.  
Any person or legal entity who acts or fails to act in reliance upon any statement, act or omission 
made in a Council or committee meeting does so at that person’s or legal entity’s own risk.  
In particular and without detracting in any way from the broad disclaimer above, in any 
discussion regarding any planning application or application for a licence, any statement or 
intimation of approval made by any member or officer of the Shire of Gnowangerup during the 
course of any meeting is not intended to be and is not taken as notice of approval from the Shire 
of Gnowangerup.  
The Shire of Gnowangerup advises that anyone who has any application lodged with the Shire of 
Gnowangerup shall obtain and should only rely on written confirmation of the outcome of the 
application, and any conditions attaching to the decision made by the Shire of Gnowangerup in 
respect of the application.  
These minutes are not a verbatim record but include the contents pursuant to Regulation 11 of 
Local Government (Administration) Regulations 1996.  
 
 
Signed:   _____________________ 

Bob Jarvis 
CHIEF EXECUTIVE OFFICER 
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DECLARATION OF INTEREST FORM 

 
To: Chief Executive Officer 
Shire of Gnowangerup 
28 Yougenup Road 
GNOWANGERUP WA  6335 
 
 
I,(1) _____________________________________________________________ wish to declare an interest in the 
following item to be considered by Council at its meeting to be held on (2)_____________________  
 
Agenda Item(3)_____________________________________________________________  
 
The type of Interest I wish to declare is (4). 
 

□ Financial pursuant to Section 5.60A of the Local Government Act 1995 
□ Proximity pursuant to Section 5.60B of the Local Government Act 1995 
□ Indirect Financial pursuant to Section 5.61 of the Local Government Act 1995 
□ Impartiality pursuant to Regulation 11 of the Local Government (Rules of Conduct) Regulations 2007. 

 
The nature of my interest is (5) ________________________________________________________________  
________________________________________________________________________________  
_______________________________________________________________________________  
 
The extent of my interest is (6) ________________________________________________________________  
________________________________________________________________________________  
_______________________________________________________________________________  
I understand that the above information will be recorded in the minutes of the meeting and placed in the Disclosure 
of Financial and Impartiality of Interest Register. 
 
Yours sincerely 
 
 
 
______________________________________    ___________________________________ 

Signed Date 
 
Notes: 
1. Insert your name (print). 
2. Insert the date of the Council Meeting at which the item is to be considered. 
3. Insert the Agenda Item Number and Title. 
4. Tick box to indicate type of interest. 
5. Describe the nature of your interest. 
6. Describe the extent of your interest (if seeking to participate in the matter under S. 5.68 & 5.69 of the Act)..
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DECLARATION OF INTERESTS (NOTES FOR YOUR GUIDANCE) 
A Member, who has a Financial Interest in any matter to be discussed at a Council or Committee Meeting that will 
be attended by the Member, must disclose the nature of the interest: 

 
a) In a written notice given to the Chief Executive Officer before the Meeting or; 
b) At the Meeting, immediately before the matter is discussed. 
 
A member, who makes a disclosure in respect to an interest, must not: 
a) Preside at the part of the Meeting, relating to the matter or; 
b) Participate in, or be present during any discussion or decision-making procedure relative to the matter, unless 

to the extent that the disclosing member is allowed to do so under Section 5.68 or Section 5.69 of the Local 
Government Act 1995. 

 
NOTES ON FINANCIAL INTEREST (NOTES FOR YOUR GUIDANCE) 
The following notes are a basic guide for Councillors when they are considering whether they have a Financial 
Interest in a matter. These notes will be included in each agenda for the time being so that Councillors may refresh 
their memory. 
 
1. A Financial Interest requiring disclosure occurs when a Council decision might advantageously or detrimentally 

affect the Councillor or a person closely associated with the Councillor and is capable of being measured in 
money terms. There are exceptions in the Local Government Act 1995 but they should not be relied on without 
advice, unless the situation is very clear. 

2. If a Councillor is a member of an Association (which is a Body Corporate) with not less than 10 members i.e. 
sporting, social, religious etc.), and the Councillor is not a holder of office of profit or a guarantor, and has not 
leased land to or from the club, i.e., if the Councillor is an ordinary member of the Association, the Councillor 
has a common and not a financial interest in any matter to that Association. 

3. If an interest is shared in common with a significant number of electors or ratepayers, then the obligation to 
disclose that interest does not arise. Each case needs to be considered. 

4. If in doubt declare. 
5. As stated in (b) above, if written notice disclosing the interest has not been given to the Chief Executive Officer 

before the meeting, then it MUST be given when the matter arises in the Agenda, and immediately before the 
matter is discussed. 

6.  Ordinarily the disclosing Councillor must leave the meeting room before discussion commences. The only 
exceptions are: 

6.1 Where the Councillor discloses the extent of the interest, and Council carries a motion under s.5.68(1)(b)(ii) or 
the Local Government Act; or 

6.2 Where the Minister allows the Councillor to participate under s.5.69(3) of the Local Government Act, with or 
without conditions. 

 
INTERESTS AFFECTING IMPARTIALITY 
DEFINITION: An interest that would give rise to a reasonable belief that the impartiality of the person having the 
interest would be adversely affected, but does not include an interest as referred to in Section 5.60 of the ‘Act’. A 
member who has an Interest Affecting Impartiality in any matter to be discussed at a Council or Committee 
Meeting, which will be attended by the member, must disclose the nature of the interest;  
 (a) in a written notice given to the Chief Executive Officer before the Meeting; or 

(b) at the Meeting, immediately before the matter is discussed. 
 
IMPACT OF AN IMPARTIALITY DISCLOSURE 
There are very different outcomes resulting from disclosing an interest affecting impartiality compared to that of a 
financial interest. With the declaration of a financial interest, an elected member leaves the room and does not 
vote. With the declaration of this new type of interest, the elected member stays in the room, participates in the 
debate and votes. In effect then, following disclosure of an interest affecting impartiality, the member’s 
involvement in the Meeting continues as if no interest existed. 
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Process of Motions 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Slight clarification of wording of motion: A minor amendment of the motion can be done at any time through the President with the 
approval of the Mover and the Seconder. The Minor amendment must be minuted.   
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During Debate of 
Substantive 

Motion 

Debate of the 
Substantive 

Motion continues 

Note: 

1. Deferring an item wording: 
• “Deferred for consideration at ………… on………….. 

and resubmitting to Council. 
 

2. “Laying an item on the table” is similar to “deferring” 
but used when item will be re-considered later in the 
same meeting. 
 

3. Questions can be asked at any time, BUT cannot be 
debated. 
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    OPENING PROCEDURES 
 

1. OPENING AND ANNOUNCEMENT OF VISITORS 
Shire President, Fiona Gaze welcomes Councillors, staff and visitors and opens the meeting at 
______pm. 

 
2. ACKNOWLEDGEMENT OF COUNTRY 

The Shire of Gnowangerup would like to acknowledge the Goreng people who are the 
Traditional Custodians of this land. The Shire of Gnowangerup would also like to pay respect 
to the Elders both past and present of the Noongar Nation and extend that respect to other 
Aboriginals present. 

 
3. ATTENDANCE / APOLOGIES / APPROVED LEAVE OF ABSENCE 

3.1 ATTENDANCE 
3.2 APOLOGIES 
3.3 APPROVED LEAVE OF ABSENCE 
 Cr G Stewart 

 
4. APPLICATION FOR LEAVE OF ABSENCE 

 
5. RESPONSE TO QUESTIONS TAKEN ON NOTICE 
 
6. PUBLIC QUESTION TIME 
 
7. DECLARATION OF FINANCIAL INTERESTS AND INTERESTS AFFECTING IMPARTIALITY 
 
8. PETITIONS / DEPUTATIONS / PRESENTATIONS 

 
8.1 PETITIONS 
8.2 DEPUTATIONS 
8.3 PRESENTATIONS 
  
 

9. CONFIRMATION OF PREVIOUS MEETING MINUTES 
 

 9.1 ORDINARY MEETING OF COUNCIL MINUTES 27 JULY 2022  
 

OFFICER RECOMMENDATION 
 
0822.  That the minutes of the Ordinary Council Meeting held on 27 July 

2022 be confirmed as a true record of proceedings.  
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 9.2 SPECIAL MEETING OF COUNCIL MINUTES 2 AUGUST 2022  

 
OFFICER RECOMMENDATION 
 
0822.  That the minutes of the Special Council Meeting held on 2 August 

2022 be confirmed as a true record of proceedings.  
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10. ANNOUNCEMENTS BY PRESIDING MEMBER WITHOUT DISCUSSION 
  
10.1 ELECTED MEMBERS ACTIVITY REPORT 
Date of Report: 24 August 2022 
Councillors: Various 

  
 
Attended the following meetings/events 
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    REPORTS FOR DECISION 
 

11. REPORT FOR DECISION 
 

11.1 MINUTES OF AUDIT COMMITTEE MEETING 24 AUGUST 2022 
 (INCLUDING INTERIM AUDIT REPORT) 

Location: N/A 

Proponent: N/A 

Date of Report: 16 August 2022 

Business Unit: Strategy & Governance 

Responsible Officer: Cherie Delmage – Deputy Chief Executive Officer 

Author: Anita Finn - Executive Assistant 

Disclosure of Interest: Nil 
 

ATTACHMENTS 

• Minutes of the Audit Committee meeting held on 24 August 2022 (to be tabled at 
meeting) 

 
PURPOSE OF THE REPORT 

For Council to note the minutes of the Audit Committee meeting of 24 August 2022 and to 
accept the Interim Audit Management Report for the period ending 30 June 2022. 

 
BACKGROUND 

The Audit Committee met on 24 August 2022 and resolved as follows: 

 
5.1 Moved: Cr XXX Seconded: Cr XXX 
 
AC0822.XX That the Audit Committee: 

 Notes the Strategic Risk Profiles Dashboard updated as at 31 July 2022. 

 
  XX/XX 

 

Agenda Ordinary Council Meeting 24 August 2022 Page 4



Gnowangerup Shire – A progressive, inclusive and prosperous community built on opportunity 

5.2 Moved: Cr XXX Seconded: Cr XXX 
 
AC0822.XX That the Audit Committee: 
 

Notes the results of the 2021/2022 Interim Audit and recommends that 
Council accepts the Interim Audit Management Report for the period ending 
30 June 2022 from the Office of the Auditor General and the management 
responses as included. 

 
  XX/XX 

 

COMMENTS 

Nil 
 

CONSULTATION 

Nil 
 

LEGAL AND STATUTORY REQUIREMENTS 

Local Government Act 1995 
Section 5.22(2) Minutes of council and committee meetings 
 

POLICY IMPLICATIONS 

Nil 
 

FINANCIAL IMPLICATIONS 

Nil 
 

STRATEGIC IMPLICATIONS 

Nil 
 

STRATEGIC RISK MANAGEMENT CONSIDERATIONS: 

Nil 
 

IMPACT ON CAPACITY 

Nil 
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ALTERNATE OPTIONS AND THEIR IMPLICATIONS 

Nil 
 

CONCLUSION 

The recommendation has been made to ensure compliance with the Local Government Act and 
Regulations. 
 

VOTING REQUIREMENTS 

Simple Majority 
 

OFFICER RECOMMENDATION 
 

0822. That Council: 
 

Notes the minutes of the Audit Committee meeting of 24 August 2022. 
 
 

AUDIT COMMITTEE RECOMMENDATION 
 

0822. That Council: 
 

Accepts the Interim Audit Management Report for the period ending 30 June 2022 
from the Office of the Auditor General and the management responses as included. 
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11.2 MINUTES CHIEF EXECUTIVE OFFICER (CEO) RECRUITMENT AND 

SELECTION PANEL MEETING 10 AUGUST 2022 

Location: N/A 

Proponent: N/A 

Date of Report: 15 August 2022 

Business Unit: Strategy and Governance 

Responsible Officer: Bob Jarvis - Chief Executive Officer 

Author: Anita Finn - Executive Assistant 

Disclosure of Interest: Bob Jarvis – Impartiality  
 

ATTACHMENTS 

• Unconfirmed Minutes for the CEO Recruitment & Selection Panel Meeting held on the 
10 August 2022. 

 

PURPOSE OF THE REPORT 

For Council to receive and note the Minutes of the CEO Recruitment & Selection Panel Meeting 
held on the 10 August 2022. 
 

BACKGROUND 

At its Ordinary Council Meeting held on 27 July 2022, the Councillors established a CEO 
Recruitment & Selection Panel (the ‘Panel’) to conduct and facilitate the CEO recruitment and 
selection process. 

The Terms of Reference of the CEO Recruitment & Selection Panel states that the Panel must 
keep Minutes of all its meetings. 
 

COMMENTS 

Nil 
 

CONSULTATION 

Nil 
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LEGAL AND STATUTORY REQUIREMENTS 

It is a requirement under 6.(r) of the Terms of References of the CEO Recruitment & Selection 
Panel to keep Minutes of its meetings: 
 
6. Terms of Reference – Operational Matters 

(a) For the purposes of reporting and accountability requirements, the Panel must keep minutes of all 
meetings of the Panel.  The Reporting of the recommendations of the Panel to the Council in this 
manner is sufficient to satisfy the reporting and accountability requirements of the Council. 

 

POLICY IMPLICATIONS 

Nil 
 

FINANCIAL IMPLICATIONS 

Nil 
 

STRATEGIC IMPLICATIONS 

Strategic Community Plan 
Theme: Our Organisation 
Objective: Investment in the skills and capabilities of our staff and leaders 
 

STRATEGIC RISK MANAGEMENT CONSIDERATIONS: 

Primary Strategic Risk Category Compliance Risk (Statutory, Regulatory) 

Description  Appointment of a suitably qualified and experienced CEO  

Residual Risk: (Low, Moderate, High, 
Extreme) 

Moderate 

Consequence: (Insignificant, Minor, 
Moderate, Major, Catastrophic) 

Major 

Likelihood: (Almost Certain, Likely, 
Possible, Unlikely, Rare) 

Possible 

 
IMPACT ON CAPACITY 

Nil 
 

ALTERNATE OPTIONS AND THEIR IMPLICATIONS 

Nil 
 

CONCLUSION 

Minutes of the meetings of the CEO Recruitment & Selection are required. The Minutes are 
provided to Council for its information. 
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VOTING REQUIREMENTS 

Simple Majority 
 

OFFICER RECOMMENDATION 

 

0822. That Council 
 

Receives and notes the unconfirmed minutes of the CEO Recruitment & Selection 
Panel held on 10 August 2022.  
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MINUTES 

CEO RECRUITMENT AND SELECTION PANEL 
MEETING 

10th August 2022 
Commencing at 4:30pm 

Council Chambers 
28 Yougenup Road, Gnowangerup WA 6335 

Unc
on

firm
ed
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  SHIRE OF GNOWANGERUP  
 
 
 

NOTICE OF CEO RECRUITMENT & SELECTION PANEL MEETING 
 

 
Dear Panel Member 

 
A meeting of the CEO Recruitment Selection and Selection Panel of the Shire of 
Gnowangerup will be held on Wednesday 10th August 2022, at the Council Chambers 
28 Yougenup Road Gnowangerup, commencing at 4:30pm. 
 

 
 
 
 

 

Unc
on

firm
ed
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TERMS OF REFERENCE 
 
1. Establishment of Panel 

Pursuant to Section 5.36 of the Local Government Act, and the Local Government (Administration) 
Amendment Regulations 2021 amended in February 2021 the Guidelines for Local Government CEO 
Recruitment and Selection, Performance Review and Termination, a local government is required to 
employ a person to the role of Chief Executive Officer (CEO) of the local government. 
 
Whilst the decision is a whole of Council responsibility, the Council is required to establish a selection 
panel to facilitate the recruitment and selection process. 
 
The Council of the Shire of Gnowangerup establishes the CEO Recruitment & Selection Panel (the 
“Panel”) to undertake the recruitment and selection process for the position of CEO of the Shire of 
Gnowangerup in accordance with the Local Government Act 1995 and the Shire of Gnowangerup 
Standard for CEO Recruitment, Performance and Termination. 
 
2. Purpose of Panel 

The purpose of the CEO Recruitment & Selection Panel is to provide general oversight of the 
recruitment and selection process for the Chief Executive Officer; to make recommendations to the 
whole of Council (Elected Members) on the most suitable candidate for the position; and to ensure the 
recruitment and selection process is fair, robust, and carried out to relevant legislation and regulations 
and in accordance with the Shire of Gnowangerup Standard for CEO Recruitment, Performance and 
Termination. 
 
3. Membership 

Membership of the Panel is to consist of: 
 

Council Panel members:  
Cr Fiona Gaze 
Cr Greg Stewart JP 
Cr Kate O’Keeffe JP 
Cr Shelley Hmeljak 
Cr Peter Callaghan 

Cr Rebecca O’Meehan 
Cr Mick Creagh 
Cr Rebecca Kiddle 
Cr Lex Martin

 
Independent member approved by Council being:  
Ellen Milne 
 
Adviser: Recruitment Consultant approved by Council being: 
LO-GO Appointments WA – Geraldine Kistnasing, Senior Recruitment Consultant 
 

The Executive Assistant will provide administrative support to the Committee by preparing minutes. 

Unc
on

firm
ed
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The Presiding Member and/or Deputy Presiding Member is to be determined in accordance with 
Section 5.12 of the Local Government Act 1995. 
 
If the Presiding Member of the Panel is absent from a meeting of the panel, the Deputy Presiding 
Member will preside at the meeting. 
 
4. Quorum 

The Quorum for the meeting is at least 50% of the number of panel members. 
 
5. Panel Terms of reference – Roles and Responsibilities 

(a) Working with the appointed Recruitment Consultant 
(b) To provide general guidance and participate in the recruitment process for the position of Chief 

Executive Officer of the Shire of Gnowangerup, in accordance with the indicative process 
agreed by the Council. 

(c) To consider the assessment of applicants for the position of Chief Executive Officer. 
(d) To consider and approve the advertisement and/or re-advertisement or other additional steps 

(if necessary) in consultation with the Recruitment Consultant, which can be done via email 
correspondence 

(e) Ensure appropriate advertising mediums are used such as social media, websites, SEEK and 
written formats such as West Australian professional and/or local government job section. 

(f) Recommend to Council for endorsement the draft employment contract  
(g) Review the application shortlisting report as provided by the Recruitment Consultant. 
(h) Agree on the shortlisted applicants for interview. 
(i) Agree on the scoring method for the interview process to determine preferred applicant(s) for 

the position. 
(j) Facilitate and agree on the interview questions provided by the Recruitment Consultant. 
(k) Interviewing short listed applicants. 
(l) Facilitate the interview process of preferred candidates in consultation with Recruitment 

Consultant. 
(m) A report to Council with information on the preferred candidate (as indicated by the selection 

panel to the Recruitment consultant) including negotiated employment contract to be 
considered and endorsed by Council for the appointment of the Chief Executive Officer. 

(n) Any other matter which is not stipulated within these terms of reference, but which is within 
the conspectus of the powers and functions of the Panel or other matters which are specifically 
referred by the Council to the Panel and related to the selection of the Chief Executive Officer. 

 
6. Terms of Reference – Operational Matters 

(o) The Panel does not enjoy the delegation of any powers, functions, and duties of the Council. 
(p) All decisions of the Panel will, therefore, constitute recommendations to the Council. 
(q) The Panel shall always act in strict accordance with relevant legislation and regulations (being 

the Local Government Act 1995 and associated Regulations) and in accordance with these 
Terms of Reference in the performance of its function. 

(r) For the purposes of reporting and accountability requirements, the Panel must keep minutes of 
all meetings of the Panel.  The Reporting of the recommendations of the Panel to the Council in 
this manner is sufficient to satisfy the reporting and accountability requirements of the Council. 

(s) All recommendations of the Panel shall be made on the basis, of a majority decision of the 
members present. 

(t) Meetings of the Panel will be held at a location as determined by the Presiding Member of the 
Panel in consultation with Panel Members. 

(u) The Panel shall meet as often as the Panel considers necessary. 
(v) The Panel can utilise video conferencing as and when considered necessary. 

Unc
on

firm
ed
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(w) The procedure to be observed in relation to the conduct of the meeting of the Panel is 
generally to be in accordance with the Local Government Act, associated regulations and the 
Shire of Gnowangerup Standing Orders Local Law and these terms of reference. 

 
7. Independent Recruitment Consultant (IRC) – Role & Responsibilities  

(a) Should not be associated with the local government or any of its Council members. 
(b) Provides independent human resources consultant provides advice to the selection panel on 

how to conduct the recruitment process that covers the following aspects of the process: 
• Development or review of the position description 
• Development of the selection criteria 
• Development of assessment methods in relation to the selection criteria 
• Drafting of the advertisement 
• Executive search 
• Preliminary assessment of the applications 
• Shortlisting recommendation to the Panel 
• Drafting questions for interview 
• Coordinating interviews 
• Preparing the selection summary assessment and recommendations 
• Arranging for an integrity check and/or police clearance, qualifications, medical 
• Assisting the Panel in preparing the employment contract 
• As directed by the Panel commence preliminary negotiations of employment contract. 
• Conduct referee checks and provide written report to the Panel of referee outcome. 
• Preparation of Council report as directed by Panel for Council endorsement of 

preferred candidate and employment contract. 
(c) The Consultant is not to be directly involved in determining which applicant should be 

recommended for the position, their role is not one of decision-maker. 
(d) All documents managed by the Recruitment Consultant must be provided to the Shire in line 

with the Shire recording keeping policy and procedure. 
 
8. Independent Person other than Recruitment Consultant– Role & Responsibilities 

The independent person cannot be a current elected member, human resource team member, or staff 
member of the local government. 
 
An independent person could include: 

• Former elected members or staff members of the local government 
• Former or current elected members (such as a Mayor of Shire President) or staff members of 

another local government 
• A prominent or highly regarded member of the community 

 
Their role is; 

(a) An advisory and cannot be directly involved in determining which applicant should be 
recommended for the position, their role is not one of decision-maker. 

(b) To follow the agreed recruitment process and to contribute professionally. 
(c) Available to attend meetings as agreed by the Panel. 

 
9. Confidentiality Agreement 

All Panel members must sign a Confidentiality Agreement before the recruitment process commences 
and a copy be provided to the Recruitment Consultant for record keeping purposes. 

Unc
on
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10. Tenure 

The Panel which is established for the purpose of assisting the Council in taking steps to fill the vacancy 
in the position of Chief Executive Officer of the Shire of Gnowangerup will be wound up upon the date 
that the Council makes the appointment to the office of Chief Executive Officer of the Shire of 
Gnowangerup. 
 

Unc
on

firm
ed
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1. OPENING AND ANNOUNCEMENT OF VISITORS 
 
Shire President Fiona Gaze welcomed Panel members, especially Ellen Milne, Geraldine 
Kistnasing and staff and opened the meeting at 4:35pm. 

 

2. ACKNOWLEDGEMENT OF COUNTRY 
 
The Shire of Gnowangerup would like to acknowledge the Goreng people who are the 
Traditional Custodians of this land. The Shire of Gnowangerup would also like to pay respect 
to the Elders both past and present of the Noongar Nation and extend that respect to other 
Aboriginals present. 

 

3. ATTENDANCE /APOLOGIES 
 

3.1. ATTENDANCE 

Cr Fiona Gaze Shire President 
Cr Peter Callaghan 
Cr Kate O’Keeffe JP 
Cr Rebecca O’Meehan 
Ellen Milne  (Independent Person) 
Cr Lex Martin 
Cr Rebecca Kiddle 
Cr Mick Creagh 
Cr Shelley Hmeljak 
Geraldine Kistnasing Executive Recruitment Consultant LO-GO Appointments 
  via TEAMS conference 
Anita Finn  Executive Assistant (Minute Taker) 
Bob Jarvis Chief Executive Officer (Guest) 

 
3.2. APOLOGIES 

Cr G Stewart 

Unc
on

firm
ed
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ELECTION OF PRESIDING AND DEPUTY PRESIDING MEMBERS 
 
As this is the first meeting of the CEO Recruitment & Selection Panel, the Panel is required to 
elect a Presiding Member from amongst themselves in accordance with Section 5.12 of the 
Local Government Act 1995.  
 
 
ELECTION OF PRESIDING MEMBER 
 
The Shire President Fiona Gaze called for nominations for the position of Presiding Member. 
One nomination was received: 
 
Cr Lex Martin nominated Cr Fiona Gaze, Cr S Hmeljak seconded. Cr Fiona Gaze accepted the 
nomination. 
 
As there were no further nominations Shire President Fiona Gaze closed nominations and Cr 
Fiona Gaze was declared elected unopposed to the position of Presiding Member. 
 
 
ELECTION OF DEPUTY PRESIDING MEMBER 
 
The Presiding Member Cr Fiona Gaze assumed the chair and called for nominations for the 
position of Deputy Presiding Member. One nomination was received: 
 
Cr Peter Callaghan nominated Cr Kate O’Keeffe JP, seconded by Cr Rebecca O’Meehan. Cr Kate 
O’Keeffe JP accepted the nomination. 
 
As there were no further nominations the Presiding Member closed nominations and declared 
Cr Kate O’Keeffe elected unopposed to the position of Deputy Presiding Member. 
 
 
5. CONFIRMATION OF PREVIOUS MEETING MINUTES 
 Nil 
 
 Unc

on
firm

ed
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6. GENERAL BUSINESS 
 

6.1 INFORMATION REGARDING THE CEO RECRUITMENT 
Date of Report: 10 August 2022 
Officer: Geraldine Kistnasing – LOGO Appointment 

 
 
Geraldine Kistnasing, Executive Recruitment Consultant at LO-GO Appointments explained: 
 

1. What has been completed so far: 
 
• The advert has been published last week (The West Australian on 6 August 2022). 

• So far LO-GO has received 22 requests for the Application Package. 

 
 

2. What happens after the closing date: 
 
• Shortlisting of candidates the same week application closes 

• Geraldine will do a phone screening with candidates and a report will be prepared 
and send to Anita by latest the following Monday after the closing date, who will 
pass these to the Panel. 

• An initial reference check will also be completed. 

• The Panel will decide, who to invite. 

• Recruitment selection questions will be asked of the candidate to determine not 
only their skills and competencies to undertake the role, but also to evaluate 
information that is not on their resume. LO-GO will use behavioural based 
questions to determine what is not on their resume, and also questions regarding 
their expected salary range, their tentative start date etc. LO-GO will suggest a 
catalogue of questions and send it to Anita, who will forward this to the Panel 
members with the request of approval and suggestion of additional questions. 

• Interviews will be held on the 12 and 13 September 2022 (at least 3 Panel 
Members would not be able to attend the interviews in the first suggested week 
from 5 to 9th September).  

• The interviews should be held by the same Panel Members. 

• The Panel members prefer Face to Face interviews but is okay with Zoom/Teams 
Video interviews. 

• Geraldine Kistnasing suggested an informal interview prior to the official 
interviews where the candidates get asked more private questions like hobbies 
etc. to get a feeling if the personality would fit into the Shire’s values & workforce. 

• The Panel members discussed the reimbursement out of pocket expenses for 
candidates travelling to Gnowangerup for interviews and agreed to make a 
decision on a case to case basis. As per Application package, approval for 
reimbursement must be obtained prior to any costs being incurred and receipts 
must be approved. 

Unc
on

firm
ed
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3. The steps after the interviews 
 
• The Panel will give a list of preferred candidates to Geraldine, who then conduct a 

second reference check. 

• Geraldine will prepare a report to Council which includes the evaluation of the 
candidates as well as the recommendation of the preferred candidate and the draft 
Contract. 

• If the Councillors (at a Council Meeting) approve the report, Geraldine will 
approach the successful candidate.  

• If the candidate agrees, a Letter of Offer will be sent to him/her.  

• Anita will follow up Medical Certificate & Police Check. 

 

General: 

Panel members will send queries or questions to Anita who will then forward them to 
Geraldine.  

 

7. DATE OF NEXT MEETING 

That the next CEO Review Committee meeting be held on TBA. 

 
8. CLOSURE 

There being no further business, the Presiding Member Fiona Gaze thanked Geraldine 
Kistnasing, Panel members and staff for their time and closed the meeting at 5:03pm. 

 

 

Unc
on

firm
ed

Agenda Ordinary Council Meeting 24 August 2022 Page 20



Gnowangerup Shire – A progressive, inclusive and prosperous community built on opportunity 

 
11.3 LOCAL EMERGENCY MANAGEMENT COMMITTEE (LEMC) MEETING 

MINUTES 

Proponent: N/A 

Date of Report: 14 August 2022 

Business Unit: Corporate and Community Services 

Officer: Anrie van Zyl – Finance and Emergency Services Officer 

Disclosure of Interest: Nil 
 

 
ATTACHMENTS 

• Unconfirmed Minutes for the Ordinary LEMC meeting held on the 23 June 2022. 
 

PURPOSE OF THE REPORT 

For Council to receive and note the minutes of the LEMC meeting held on the 23 June 2022 
 

BACKGROUND 

The Shire of Gnowangerup LEMC meets on a quarterly basis and minutes of the meeting are 
provided to Council for its information. 
 

COMMENTS 

Nil 
 

CONSULTATION 

Nil 
 

LEGAL AND STATUTORY REQUIREMENTS 

It is a requirement under Section 38 of the Emergency Management Act 2005 that all Local 
Governments establish a local emergency management committee for the local government’s 
district. 
 

POLICY IMPLICATIONS 

Nil 
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Gnowangerup Shire – A progressive, inclusive and prosperous community built on opportunity 

FINANCIAL IMPLICATIONS 

Nil 
 

STRATEGIC IMPLICATIONS 

Shire of Gnowangerup Strategic Community Plan 2021 – 2031 
Theme: Our Community 
Community Priority 1.5: Support emergency services planning risk mitigation, response and 
recovery.  
Action 1.5.1: Work with the LEMC to continually improve emergency response planning and 
delivery 
 

RISK MANAGEMENT CONSIDERATIONS: 

Nil 
 

IMPACT ON CAPACITY 

Nil 
 

ALTERNATE OPTIONS AND THEIR IMPLICATIONS 

Nil 
 

CONCLUSION 

LEMC is a committee of Council and Council is required to receive and note the unconfirmed 
minutes from the meeting held on the 23rd June 2022. 
 

VOTING REQUIREMENTS 

Simple Majority 
 

OFFICER RECOMMENDATION 

 
0822. That Council 
 

Receives and notes the unconfirmed minutes of the Local Emergency Management 
Committee (LEMC) meeting held on the 23 June 2022. 
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SHIRE OF GNOWANGERUP 

LOCAL EMERGENCY MANAGEMENT COMMITTEE MEETING MINUTES 

THURSDAY 23RD MARCH 2022 COMMENCED AT 4:30PM 

SHIRE OF GNOWANGERUP COUNCIL CHAMBERS – YOUGENUP ROAD GNOWANGERUP 

 

1. OPENING 
Chair, Fiona Gaz declared the meeting open at 4:32pm. 
 
“I would like to begin by acknowledging the Traditional Custodians of the land on which we meet 
today, and pay my respect to their Elders past, present and emerging.  I extend that respect to 
Aboriginal and Torres Strait Islander people here today.” 
 

2. ATTENDANCE 
Cr Fiona Gaze  Shire of Gnowangerup Shire President (Chair) & Principal -  
    Gnowangerup District High School 
Cr Lex Martin  Shire of Gnowangerup Councillor & Deputy Recovery Coordinator 
Bob Jarvis   Shire of Gnowangerup Chief Executive Officer 
Geoffrey Carberry  Shire of Gnowangerup Asset & Waste Management Coordinator 
Llew Withers  Shire of Gnowangerup EHO 
Anrie van Zyl Shire of Gnowangerup Finance & Emergency Services Officer (Agenda 

and Minutes Officer) 
Kevin Bransby  Community Emergency Service Manager (CESM) – Gnowangerup 
Phil Schupp District Emergency Services Officer, Great Southern - Department of 

Communities (via Microsoft Teams) 
Clair Munch  Clinical Nurse Manager, WA Country Health Service Great Southern, 

Gnowangerup Health Services 
Peter Blows   Gnowangerup SES Unit 
Gary Mason Gnowangerup Police 
Rad Safrain Gnowangerup Police 
 
APOLOGIES 
Cherie Delmage  Shire of Gnowangerup Deputy Chief Executive Officer 
Derek Jones  District Officer, Department of Fire and Emergency Services 
Tome Grieve  OIC, WA Police – Gnowangerup Police Station 
Michaelia Rooney  Acting Manager of Gnowangerup SES Unit 
Owen Gaze   Fire Weather Officer, Gnowangerup Bushfire Brigade 
Ken Jones   Manager Infrastructure and Support Services, WACHS Great Southern 
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3. CONFIRMATION OF PREVIOUS MINUTES  
That the minutes of the Local Emergency Management Committee meeting held on Thursday the 
3rd March 2022 be confirmed as a true and accurate record of proceedings. 
 

Moved: Cr Lex Martin                                 Seconded: Geoff Carberry 
CARRIED 

4. BUSINESS ARISING FROM PREVIOUS MINUTES 
4.1. Animals in Emergency Welfare Plan Progress Report 

• Draft Animals in Emergency Welfare Plan (attached) 
• Plan will form part of the Local Emergency Management Arrangements. 
• Please send any comments or recommendations through to Anrie. 

 
4.2. Housing in Gnowangerup 

• Shire purchased some land with the potential to develop 8 new houses. 
• This will all happen over the next three years and unfortunately Bob will not be here 

to see the project through to the end as he will be leaving the Shire in October when 
his contract expires. 

• Shire had secured funding to erect 2 x chalets at the Gnowangerup Caravan Park. 
 

4.3. Bushfire Management Plan – Update 
• The Bushfire Management Plan was endorsed by Council, DFES and the Office of 

Bushfire Risk Management (OBRM). 
• Shire is now at the planning stage and looking at identifying high risk areas and the 

works required to reduce the risk. 
• Next funding round opens in August 2022. 
• CESM will be looking at getting similar works done as what the Shire of Jerramungup 

did around the town of Bremer Bay. 
• Rather be creating more and wider access tracks and not much burning involved. 
• High risk areas under powerlines are a bit of a grey area when it comes to who is 

ultimately responsible. Clearing could potentially be done under Mitigation Activity 
Funding (MAF) 

• At this stage only about $17,500 worth of works identified, but a bit more work is 
required to identify all high risk areas and works require to reduce the risk. 

• All three townsites have issues that need to be addressed. 
• Some of the focus will be on the three town Sporting Complexes, all a work in 

progress. 
 

5. COVID-19 
• Phill Schupp advised that calls for assistance has drastically reduced and almost nil in the Great 

Southern. 
• Fiona Gaze advised that Covid is slowly moving through the schools and through 

Gnowangerup. 
• Claire Munch reminded everyone that Gnowangerup has a very high vaccination rate and that 

the impact thus far has been less severe than expected. 
• The hospital has quite a big supply of rapid antigen testing (RAT) kits and willing to distribute 

to the community if needed and to contact Claire for more information. 
• From the 15th July 2022 no more PCR testing will be done, testing will only be done via RATs. 
• Most testing centres will be closing within the next month. 
• Bob Jarvis asked Claire Munch about the availability of anti-viral medication. 
• Claire advised that at this stage it will only be provided to a very specific demographic of the 

population. 
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6. CORRESPONDENCE 
INWARDS: 

6.1. Annual Preparedness Report Capability Summaries received on the 10th March 2022 (email 
only attached) 
 

6.2. AWARE 2022-23 Grant Program - Open - Friday 29 April 2022 
 

6.3. Regional Road Safety Report Great Southern June 2022 
 

6.4. 2022 Annual and Preparedness Report Capability Survey  
 

6.5. Arrangements for Management of Volunteer Bush Fire Brigades: Proposed Advocacy Position 
 

OUTWARDS 
6.6. 3rd March 2022 LEMC Meeting Minutes circulated to all members on the 18th March 2022. 

 
6.7. Results of WALGA’s 2021 Local Government Emergency Management Survey – circulated to 

all members (attached). 
 

6.8. “Where to get help – Great Southern” Flyer – Circulated to all members 
 

7. GENERAL BUSINESS 
 

7.1. Regional Road Safety Report – Vivienne Gardiner (Regional Road Safety Advisor – WALGA 
RoadWise Program) 

• Will be arranging to have one of those smiley face cameras for Gnowangerup during 
the harvesting period. 

• There has been a number of complaints about speeding in the main road of 
Gnowangerup. 

• Shire will try and find out who owns the “Police are now targeting…..” signage when 
entering Gnowangerup.  
 

7.2. 2022 Annual and Preparedness Report Capability Survey completed and submitted on the 
13th June 2022. 

• This report takes an incredible amount of time to complete and SEMC are looking at 
changing the format of the survey. 
 

7.3. LEMC Exercises for 2023 
• Live Exercise for airport incident has been written and will try and arrange with 

volunteers a suitable date. 
• Will be a very low-key exercise, but a requirement by CASA. 
• Bushfire brigade will play a vital role in the exercise and waiting on an answer on 

their availability. 
• There will be a 10 seater plane landing in Gnowangerup on Monday. 
• Otherwise, the airport is mostly used for training flight landing 
• Geoff will confirm a training date with the SES. Training will take approximately 2 

hours with a debrief to follow. 
• Already had an induction session with the Gnowangerup St John Ambulance crew 

and hoping to induct the crews from Borden and Ongerup soon as well. 
• Exercises for 2022/23 to be discussed at September meeting. 
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7.4. Bushfire Volunteer Training 2022/23 season 
• A Rural Fire Awareness training session is planned for the 5th October 2022 in 

Gnowangerup and will precede the BFAC Meeting that will be held later that day. 
• Planned training session for Fire Control Officers on the new Fire Danger Rating 

System. Date still to be confirmed. 
 

7.5. Nomination for appointment of new Recovery Coordinator 
• With Ian Graham’s resignation in April 2022 the position of Recovery Coordinator 

became vacant. 
• After consultation with senior staff and the LEMC, Geoff Carberry, the Shire’s Asset 

and Waste Management Coordinator was nominated to fill the position. 
• Geoff accepted the nomination and will be attending the WALGA training for Recovery 

Coordinators in the near future. 
• Cr Lex Martin will remain in his position as Deputy Recovery Coordinator. 

 
7.6. Mice Plague 

• The issue of the current mice plaque was discussed. Some areas seem to be more 
affected than others. 

• Farmers have been baiting on a major scale to prevent their crops being destroyed 
by the growing population of mice in the area. 

• Hoping that the colder weather and increase in rain will naturally help eradicate the 
plague. 

• The problem with wide scale baiting is that the natural wildlife also becomes 
vulnerable. No easy solution to the problem. 

• Anrie advised that farmers can report their sightings on the website 
https://www.feralscan.org.au/mousealert/ 

• Reporting help track the numbers and can help relevant government departments to 
come up with a solution to the problem. 

 
8. REPORTS FROM MEMBERS: 
 
Kevin Bransby - Community Emergency Service Manager (CESM) – Gnowangerup 

• Kevin, along with Darren Prior from DFES, met with some of the traditional elders in Borden 
to look at options for cultural burning opportunities. 

• Darren looked at their prescription and a bit more work are to be done before it can 
eventuate. 

• Very interesting to work with these leaders as they identify why some areas have more  
cultural significance than others and advised on an undocumented grave site in Borden where 
the planned burning is to take place. 

Llew Withers - Shire of Gnowangerup EHO 
• Nil 

Cr Lex Martin - Shire of Gnowangerup Councillor & Deputy Recovery Coordinator 
• Lex enquired why there was still small wheels on the SES truck? 
• Kevin advised that he is unsure, but know that if it can be justified, it can be changed. 

Geoffrey Carberry - Shire of Gnowangerup Asset & Waste Management Coordinator 
• Nil 

Peter Blows - Gnowangerup SES Unit 
• The Gnowangerup SES was called out to an incident that took place in the Stirling Ranges. 
• With all the red tape in place it took over an hour from getting the initial distress call for help 

until the official call came through, and the unit could be dispatched to assist. Very frustrating. 
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• Also attended a vehicle accident on Salt River Road. 
• Focus now is more training. Some of the women are currently undertaking lessons to get their 

truck licenses.  
• The unit also had a new member join the team. Always looking for new and younger members. 

Clair Munch - Clinical Nurse Manager, WA Country Health Service Great Southern, 
Gnowangerup Health Services 

• WACHS will be moving to operating at BLUE ALERT level, but still waiting to hear from when 
this will happen. 

• What it means:  
o Management of COVID-19 has pivoted from an approach of elimination to one of 

living with COVID-19 (LWC)  
o Blue alert guides the WA health system towards managing COVID-19 in a consistent 

manner to other infectious respiratory illnesses  
o Blue alert acknowledges WA’s high vaccination rates, ongoing community 

transmission and case numbers, and co-existing winter pressures on the health 
system  

o Blue alert aims to: 
 continue to protect HCWs and the vulnerable through ongoing use of PPE, 

testing, physical distancing and vaccination.  
 Focus resources and infection prevention and control activity on positive and 

symptomatic people and less on asymptomatic and healthy people. 
 Remain on standby to respond to any growing service risks or capacity issues 

that may arise  
 Optimise service continuity, including access to ED. 

• In terms of staffing levels at the Gnowangerup Hospital, they are operating under “state 
black” 

• The hospital have staff coming from Albany to assist as some local staff are working up to 
100hrs a week to try and cover shortage. 

• All efforts will be made to try and recruit new staff. 
• Huge shortage in senior nursing staff 
• It has been a very difficult year so far and hoping that covid infection rates will slow down as 

it will help ease the burden on the health system. 

Gary Mason & Rab Safrain  – Gnowangerup Police 
• Attended one RTC on Chester Pass Road. Accident was caused due to a medical episode 

experienced while behind the wheel of the vehicle. He was very lucky to walk away alive 
from accident. 

• Also attended a truck accident on Great Southern Highway. 
• No major/serious issues in town at the moment. 
• Police are also no longer actively monitoring the isolation requirements of covid positive 

patients. 

Derek Jones - District Officer, Department of Fire and Emergency Services 
(See attached) 
  

Agenda Ordinary Council Meeting 24 August 2022 Page 27



Agenda Ordinary Council Meeting 24 August 2022 Page 28



Agenda Ordinary Council Meeting 24 August 2022 Page 29



Agenda Ordinary Council Meeting 24 August 2022 Page 30



Agenda Ordinary Council Meeting 24 August 2022 Page 31



Agenda Ordinary Council Meeting 24 August 2022 Page 32



Phil Schupp - District Emergency Services Officer, Great Southern - Department of 
Communities 
AGENCY UPDATE: Communities. 
Date 23/06/22 
 
To update the committee members and Chair (report received via email): 
 
Agency: 
COVID-19 : No real change to regional workforce, continue to follow directions, undertake business 
actions with all possible care.  
Service delivery is being maintained, some staff have had COVID-19. Impacts manageable. 
 
District Emergency Services Officer (DESO) update:  
Local Emergency Management Plans (LEMP’s ) are being reviewed, if you see any information that is 
not current please advise phil.schupp@communities.wa.gov.au 
In conjunction with the plan reviews, the identified emergency welfare centres are required to be 
reviewed.  
Focus is on primary sites as these are required to be reviewed annually, the secondary sites are to be 
reviewed every two years.  
These reviews will be conducted with the CESM and recommendations and any changes will be 
updated in the LEMP’s and presented to the committee for review. 
 
Training:  
Please advise if you would like training conducted for local government staff, this can be an 
introduction to opening an evacuation centre, to cover the first couple of hours as Communities staff 
are on route. Happy to work with Shires to ensure little impacts to normal operations. Aim is July-Aug 
to ensure completed. Please e-mail phil.schupp@communities.wa.gov.au to request training. Happy 
to discuss at any time. 
 
Recovery:  
Communities is working with service providers in the recovery space to set up workshops and regular 
meetings to focus on recovery. Post activations of this year it has identified a need with in the Great 
Southern to increase stakeholder relationships and plan for recovery throughout the year. This has 
resulted in a need to have a wider inclusion of the recovery element into the DEMP framework. 
Communities is working with DEFS, Adam Smith to work this into the existing framework. This will 
hopefully build the knowledge and relationships at local levels in the Great Southern, with the aim of 
making recovery more seamless and less of an impact to LGA’s post any incident. With workshops, 
exercises being elements that the group will participate in. As this progresses further updates will 
emerge. 
 
Communities Deployments: 
SWICC : 
• COVID-19 - July : Current HMA support: Communities continues to provide support to Health, 

SWICC is still providing emergency welfare support (13COVID opt 4,otp 2) when directed by the 
Health’s  Regional Emergency Operations Centre’s (REOC’s). The Great Southern has had 
minimal demand over the last month, this is attributed to the close contact descriptions being 
changed, allowing for wider supports in the home. Accommodation in the region is down to one 
provider, with one room at present pre booked and prepaid. Additional rooms could be sourced 
should the demand dictate. Ongoing support until stood down by HMA. 

• NSW Floods-July : NSW flood relief- assisting  Resilience NSW with outreach and recovery centre 
management. Four inter-jurisdictional teams (WA,SA,NT & VIC) on two week rotations, 
consisting of 20 team members. 
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Cr Fiona Gaze - Shire of Gnowangerup Shire President (Chair) & Principal - Gnowangerup 
District High School 

• So far about a third of the school staff has had covid. 
• Staff are still wearing masks at school. 
• Generally a family will inform the school when the kids have  contracted covid. 
• RATs are still being sent home for testing children as and when required. 

 
Bob Jarvis – Shire of Gnowangerup Chief Executive Officer 

• The Shire is on the process of forming a Contiguous Local Authority Group (CLAG) with the 
Shire’s of Katanning and Broomehill-Tambellup for Mosquito Management in the region. 

• The aim is to incorporate the services of the North Stirling Pallinup Natural Resources Group 
(NSPNR) in the management of mosquitos in the region. NSPNR staff will be trained and 
performing all task as set out the Mosquito Management Plan MMP). 

• Hoping to get the MMP rolled out in July. 
• Project at the Ongerup Sewerage Plant. 
• MMP will help mitigate against occurrence of Ross River Virus in the region. 

 
9. CLOSING 

Fiona declared the meeting closed at 6:00pm. 
 

10. DATE OF NEXT MEETING  
Next meeting will take place on Thursday the 1st September at 4:30pm. 
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LOCAL ANIMAL 
WELFARE PLAN
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ENDORSEMENTS 
 

 

 

 

Endorsed by LEMC: Signature: ____________________ Date: _______________ 

 

 

 

 

 

 

  

Endorsed by Council: 

Motion Number: __________________    Date: _______________ 

 

 

Shire President:   __________________  

 

 

Signature:   __________________    Date: _____________
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AMENDMENT RECORD 
NO. DATE AMENDMENT DETAIL AUTHOR 
1    
2    
3    
4    
5    
6    
7    
8    
9    
10    

 

DISTRIBUTION 
This Local Animal Welfare Plan forms part of the Shire of Gnowangerup Local Emergency Management 
Arrangements (LEMA). This plan will be distributed to relevant stakeholders in conjunction with the 
LEMA. There will be a public copy available on the Shire web site or a copy made available from the 
Shire Administration. 
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GLOSSARY OF TERMS 
Terminology used throughout this document shall have the meaning as prescribed in either Section 3 
of the Emergency Management Act 2005 or as defines in the State EM Glossary, regulation 4 of the 
Biosecurity and Agriculture Management Regulations 2013,  or in the WA Emergency Risk 
Management Guide. 

Animal Welfare: How an animal is coping with the conditions in which it lives. An animal is in a 
good state of welfare if (as indicated by scientific evidence) it is healthy, 
comfortable, well nourished, safe, able to express innate behaviour, and if it 
is not suffering from unpleasant states such as pain, fear, and distress. Good 
animal welfare requires disease prevention and veterinary treatment, 
appropriate shelter, management, nutrition, humane handling and humane 
slaughter/killing. Animal welfare refers to the state of the animal; the 
treatment that an animal receives is covered by other terms such as animal 
care, animal husbandry, and humane treatment. [OIE May 2008 – 
International Office of Animal Health]. 

Biosecurity:  The protection of the economy, the environment, social amenity or human 
health from negative impacts associated with the entry, established or spread 
or animal or plant pests and disease, or invasive plant and animal species. 

Livestock:  Any animal kept for the purposes of primary production, including cattle, 
sheep, pigs, poultry, alpacas, goats and deer; or horses, including where used 
for recreation; or any animals prescribed as livestock. 

 
Pets:  Domestic animals, primarily kept for companionship and which usually 

accompany the family when they leave the property i.e. dogs, cats, rabbits, 
rodents, fish, birds. 

Wildlife:  All native and introduced animals that live without regular human 
intervention or support. Does not include stray domestic animals. 

GENERAL ACRONYMS USED IN THIS PLAN 
ACRONYM TERMINOLOGY 
AWEG Animal Welfare Emergency Group 
CAWE Committee of Animal Welfare in Emergencies 
CEO Chief Executive Officer 
CESM Community Emergency Services Manager 
DOC Department of Communities 
DPIRD Department of Primary Industries and Regional Development 
DFES Department of Fire and Emergency Services 
HMA Hazard Management Agency 
IC Incident Controller 
IMT Incident Management Team 
ISG Incident Support Group 
LEMA Local Emergency Management Arrangements 
LEMC Local Emergency Management Committee 
PAWE Plan for Animal Welfare in Emergencies 
RSPCA Royal Society of Prevention of Cruelty to Animals 
WALGA Western Australian Local Government Association 
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1. INTRODUCTION 
The owner or person responsible for caring for an animal (the carer) is responsible for the welfare of 
that animal, however the owner’s ability to carry out this responsibility may be difficult or impossible 
during and following an emergency event. 

The National Planning Principles for Animals in Disasters identifies that including animal welfare 
considerations in general emergency response arrangements and recognizing the support and role of 
state and local governments, may help improve outcomes for both animals and their owners or carers 
and may also greatly improve the recovery of the community and economy. 

The connection between people and their animals can be strong and diverse. Emergency events that 
impact on animals can affect communities on a range of levels including economically, socially, 
psychologically and culturally. 

In responding to an emergency, the primary aim is to protect the safety of people. To fulfil this aim, it 
is important that the following factors are considered: 

• people’s bonds with their animals may influence their decision-making and behaviour during 
an emergency (e.g. refusing to relocate to a safer place if they cannot take their pets with 
them); 

• people will often put themselves at risk for animals in emergencies even if those animals are 
not their own. This can lead to dangerous or fatal consequences; and 

• The human-animal bond can strongly influence how well people prepare for emergencies and 
comply with emergency response directions, such as evacuation orders. 

1.1 Aim 
The Shire of Gnowangerup Local Plan for Animal Welfare in Emergencies (PAWE) aims to provide 
guidelines to prepare for, respond to and recover from an emergency, with a focus on animal welfare. 

1.2 Objectives 
The Shire recognizes that encouraging and empowering people to prepare and plan for their animals’ 
welfare in an emergency may not only improve the animal’s chance of survival but may significantly 
improve the owners or carers safety and increase their resilience and that of the wider community. 

The Shire of Gnowangerup PAWE has been developed on the principle of coordination and 
collaboration, with the focus on connecting owners and carers with animal welfare service providers 
and supporting the provision or services and resources. 

1.3. Scope 
This PAWE should be read in conjunction with the State Support Plan – Animal Welfare in Emergencies 
National Planning Principles for Animals in Disasters, the Shire’s Local Emergency Management 
Arrangements (LEMA), Adverse Events Management Plan and Risk Register. 

The Shire of Gnowangerup Local PAWE applies to: 

• The whole district of the Shire of Gnowangerup 
• All animal owners within the Shire of Gnowangerup 
• The following types of animals: 

o Livestock 
o Domestic livestock 
o Pets 

This plan focuses primarily on domestic pets, small hobby farmers as the management of livestock 
rests with local farmers who are expected to have their own plans in place for emergencies and are 
better placed to manage these animals. 
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• The following types of animals are outside the scope of this Plan: 

o Wildlife (DPIRD can provide advice regarding suitable temporary containment and 
other wildlife welfare needs) 

o Feral animals 
o Privately owned animals in wildlife parks or zoos (DPIRD coordinated the welfare 

services for Perth Zoo and other private wildlife parks) 
• The following hazards are outside the scope of this Plan: 

o Animal and Plant Biosecurity (Please refer to the State Hazard Plan – Animal and Plant 
Biosecurity) 

2. Preparedness 
2.1. Roles and Responsibilities – Summary 

Name of Agency Preparedness Role/Responsibility 
Owner/Carer • Is responsible for the welfare of their animals and should 

consider preparedness for, response to and recovery from an 
emergency 

• Will be encouraged to develop an Emergency Plan that takes 
into account the safety and wellbeing of their animals. 

• Animal owners are encouraged to have appropriate items such 
as transportable kennels/boxes, leashes, bedding, litter 
catchment, food and suitable transport on standby. 

• If animal owners do not have private vehicles, then the 
Emergency Plan should include arrangement with other 
residents to transport them and their pets to the evacuation 
point. 

Local Government 
Authority (Shire of 
Gnowangerup) 

• Has developed and will maintain a local PAWE for its district. 
• Considers animal welfare in emergencies as an integral part of 

any community resilience programs or messaging. 
• Considers any high-risk groups that may need to evacuate 

early (i.e. kennel zones, boarding facilities, stables, etc) as this 
information will identify priority roads to remain open to assist 
evacuation or give indicators to alert areas to consider early 
evacuation. 

• Will engage with WALGA on local animal welfare issues in 
emergencies through their representative on the Committee 
of Animal Welfare in Emergencies (CAWE) 

Department of Primary 
Industry and Regional 
Development (DPIRD) 

• Coordinates and supports the development and 
implementation of plans, policies and procedures for the 
coordination of animal welfare in emergencies. 

• Chairs the Committee for Animal Welfare in Emergencies 
(CAWE) 

• Promotes public awareness and community engagement to 
improve preparedness for animal welfare in emergencies. 

• Promotes and support LEMCs and controlling agencies for the 
inclusion of animal welfare considerations in emergency plans. 

Committee for Animal 
Welfare in Emergencies 
(CAWE) 
 

• Establishes networks and collaborations between the agencies 
and organisations that are essential to the effective provision 
of animal welfare support services in the event of an 
emergency. 

• Has been established (and chaired) by DPIRD to provide a 
forum to address the maintenance of the State Support Plan – 
Animal Welfare and its underlying arrangements and to assist 
in managing capacity at a State level. 
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The Department of 
Biodiversity Conservation 
and Attractions (DBCA) 

• Identifies considerations relating to wildlife welfare in 
emergencies; 

• Coordinates the provision of animal welfare services to 
animals in the Perth Zoo and advises owners or carers of 
wildlife and wildlife parks. 

• Maintains membership on the CAWE. 
• Develops and maintains an internal emergency animal welfare 

operational plan, including the Oiled Wildlife Response Plan; 
and 

• Develops and maintains lists of potential support personnel 
available to assist with their responsibilities under the State 
Support Plan – Animal Welfare, as applicable. 

Department of 
Communities 

• Includes animal welfare information in publications and 
websites to assist broader community awareness, education 
and understanding. 

• Maintains its membership on the CAWE to promote 
collaboration between human and animal welfare 
considerations 

WALGA • Represents Local Governments on the CAWE. 
 

2.2. Risk Profile 
The following risks have been identified through the SEMC State Risk Project as ‘priority hazards’ in 
the Shire of Gnowangerup: 

• Fire 
• Storm 
• Flood 
• Hazmat 
• Biosecurity 
• Road Crash 

2.3. Community Preparedness Strategies 
Animal owners or carers have responsibility for their animals’ wellbeing and safety, including during 
an emergency. They should ensure that they have an Emergency Plan in place that includes 
consideration for the safety and welfare of their animals, including: 

• Will the animal be evacuated or remain onsite? 
• Is transportation adequate and available to relocate the animal, under potential logistical 

constraints (i.e. road closures, window of safe evacuation)? 
• Are suitable areas and adequate provisions available for animals left on a property to minimise 

the risk of harm (i.e. area at lowest risk of hazard impact, sufficient food and water access for 
prolonged absence)? 

• Can their animals be identified (i.e. companion animal / horse microchipping, National 
Livestock Identification System, microchipping and registration of dogs and cats)? 

• How prepared are they for a self-sufficient recovery and for how long? 

Further advice is available from the DPIRD website under Animal Welfare in Emergencies. 

Owners or carers are responsible for the costs associated with the provision of private services, such 
as veterinary clinics, shelters, or food suppliers. The Shire will endeavour to seek donations and 
relevant services to reduce costs where possible. Ref 3.6 
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• Shire strategies targeted to developing community resilience and educating owners or carers 

on their responsibility for their animals in emergencies are based on the Preparedness 
material available on the DPIRD Animal Welfare in Emergencies webpage. 

• In the lead up to an incident and prior to any formal activation the Shire will: 
o Escalate all community messaging via social media, SMS, town site signage and 

Emergency WA. 
o Have standby staffing arrangements in place. 
o Ensure resource pre-positioning such as: pre-planned teams, access to suitable animal 

housing, food etc. 
o All information through the CESM and Shire office should include animal welfare 

within their communications where relevant. 

2.4. Community Preparedness Communication Plan 
The Shire will provide communication on Animal Welfare during emergencies via its website, Radio, 
on Facebook and a planned community awareness campaign. Prior to winter and summer seasons 
further information can be sourced from the DPIRD, DFES and RED CROSS websites. 

Face to face communications (with Farmers Groups, Schools etc) and at local Events such as 
Agricultural shows and Field days should be undertaken. 

Hard copies of this information will also be provided in written and alternative formats at the Shire 
office. 

2.5. Number of Dogs and Cats in the Shire of Gnowangerup 
The estimated number of Dogs: 194 

The estimated number of Cats: 58 

These numbers will assist the Incident Controller in determining the possible number of domestic 
animals that may require evacuation and ongoing management. 

3. Response 
3.1. Response Roles and Responsibilities 

Name of Agency Response Role /Responsibility 
Owner/Carer • Are responsible for the welfare of their animals and should 

consider preparedness for, response to and recovery from 
an emergency. 

• Are expected to enact their Emergency Plan at the 
appropriate time. 

• Are responsible for costs incurred through private services 
such as through private service providers, such as 
veterinary clinics, shelters, food suppliers 

Local Government Will: 
• Activate the Local Government PAWE. 
• Liaise with the relevant controlling agency or HMA as a 

liaison officer and/or member of the ISG or OASG; 
• Advise IC of any areas that, due to animal-related activities 

(such as kennel or cattery zones) may require early 
evacuation (if required). 

• Liaise with DPIRD to provide a coordinated approach to 
animal welfare response actions. 

• Assist in the restraint of stray stock animals (where 
practicable) 

• Assist in the capture and restraint of stray domestic animals 
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(where practicable) 

• Assist in the identification and reunification with owners 
of stray domestic animals. 

• Support DPIRD in the management of disposal of deceased 
animals 

Department of Primary 
Industry and Regional 
Development (DPIRD) 

Will: 
• Coordinate the provision of animal welfare services to 

support the owner or carer or local arrangements for the 
animal categories of livestock, horses and companion 
animals. 

• Liaise with the relevant controlling agency or HMA as a 
liaison officer and/or member of the ISG or OASG; 

• Contribute to public information released during the 
emergency. 

• The DPIRD Incident and Emergency Management Branch 
will be a centralized point of contact to provide advice and 
assistance to ensure animal welfare is considered during 
emergencies; 

• Provide situational reports to the CAWE. 
 

If the capability of the owner or carer and any local arrangements 
is not sufficient or effective then DPIRD will liaise with the local 
government and other organizations to coordinate response 
activities including: 

• Liaison with and advise Local Government and other 
organizations about suitable temporary containment and 
other welfare needs of animals. 

• Provide support and advice on transportation for 
evacuating animals. 

• Identify the availability of locations to house evacuated 
animals. 

• Identify/provide emergency food / water / shelter. 
• Manage displaced or stray animals. 
• Identify and reuniting animals with their owners or carers. 
• Assess and triage impacted animals and 

identify/administer treatment. 
• Perform/assist with transportation for euthanasia or 

perform on-site. 
• Activate the Animal Welfare Emergency Group (AWEG) if 

required. 
• Report AWEG outcomes back to the ISG / OASG. 
• Coordinate arrangements to best utilise volunteers and 

donations relevant to DPIRD animal categories. 
Animal Welfare Emergency 
Group (AWEG) 

• Advise DPIRD of potential and actual animal welfare issues 
or requests; 

• Where possible, provide advice, services and/or resources, 
on behalf of their represented organization or sector, in 
response to issues or requests, and 

• Where requested, provide a representative to attend the 
ISG / OASG as appropriate. 

Controlling Agency/HMA • The Controlling Agency’s Incident Controller will have due 
consideration for animal welfare issues during the 
management of the incident. 
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Department of Communities Will: 

• Where appropriate, provide input to information for the 
public and media relating to alternative animal housing 
arrangements; 

• If known, advise evacuees presenting at centres of 
alternative animal housing arrangements; 

• Convey information provided by LGA or DPIRD relating to 
animal welfare to people in welfare centres; and 

• Liaise with LGA or DPIRD in relation to reuniting owners 
with their animals. 

WALGA • May be the initial Local Government representative on the 
Animal Welfare Emergency Group (AWEG) (if formed). 

DFES • Will use their Emergency WA Messaging Service 
 

3.2. Response Activities 
Animal welfare should be considered as an integral part of emergency management response. The 
incident management structure in place for other emergencies also applies to emergencies involving 
animals. 

Please refer to LEMA for details. 

This section documents the response activities that are specific to animal welfare considerations. 

Local Government’s response activities will be performed within their capability and capacity. 

3.2.1. Transportation and Evacuation Route Options 
The owner or carer has the responsibility to determine, where possible, if their animals will be 
evacuated or remain on location and plan for how this will be achieved. 

In an emergency, DPIRD will liaise with the controlling agency or HMA and the Local Government to 
provide information on potential resources and advice on evacuating with animals. 

This may include: 

• early evacuation consideration for those travelling with large animal carriers; 
• road closures, safe alternatives and suitability for traffic; and 
• transport services or volunteer options 
• arrangements with transport organizations (professional or private)  

3.2.2. Temporary Evacuation Centres/Shelters 
Owners and carers should first seek to evacuate their animals to the properties of friends, family and 
private shelter facilities outside of the area in which the emergency is taking place. 

The Shire may allow owners of companion animals/pets to be temporarily kept outside on the ovals 
of Shire evacuation centres, if the owners are capable to provide suitable confinement/shelter/cages 
for their animals. Unconstrained or unsupervised animals will not be allowed on ovals of community 
evacuation centres. 

Due to health and safety considerations, animals are not permitted inside community evacuation 
centres with the exception of recognized assistance animals.  

DPIRD will coordinate with these entities to advise the public of locations to house evacuated animals 
if available. 

Outlining clear arrangements for animals in evacuation and relocation procedures will improve both 
animal welfare and human safety outcomes. 
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Where information is not available at the time of evacuation, owners or carers with no alternatives 
should proceed to the community evacuation centre and await further advice. 

A Registration process for animals at evacuation facilities and for those reporting to community 
welfare facilities that have left animals behind has been prepared. See Appendix X  

3.2.3. Stray Animals 
Escaped or released animals evading a hazard can pose a risk to people, other animals, property or 
themselves. Stray animals will require containment or impoundment. 

The powers to manage the movement of animals during emergencies, including containment or 
impoundment, are available under legislation. Please refer to State Support Plan – Animal Welfare 
Section 3.4.4 Managing Displaced or Stray Animals for details. 

The Shire Ranger or nominated person will be responsible for managing stray animals. Additionally 
under the State Support Plan, Police are also authorized to manage the movement of stray animals. 

Local Government staff are authorized under the Dog Act 1976 and Cat Act 2011 to pick up animals. 

3.2.4. Reunification of Animals with Owners or Carers 
Owners or carers should ensure their animals can be identified through appropriate up to date 
identification systems such as microchipping and the National Livestock Identification System. Further 
information on Animal Identification is available on the DPIRD website. 

DPIRD will coordinate with Local Government for the identification and reunification of displaced or 
stray livestock and domestic animals during or as soon as practicable after an emergency. 

If owners or carers are located within welfare centres, DPIRD will liaise with Department of 
Communities to reunite owners with their animals during or as soon as practicable after an 
emergency. For further information on Lost animals, see the DPIRD website. 

Unclaimed and surrender implications, may be different from Local Government business as usual 
policy i.e. extension on how long a stray animal will remain in Local Government custody. The CEO will 
be required to inform Emergency Management team on this matter. 

3.2.5. Access to Properties 
Where animals are not evacuated, timely assessment and the application of treatment, routine care, 
euthanasia and deceased animal disposal, where applicable, is critical. 

Access to impacted and restricted areas to undertake the assessment and management of animals is 
at the discretion of the Incident Controller. 

Entry into emergency-affected areas may be restricted for a number of reasons. For community safety, 
road closures will often be set up which delay people’s return to their properties and any animals 
remaining there. Animal owners or carers should not attempt to access the area unless permission 
has been given by the agency controlling the emergency. 

In some situations, residents/property owners may be able to enter an affected area earlier than the 
general public in order to protect their property and attend to non-evacuated animals (proof of 
identity or property ownership will be required). 

Where access to impacted areas may not be permitted to residents/property owners or the general 
public for a protracted time, DPIRD will liaise with the controlling agency or HMA in relation to the 
issue of Restricted Access Permits to address animal welfare considerations. 

Restricted Access Permits may be issued in accordance with the State EM Plan section 5.3.3 - Traffic 
Management during emergencies. This will be coordinated by the Incident Controller. 
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3.2.6. Animal Welfare Assessment, Triage and Treatment 

Where access is permitted to owners or carers, all effort will be made by those persons to undertake 
the assessment of impacted animals in their charge, and initiate ongoing management. 

Where access permits have been coordinated, it will also coordinate the following: 

• assessment of impacted animals; 
• prioritization of (triage) the welfare needs of animals; and 
• the provision of a welfare assessment to assist the controlling agency or HMA to include 

animal welfare considerations in ongoing response and recovery operations. 

DPIRD will liaise with the Shire and other organizations to: 

• determine the local veterinary capacity to meet animal treatment needs; 
• identify capacity gaps in animal treatment; and 
• coordinate actions to address capacity gaps, including: 

o providing additional support for local veterinary practices; 
o directing owners and carers to local veterinary practices; or liaising with veterinary 

practices adjoining impacted areas to assist with animal treatment needs; 
o facilitating contact with volunteer veterinary surgeons and veterinary nurses; and 
o establishing triage sites for assessment and treatment including euthanasia of 

seriously injured animals. 

The Shire, if required, will request local Vets to establish a triage facility at a location determined by 
the Incident Controller.  

3.2.7. Euthanasia and Disposal 
Methods of euthanizing animals must be humane. Where the owner or carer is unable to arrange 
euthanasia either on- site or by transporting to suitable premises, and the animal has little or no 
chance of survival or continues to suffer harm if it remains alive, DPIRD will liaise with the controlling 
agency or HMA, to facilitate arrangements for euthanasia. 

Actions may include: 

• providing advice on the euthanasia of an animal or animals; 
• providing advice on the fitness of an animal for transport; 
• identifying suitably trained and equipped personnel to assist; 
• identifying suitable resources to assist; and 
• Coordinating access permits for the purpose of transportation or on-site euthanasia. 

There are significant liability issues concerning the movement, treatment and euthanasia of animals, 
in particular companion animals and high worth animals such as breeding livestock or racehorses, this 
is especially so if the owner or carer of the animal is not present or consulted. 

Wherever possible, euthanasia activities will take place in consultation with the owner or carer. Where 
it is not possible to identify or contact the owner or carer of an animal and euthanasia is required, the 
owner or carer should be contacted as soon as is practical afterwards. 

Western Australia legislation provides the following powers for officers to euthanize an animal: 

• An inspector appointed by the Chief Executive Officer of DPIRD under the Animal Welfare Act 
may humanely destroy an animal where it is reasonably believed to be suffering so severely 
that destroying it would be the humane thing to do (s.41 AW Act); and 

• During a state of emergency, for the purpose of emergency management, an authorized 
officer appointed by the State Emergency Coordinator may contain, remove or destroy an 
animal in the emergency area (s. 75 EM Act). 
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The disposal of deceased animals is the responsibility of the owner or carer, however, DPIRD will 
coordinate with the controlling agency or HMA and Local Governments to provide advice on the timely 
and appropriate disposal of deceased animals during an emergency. 

Guidance on approved procedures for deceased animal disposal is available on the DPIRD website: 
Recovering for animal welfare after emergencies under Sick and Injured animals: Deceased animal 
disposal. 

The Shire will make available the Animal Disposal area at the Refuse site. Shire staff may be available 
to assist in the disposal of deceased animals. 

3.2.8. Emergency Supplies 
Emergencies may affect the supply and quality of water, pastures and other sources of food usually 
available to animals. This is particularly significant for non-evacuated animals located within the 
impacted area. 

During the response phase, DPIRD will coordinate, in liaison with the controlling agency or HMA, the 
provision of emergency food and water by: 

• identifying animals requiring access to food and water as part of the welfare assessment 
within the impacted area; 

• liaising with local organizations to identify evacuated animals requiring access to emergency 
food and water; 

• identifying potential sources of food and water including depots, distribution centres and 
water; and 

• Coordinating donations of food and other resources. 

The allocation of food and water will aim to meet animals’ basic nutritional requirements. In situations 
where the minimum requirements of an animal are unlikely to be met, consideration should be given 
to the agistment, temporary rehousing, rehoming, sale, adoption or euthanasia of an impacted animal, 
where relevant. 

Shelter for animals located within the impacted area may also be significantly affected. During the 
response phase, DPIRD will coordinate, in liaison with the controlling agency or HMA, the provision of 
emergency shelter. 

The Shire will coordinate the dispersion of food etc. to both abandoned animals and those at the 
Evacuation centre. 

3.2.9. Psychological Wellbeing Support 
Psychological Wellbeing Support Services will be nominated by the Incident Controller. 

3.3. Public Information 
The Controlling Agency for the incident has the primary responsibility for public information for that 
event and will be coordinating with other relevant agencies.  

• Local Governments will need to provide the Controlling Agency local information for inclusion 
in the general messaging for the emergency, such as: 

• Animals will be allowed in designated areas adjacent to welfare centres but will need to be 
leashed and contained 

• Similarly, people who wish to offer volunteer assistance or make donations. Ref: 3.6 
• During the incident enquiries relating to animal welfare will be managed locally by the HMA. 
• Inquiries during Recovery will be managed by Local Government. 

The HMA is responsible for the management of public information during an emergency. DPIRD will 
provide relevant information to the HMA. 
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3.4. Situation and Intelligence  

The Resource Register and Critical Contact list is located in Appendixes X (still to be collated) 

The information that is utilized for emergency response activities (i.e. hazard size / severity / location, 
predictions, road closures) should be analysed for animal welfare considerations. 

The Shire will develop new policy to ensure that animal welfare issues are considered when preparing 
relevant public information material. 

3.5. Cost 
Any arrangements regarding costs such as engaging contractors, waving shelter fees etc. to be 
determined by the Shire CEO or nominated person 

3.6. Volunteer and Donations Management 
During emergencies, additional resources and services may become available through 
charity/community groups and may include volunteering and donations of goods. DPIRD will 
coordinate. 

Unmanaged donations and volunteers can pose a hindrance to response activities and communication 
with the public as to when, where and what to donate. This communication needs to be timely and 
consistent. Every effort will be made to redirect volunteers and donations to suitable and established 
animal welfare service providers, and relevant animal related organizations. 

DPIRD will coordinate the updating of public messaging to provide consistent information for 
volunteering and donating and to promote the safety of individuals and responders. 

All recovery activities in relation to volunteers and donations should be coordinated through the Local 
Recovery Coordination Group to avoid duplication of efforts (State Support Plan – 3.4.12) 

3.7. Escalation to State Support PAWE 
Escalation to the State Support PAWE is in accordance with the State Support Plan – Animal Welfare 
in Emergencies section 3.2 - Plan Activation Procedures: 

The Controlling Agency or HMA may determine the need to activate the arrangements under this Plan. 

If an ISG, or OASG, has been established and includes a DPIRD representative, the Incident Controller 
may make a request to the DPIRD ISG/OASG representative to activate this Plan. 

Where an ISG, or OASG, has not been established, or no DPIRD ISG/OASG representative is available, 
then the Incident Controller may call the DPIRD State Support Plan-Animal Welfare in Emergencies 
Number to request activation of this Plan. 

DPIRD may recommend to the Incident Controller to activate this Plan. Approval to activate the Plan 
is by the Executive Director, Biosecurity, DPIRD 

4. Recovery 
Many of the response activities relating to animal welfare will transition into the Recovery phase of 
the incident response. All effort will be made to return responsibility for animal welfare to the owner 
or carer, however, it is important to be aware of the challenges that may prohibit an owner or carer 
from doing this such as restricted access, loss of critical services and infrastructure and temporary 
accommodation options that do not permit animals. 

Ongoing community communication is very important and the impacts to psychological or emotional 
wellbeing should be considered in all communication whether it relates directly to animal welfare or 
not. Communication with animal owners and the general public should avoid statements such as “no 
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lives lost” or “no or minimal asset loss” as these can have an impact on those that have lost animals 
or lost livelihoods relating to animal industries. 

Local Governments have the responsibility for recovery and should consider the impact of animal loss 
on the community both socially and economically. 

4.1. Recovery Roles and Responsibilities 
Local Government is responsible for managing recovery following an emergency affecting the 
community in its district under section 36(b) of the EM Act. Many of the activities covered under 
section 3 of this Plan will continue into the recovery phase of emergency management. During this 
time, DPIRD will coordinate to return the responsibility for ongoing animal welfare activities back to 
the Local Government and the owners and carers of animals. 

Name of Agency Recovery Role/Responsibility 
Owner/Carer Owners/Carers are responsible for their animals. 
Local Government Authotity Will: 

• Include animal welfare considerations in any recovery 
plan. 

• Liaise with DPIRD to transition the ongoing animal 
welfare activities back to the control of Local 
Government and the owner or carer. 

• Ensure that all relevant agencies are included in the 
Recovery process. 

• Review the effectiveness of their respective PAWE. 
Department of Primary Industry 
and Regional Development 
(DPIRD) 

Will: 
• Coordinate the reporting and future investigation of 

animal welfare complaints arising as a consequence of 
the emergency. 

• Advise on and arrange for the disposal of deceased 
animals. 

• Assist owners and carers to obtain Restricted Access 
Permits, where applicable. 

• Liaise with relevant agencies to transfer responsibility 
for ongoing animal welfare activities back to Local 
Government and the owner or carer. 

• Provide advice to the controlling agency or HMA and 
Local Government on animal welfare considerations, 
as part of the Recovery Plan. 

• Participate in post-emergency debriefs and reviews, as 
requested. 

Controlling Agency/HMA Will: 
• Liaise with DPIRD to include animal welfare 

considerations into the Recovery Plan. 
• Include animal welfare in post-emergency debriefs 

and reviews. 
• Ensure that public announcements include the 

location of Animal Evacuation Centres and state the 
owners’ respective responsibilities in respect to the 
care of their animals. 

Department of Communities • Consider animal welfare to the extent possible during 
the coordination of Welfare Services 

WALGA • Ensure Local Government is represented on the 
CAWE, via the WALGA member, to participate in 
reviewing this Plan. 
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DFES • Will provide alerts and warnings through Media 

Emergency WA 
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APPENDICES 

ANIMAL REGISTRATION FORM 
NAME CONTACT 

DETAILS 
ANIMAL TYPE SHIRE 

REGISTRATION 
MICROCHIP 
NUMBER 

ID NUMBER WHERE SENT SPECIAL NEEDS 
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EQUIPMENT/FOOD REGISTRATION FORM 
NAME CONTACT DETAILS ID NUMBER ITEM GIVEN DATE TIME 
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Road Safety Performance on Local Government Roads 

Driving Change, Road Safety Strategy for Western Australia 2020-2030 has set an ambitious target to reduce 
the numbers of people killed, severely or seriously injured (KSI) by 50-70 per cent by 2030.1 

The adjacent graph from the Great Southern 
Road Safety Performance Report 2014-2018 
shows how the region is doing compared with 
the rest of the State. It measures KSI per 
100,000 population.2 

Benchmarking and comparing road safety 
performance can be used to encourage 
improvements in road safety. 

While the Great Southern is ranking near the 
lowest it’s important to consider what is 
acceptable? At least 37 people are still being 
killed or seriously injured every year on Great 
Southern roads. Forty per cent of these are on 
local roads. 

Are KSI’s the only way to measure performance? If we talk about monitoring road safety performance and 
what the Local Government can control, road safety targets might not focus solely on reducing KSIs or a 
target of zero. It might look more like: 

 Number of safe system improvements made. 
 Number of successful Black Spot nominations, monitoring before and after results. 
 Number of intersections improved (roundabout installed, green light filtering removed, reducing the 

intersection through speed limit). 
 Review of speed limits and number of successful survivable speed limits applied. 
 Length of sealed shoulders and audible edge lines installed. 
 Monitoring traffic data to understand local streets speed. 

 
1 Government of Western Australia, Driving Change: Road Safety Strategy for Western Australia 2020-2030, 
https://www.wa.gov.au/government/publications/driving-change-road-safety-strategy-2020-2030,10 January 2022. 
2 WALGA RoadWise, Road Safety Performance on Local Government Roads 2014-2018 Great Southern Region, 7 September 
2021. 

Graph data source: Government of Western Australia, Road Safety 

Commission, October 2020. 2  

WALGA’s Road Safety Report 

Great Southern June 2022  

2 
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Local Government Workshop – Safety Ratings for Local Government Roads  

WALGA received funding from the Commonwealth Office of Road Safety, Road Safety Innovation Fund to 
adapt an existing tool or create a new tool to rate the safety of Local Government roads. The development of 
a tool will support Local Governments to use road funds to the greatest effect with respect to safety and will 
inform long-term work programs and investment planning processes. 

We are now entering the Consultation Phase of the project and would highly value your feedback! 

Great Southern Workshop: 13 June 2022 in Cranbrook 10.00am -12.00pm followed by lunch. 

Please contact Max Bushell, Policy Officer Road Safety MBushell@walga.asn.au for further information. 

 

Heavy Vehicle Toolbox Talks 

A new Heavy Vehicle Toolbox Talk Series has been developed by the National Road Safety Partnership 
Program (NRSPP). The first topic was released on 5 May 2022 exploring driver distraction. Each month a 
new topic will be released. Click below to access the free resources: 

Heavy Vehicles Archives - National Road Safety Partnership Program Australia. 

If you are interested in running a toolbox session, please contact Vivienne Gardiner, Regional Road Safety 
Advisor, vgardiner@walga.asn.au or 0418 904 081. 

 

Local Government Road Safety Awards  

The Local Government Road Safety Awards will be closing on Friday, 24 June.  

The Awards recognise and celebrate Local Governments who have been innovative in moving towards the 
adoption and application of the safe system approach to road safety. Local Governments are encouraged to 
submit nominations for road safety initiatives and projects that seek to improve road safety outcomes across 
the four award categories: 

 Safe System Approach – Road Infrastructure Improvements 
 Safe System Approach – Complimentary Initiatives 
 Safe System Approach – Local Road Safety Partnerships 
 Joe North Award – Outstanding individual’s commitment or significant contribution to road safety 
 

There is still time to submit a nomination. To find out more on the Local Government Road Safety Awards 
2022 the kit, info sheet and nomination form can be downloaded from the RoadWise website: 
https://www.roadwise.asn.au/onlineform/. Please contact Vivienne Gardiner, vgardiner@walga.asn.au or 
0418 904 081 if you would like support with your submission.  

Calendar of Events  

 
 Fatality Free Friday: Friday 27 May https://arsf.com.au/fatality-free-friday-2/ 

 Great Southern Road Safety Ratings for Local Government Workshop: 13 June in Cranbrook 

 
For more information: 

Vivienne Gardiner, Regional Road Safety Advisor  

T: 0418 904 081 E: vgardiner@walga.asn.au 
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Results Overview for Local Governments  
 
Background 

In late 2021, WALGA undertook a survey of Local Governments to ascertain the sentiment of 
the sector towards their emergency management roles and responsibilities generally, and in 
relation to managing volunteer Bushfire Brigades in particular.   
 
The 2021 survey aims to build on the feedback received in WALGA’s 2019 Emergency 

Management Survey and will help inform WALGA’s policy and advocacy on current and 
emerging Emergency Management issues. 
 
Key findings 

• In total, responses were collected from 104 Local Governments, representing  
74.8 per cent of all Local Governments in WA.  

• The Survey responses indicate strong support for: 

o the expansion of the Community Emergency Services Manager (CESM) 
Program; 

o increased resourcing and funding for the Sector, particular for training and 
staffing, community resilience and mitigation activities, and exercising Local 
Emergency Management Arrangements (LEMAs); 

o changes to the current arrangements for Local Governments managing 
Bushfire Brigades, including that Department of Fire and Emergency Services 
(DFES) take on management of Bushfire Brigades; and 

o expansion and simplification of the Local Government Grant Scheme, with 
greater Local Government control over expenditure. 

• Local Governments identify their main strengths as LEMAs, standing up welfare 
centres and recovery planning. 

• 51 per cent of respondent Local Governments have 0.8 FTE or less staff in emergency 
management and there are significant concerns regarding staff training levels for 
emergency management responsibilities. 

• 70 per cent of respondent Local Governments consider that CEO and executive team 
relationships provide the best method to facilitate resource sharing between Local 
Governments during emergencies. 
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• More than 50 respondent Local Governments have resource sharing Memorandums 
of Understanding in place with other Local Governments. 

• Local Governments are seeking greater flexibility and clarity of Local Government roles 
and responsibilities embedded in the State Emergency Management Framework. 

• The majority of respondent Local Governments report having positive working 
relationships with key emergency management stakeholders, including DFES. 

 
How will the results be used? 

The results from the 2021 Survey will inform: 

• WALGA’s ongoing emergency management advocacy on behalf of the Sector, 

including the need for increased resourcing and funding, an expanded CESM program, 
improved regional telecommunications, volunteer training and responsibility for 
management of bush fire brigades. 

• WALGA’s advocacy on the development of the Consolidated Emergency Services Act 

(expected in mid-late 2022) and the implementation of the Work Health and Safety Act 

2020; 

• The LEMA review being undertaken by WALGA and the State Emergency 
Management Committee (SEMC) Business Unit in 2022; 

• The development of an Emergency Management Discussion Paper to guide 
consultation with the sector on updated and contemporary policy positions for WALGA 
State Council; and 

• WALGA’s planning of sector support and capacity building activities including 

webinars, training and other resources.  
 
Further information  
For more information or to request a presentation of the 2021 Survey results or data tailored 
for your Local Government, please contact WALGA’s Resilient Communities Policy Manager, 

Susie Moir smoir@walga.asn.au or 9213 2058. 
 
Attachments 
2021 Local Government Emergency Management Survey Infographic 

2021 Local Government Emergency Management 
 
3 March 2022 
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11.4 EXPRESSION OF INTEREST AND FINANCIAL SUPPORT FOR A GREAT 

SOUTHERN DESIGNATED AREA MIGRATION AGREEMENT (DAMA) 

Date of Report:   15 August 2022  

Business Unit:  Strategy and Governance  

Officer:  Bob Jarvis- Chief Executive Officer  

Disclosure of Interest: Nil 
 

 
ATTACHMENTS 

• Information Papers as presented to the Great Southern Zone WALGA 24 June 2022 
• Additional information provided by Rick Wilson’s Kalgoorlie Office 

 

PURPOSE OF THE REPORT 

A commitment from Council to support the establishment of a DAMA that covers all of the 11 
Local Governments in the Great Southern Region. Further the report seeks a financial 
commitment from each of the local governments to fund the business case necessary for the 
DARMA application. 

Establishment of a Great Southern Region DAMA has both in-principle support and financial 
commitment from Regional Development Australia (RDA) and the Great Southern Development 
Commission (GSDC). 
 

BACKGROUND 

A regional Designated Area Migration Agreement (DAMA) is a formal agreement between the 
Australian Government and a regional, state or territory authority. Operating under an 
agreement-based framework, a DAMA provides access to more overseas workers than standard 
skilled migration programs (Temporary Skills Shortage (TSS) 482 visa or Regional 494 visa) by 
allowing variations to standard occupations and skills lists. 

Establishing a DAMA in the region requires the support of various stakeholder groups as well as 
an in-depth analysis of relevant employment markets with verified evidence to support the 
application. Once established, a DAMA is reviewed annually and may be varied yearly. 
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A DAMA is a two-tier framework covering a defined regional area. The framework is: 

• first tier - an overarching five-year head agreement with the region's representative 
(e.g. Regional Development Australia Great Southern). A region representative is called 
the Designated Area Representative (DAR). 

• second tier - DAMA labour agreements with businesses/employers under the head 
agreement for the region. 

Under the framework the DAR forms the first tier and negotiates a DAMA on behalf of 
businesses/employers within its region. Negotiations provide the most significant benefit of a 
DAMA and encompass standard occupations, including skill lists and any concessions that may 
be appropriate to a specific occupation. Examples of negotiated concessions include an 
extension of the age criteria, relaxation of English skills requirements or modification to the skills 
and experiences required. The result is flexibility for regions to respond to their unique economic 
and labour market conditions. 

The frameworks second tier formalises the individual DAMA labour agreement. A 
business/employer applies for a DAMA Labour Agreement to the DAR. The business/employer 
must first demonstrate via Labour Market Testing (LMT) that it cannot employ suitable 
Australian employees. (A LMT is a business case presented to a DAR and the Department of 
Immigration that provides solid evidence and includes advertising on the Australian 
Government's Jobactive website and other search methods.) 

If an application satisfies the DAMA's terms and conditions, and is supported, the DAR provides 
endorsement of the application through an approval letter. Once endorsed, applications are 
then subject to assessment by the Department of Home Affairs and Minister of Immigration, 
Citizenship and Multicultural Affairs. 

If an occupation is unavailable under the standard visa programme, or the DAMA program, a 
business may negotiate its own Labour Agreement with the Minister, separate from a regional 
DAMA. Negotiations are based on a labour market survey that demonstrates the reason why a 
previously unlisted occupation has been applied for. 

It is noted most regional businesses do not have the capacity to individually negotiate a Labour 
Agreement due to lack of capacity, expense and time constraints. A regional DAMA would 
provide a more attractive option to support business owners in the Great Southern. 

 

Benefits of a DAMA 

A DAMA could provide a community with economic benefits through population growth and 
increased output. 

The key value opportunity is that immigrant workers cannot move from the area of their DAMA, 
but can move between businesses within that area. Effectively migrant workers are secured to 
the region. 
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Another benefit of a DAMA is that the semi-skilled occupations, that are in shortage in the 
particular region, could be available under a DAMA, while they are not available under the 
standard visa program. Some examples of such occupations are truck drivers, wait staff, bar 
attendants, drillers, driller assistants, earthmoving/mobile plant operators and horticultural 
workers such as process and field workers. 

 

DAMA concessions 

English Language Concession: 

The English language test scores required under a DAMA can be lower than under the standard 
visa program making it easier for the applicant's visa to be processed. This is especially the case 
where a person is generally a good English communicator but perhaps not able to meet the 
requirements of a stringent English test for a visa. 

 

Temporary Skilled Migration Income Threshold (TSMIT) Concession: 

The TSMIT value is set by legislation to ensure that migrant workers can financially support 
themselves in Australia and acknowledges the additional costs temporary residents incur, such 
as health care and education costs. The current value of the TSMIT is $53,900, excluding 
superannuation. 

When calculating whether the salary paid by an employer meets the TSMIT, annual earnings may 
consist of the base salary plus guaranteed earnings such as housing, company car, and 
guaranteed overtime where this is an industry standard. If an employer intends to include these 
guaranteed earnings to meet TSMIT requirements, they must be valued and written into the 
agreed employment contract. 

The use of concessions must not undermine relevant industrial awards, nor market salary rates 
for an equivalent Australian employee in the same location. 

 

Skills Concession: 

Every occupation requires an assessment of education, qualifications and employment 
experience to determine comparability against the assessment standards of a DAMA. 

 

Permanent Residency requirements: 

Upon an approval of the subclass 482 visa, there may be a pathway to permanent residency, 
subject to satisfying the criteria and availability, through the subclass 186 scheme Employer 
Nominated Scheme Visa. 
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Age Concession: 

To transition into permanent residency, every applicant must meet the age criteria, being under 
the age of 45. 
 

DAMA requirements 

Advice from the office of Rick Wilson, Federal Member for O'Connor, states that a request for a 
DAMA must contain, as a minimum, the following: 

1. a letter of endorsement from the relevant stakeholders; 

2. a Designated Area Representative (DAR), endorsed by stakeholders, who can manage the 
request to establish an agreement; 

3. a business case if any additional concessions are being requested to the minimum 
requirements outlined for a company specific labour agreement; and 

4. an explanation of how the DAR proposes to support employers and facilitate the 
integration of overseas workers in their local communities (for example – provision of 
information on workplace rights and sponsorship obligations; basic services in the local 
area such as health; emergency and educational services; community activities such as 
sporting groups and religious services; engagement of a multicultural officer); 

5. supporting documentation, which may include: 

a. profit and loss statements; 
b. other applicable financial statements; and 
c. relevant supporting information. 

An example of a region in Western Australia currently covered by a DAMA, since 21 March 2019, 
is the Goldfields region. The City of Kalgoorlie-Boulder is the DAR and represents other regional 
and nearby Shires. 

The Goldfields region aimed to secure permanent labour so as to avoid constantly retraining 
employees, such as backpackers. The Pilbara region had also applied for a DAMA before the 
Goldfields was secured, however they were unsuccessful in their application due to not being 
able demonstrate eligibility. 

It is important to note the Goldfields DAMA is an employer-sponsored visa programme providing 
the framework for employers in its designated area to sponsor skilled and semiskilled workers 
under visa subclasses 482, 494, and 186. This is the same model proposed by the Great Southern 
region. 

The process of becoming a DAMA took the City of Kalgoorlie-Boulder 12 months, once the 
application was submitted. A financial consultancy business was engaged to undertake their 
business case, which can take between 3 and 6 months to establish. 
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From a human resource perspective, the City of Kalgoorlie-Boulder provided a 0.5 FTE (full time 
equivalent) staff member to liaise with the consultant throughout the formation of the Business 
Case. 

In addition, the following on-going human resource tasks, required as the DAR, include:  

1. dealing with an approximate average of 1 to 2 business applications per month. A charge 
of $250 is levied for each nomination for endorsement. This includes Statutory 
Declarations and ensures businesses are financially viable and stable. 

2. answering queries from prospective businesses, which can be very time consuming. 

3. seeking guidance from a team within the Department of immigration. 

4. undertaking of an Annual Report for the Department and Minister. 

5. negotiation of ongoing Terms and Conditions of the DAMA. 

6. surveys and analysis of the regional labour market. 

7. monthly meetings with a Department of Immigration representative to discuss the DAMA 
programme. Note: The Department also liaises with businesses directly. 

Other points of note, gained through research with external organisations, include: 

1. a subclass 491 visa, for highly skilled and desired occupations, requires nomination by the 
State Government, or an eligible family member and doesn't require a sponsor. This type 
of visa cannot be included in a DAMA; 

2. the City of Kalgoorlie-Boulder has a population of approximately 30,000; 

3. the more local government authorities involved, the better the chance of securing a 
DAMA; and 

4. a larger organisation, such as a Regional Development Authority is best positioned to 
take on the role of regional representative (DAR) and offers the application a stronger 
opportunity for success, indicating collaboration between communities. 

Creating a DAMA is an extensive process, particularly for the lead organisation (DAR) involved in 
the application and consultancy phase. Furthermore, there are significant resources required to 
manage ongoing applications which require liaison with the Department of Immigration for the 
five-year term. 

This type of project requires the support of many stakeholders including regional Local 
Governments, Chambers of Commerce, Regional Development Australia (RDA), Development 
Commissions, and members of parliament. All stakeholders must endorse the organisation that 
is capable and willing to accept the responsibility of being a Designated Area Representative. 

Regional Development Australia (RDA) Great Southern have offered to act as the Designated 
Area Representative (DAR) which will meet this ongoing administrative requirement. 
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Alternative Visa Options to DAMA 

Pacific Labour Mobility Scheme 

This Scheme enables citizens of partner countries to take up low-skilled and semi-skilled work 
opportunities in all sectors in rural and regional Australia for up to 3 years. Partner countries 
include: Fiji, Kiribati, Nauru, Papua New Guinea, Samoa, Solomon Islands, TimorLeste, Tonga, 
Tuvalu and Vanuatu. 

Seasonal worker Program (Agriculture and Accommodation) 

This Scheme enables citizens of partner countries to take up unskilled and low-skilled work 
opportunities in the Australian agriculture and accommodation sectors in selected rural and 
regional locations of Australia for up to 9 months. Partner Countries: Fiji, Kiribati, Nauru, Papua 
New Guinea, Samoa, Solomon Islands, Timor-Leste, Tonga, Tuvalu and Vanuatu. 

Industry Labour Agreement 

Labour agreements enable approved businesses to sponsor skilled overseas workers when there 
is a demonstrated need that cannot be met in the Australian labour market and where standard 
temporary or permanent visa programs are not available. Industry labour agreements are for a 
specific industry with fixed terms and conditions. The industry is required to show ongoing 
labour shortage and extensive consultation within the industry. Various approved industry 
labour agreements include dairy, aquaculture, fishing, meat and livestock, advertising, 
hospitality, labour-hire and religion. 

Standard Business Sponsorship -482 (For highly Skilled Occupations) 

This temporary visa lets an employer sponsor a suitably skilled worker to fill a position for which 
they are unable to find a suitably skilled Australian. Based on the occupation, this visa is 
generally granted for 2-4 years. 

 
Consultation: 

A West Australian Local Government Association (WALGA) Great Southern Country Zone 
meeting was held in Jerramungup on 24 June 2022. All 11 Local Governments of the region were 
represented.  

The Great Southern Development Commission Chief Executive Officer Natasha Monks also 
attended and participated in the briefing on a proposed DAMA for the region. 

The meeting resolved: 

That the Great Southern Country Zone of WALGA supports the concept of the Designated Area 
Migration Agreement (DAMA) as follows: 

1. The Great Southern Country Local Governments are to report back to the Zone Executive 
Officer by Wednesday, 17 August 2022 as to their interest in joining the DAMA. 

 

 

Agenda Ordinary Council Meeting 24 August 2022 Page 67



Gnowangerup Shire – A progressive, inclusive and prosperous community built on opportunity 

2. The Great Southern Country Zone acknowledge the Regional Development Australia office 
will act as the Designated Area Representative (DAR), and 

3. The Great Southern Country Zone acknowledges that funding will be required from each 
Local Government. 

 
COMMENTS 

The formation of the DAMA will require all Great Southern Local Governments to commit to it. 
 

CONSULTATION 

The matter was discussed at the Council and Executives Workshop on the 10th of August where 
the Councillors agreed that the CEO would advise the WALGA Great Southern Zone Executive 
Officer that the Shire of Gnowangerup is interested in joining the DAMA, and would ratify this 
position at its Ordinary Meeting in August 2022. 
 

LEGAL AND STATUTORY REQUIREMENTS 

Statutory Dependency Migration Act 1958. 
 

POLICY IMPLICATIONS 

Nil 
 

FINANCIAL IMPLICATIONS 

As outlined in Table 1 below a proposed funding model identifies the relative cost proposed by 
all stakeholders in the development of a DAMA in the Great Southern. It is expected that 
between $80,000 to $100,000 is required to develop the business case in order to be successful. 
This includes the cost of a consultant to conduct a survey of regional employers, research and 
provide statistics, and to identify any occupations that may fit the criteria for inclusion in a 
DAMA application. The direct costs of the consultant are estimated to be circa $60,000 to 
$80,000, with the balance required for project contingencies. 

It is noted that a designated team member resource is required to liaise with the consultant. In 
the case of Kalgoorlie-Boulder, it was estimated that a staff member to the value of 0.5 FTE basis 
was required for the purpose of establishing their DAMA. Following the successful DAMA 
application, a further 0.5 FTE investment with ongoing tasks has been required. 
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RDA Great Southern have indicated they are prepared to fund the ongoing 0.5 FTE employee 
costs relating to the DAR for the proposed five-year period.  On this basis each local government 
in the Great Southern are only required to fund the upfront business case. Each employer that 
makes application in the Great Southern will fund the ongoing administration costs of the DAR. 
There may also be a proportion of the application fees over the five-year period that recoups 
some or all of the original local government investment. This will be determined if the Great 
Southern zone local governments make a commitment to the business case and DARMA 
application. RDA Great Southern will lead this process and report back to the zone. 

Table 1. Proposed Funding Model 
  Estimated 

Population 
Contribution based 
on Population 

Adjusted 
Contribution 

 Total Funds  $ 111,803 $ 100,000 
 Organisation    
1 GSDC  $ 10,000 $ 10,000 
2 RDA  $ 10,000  10,000 
 LGA’s $ 1.50 $ 20,000 $ 20,000 
  Per head of pop     
3 City of Albany  38,000 $ 57,000 $ 40,000 
4 Shire of Denmark  6422 $ 9,633 $ 8,000 
5 Shire of Plantagenet  5079 $ 7,619 $ 8,000 
6 Shire of Katanning  4200 $ 6,300 $ 7,000 
7 Shire of Kojonup  1985 $ 2,978 $ 5,000 
8 Shire of Gnowangerup  1215 $ 1,823 $ 2,500 
9 Shire of Broomehill-

Tambellup 
 1144 $ 1,716 $ 2,500 

10 Shire of Jerramungup  1109 $ 1,664 $ 2,500 
11 Shire of Cranbrook  1089 $ 1,634 $ 2,500 
12 Shire of Kent  550 $ 825 $ 1,000 
13 Shire of Woodanilling  409 $ 614 $ 1,000 
        
   61,202 $ 91,803 $ 80,000 
 

STRATEGIC IMPLICATIONS 

Strategic Community Plan 
Theme: Our Economy 
Objective: 2.3. Local businesses and the Shire have access to 
diverse skills and experiences 
 

STRATEGIC RISK MANAGEMENT CONSIDERATIONS: 

Nil or minor 
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IMPACT ON CAPACITY 

Low , Regional development Australia will fund the part time position to establish the DAMA 
 

ALTERNATE OPTIONS AND THEIR IMPLICATIONS 

Choose not to participate which might lead to the cancellation of Regional development 
Australia’s support for the project. 
 

CONCLUSION 

The support for the DAMA along with all other Great Southern Local Governments will 
demonstrate a commitment to address skill shortages in our region. While a DAMA could 
produce potential employees, it must also be understood that housing considerations must be 
taken into account. It is still a significant consideration, and is likely to continue for the 
foreseeable future, where employers will need to address this consideration in the development 
of their business case when preparing their DAMA applications. 
 

VOTING REQUIREMENTS 

Simple Majority for (1) 
Absolute majority for (2) 
 

OFFICER RECOMMENDATION 

 

0822. That Council: 
 

1. Supports the development of a Great Southern Designated Area Migration 
Agreement; and 
 

2. Requests the Chief Executive Officer to advise the West Australian Local 
Government Great Southern Country Zone Executive Officer that the Shire of 
Gnowangerup confirms it advice that it intends to participate, subject to: 
 

a. Regional Development Australia Great Southern undertaking the role of 
the Designate Area Representative, and 

b. A contribution of up to $2,500, be confirmed as the Shire of 
Gnowangerup’s contribution with the CEO authorised to commit funding 
up to this amount. 

c. The 2022/2023 budget be amended to reflect this commitment 
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Great Southern Zone of WALGA 
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  Information Paper 

 
 
Agenda item title 
 

7.2 Designated Area Migration Agreements (DAMA)  

Name of Council Shire of Kojonup 
 

Name of Author Grant Thompson and Judy Stewart 
 

Zone meeting date 24 June 2022 
 

 
 
Background 

Glossary: 

DAMA – Designated Area Migration Agreement 
DAR – Designated Area Representative 
DEPARTMENT – Department of Home Affairs (Australian Federal Government) 
EMPLOYER – businesses, sponsors, companies, third parties (identified by their 
Australian Business Number) 
LMT – Labour Market Testing 
PR – Permanent Residency    
SPONSOR – an employer who is responsible for nominating an overseas worker 

 
The purpose of this report is to present information on Designated Area Migration 
Agreements (DAMA) to consider the establishment of a DAMA for the Great Southern 
region, with the vision of attracting skilled and economic migrants to fill areas of 
demonstrated labour shortage, increase population in the outlying towns and with a 
view to benefitting local economies by way of population growth (families), increased 
housing and businesses, and more children for schools. 

 
Comment 
 

COMMENT 
 
What is a Designated Area Migration Agreement (DAMA)? 
 
Designated Area Migration Agreements are a formal arrangement between the 
Commonwealth of Australia and a designated area representative (DAR). A DAR may 
be a state / territory government or regional body such as Great Southern 
Development Commission (GSDC) or local government. 
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A DAMA is generally a formal five year agreement between the Federal Government 
and a DAR (such as a local government authority acting on behalf of itself and other 
local governments) that allows employers to sponsor skilled and semi-skilled overseas 
workers to fill positions that an employer is unable to fill with Australian workers.   
 
A DAR is responsible for the management and administration of a DAMA programme 
and endorses (by way of an endorsement letter) an employer’s application for a DAMA 
Labour Agreement with the Australian Government (once the employer has satisfied 
the DAMA’s terms and conditions – see attached).  
 
Endorsement does not guarantee a business will have a Labour Agreement request 
approved by the Department of Home Affairs’ Minister of Immigration, Citizenship 
and Multicultural Affairs.  A DAMA is reviewed annually and covers an approved list of 
occupations that may vary from year to year.  Initially, a DAR negotiates with the 
Minister who decides whether to establish a DAMA in the region. A DAMA requires 
the support of various stakeholder groups and in-depth analysis into relevant job 
statistics. 
 
Under the terms of a DAMA, the designated area may be able to access a broader 
range of overseas workers that are not available through the standard skilled visa 
program by allowing variation to standard occupations and skills lists and /or 
negotiable concessions to visa requirements. 
 
A DAMA is negotiated on behalf of businesses within its region; negotiations 
encompass the type of occupations to be included and any concessions that may be 
appropriate to an occupation (e.g., an extension of the age criteria, a concession on 
English requirements, a relaxation of skills experience required etc.) making the region 
as attractive as possible for prospective migrants.  
 
Majority of DAMA agreements include occupations available under the standard TSS 
482 visa or regional 494 visa program. However, the benefit of a DAMA is that 
concessions to the English language, TSMIT (Temporary Skilled Migration Income 
Threshold), Age, Skills and PR requirements may be available.  
 
DAMA labour agreements are generally in effect for five years and use the Temporary 
Skills Shortage and Employer Nominated Scheme visa programs. 
 
An employer must demonstrate (via Labour Market Testing [LMT]) that they cannot 

find a suitably skilled Australian worker to do a job before proceeding with an 

application for a DAMA Labour Agreement; there are currently 674 occupations listed 

on the Department’s website although other occupations may be put forward for 

consideration (a copy of some of the employer costs is attached).  

Occupations vary widely and, as an example, include agricultural, religious, restaurant 

(fine dining), and advertising industries. An LMT is a business case presented to a DAR 

and the Department that provides solid evidence of not being able to find a suitable 
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Australian worker and includes advertising on the Australian Government’s Jobactive 

website in addition to other advertising.  

A business may also enter into its own Labour Agreement with the Minister (outside 
of a regional DAMA) if an occupation is not available under the standard visa 
programme or the DAMA programme; negotiations are based on a labour market 
survey that demonstrates the reason why a previously unlisted occupation has been 
applied for.   
 
BENEFITS OF DAMA 
Economic benefits to communities, such as the flow on effects of population growth, 

may be more accurately predicted following analysis of results from a community 

employer survey. 

The key value opportunity is that immigrant workers cannot move from the area of 

their DAMA but can move between businesses within that area, so people are secured 

to the region. 

English Language Concession: The English test scores required under a DAMA can be 
lower than under the standard visa program making it easier for the applicant’s visa 
to be processed. This especially the case where a person is generally a good English 
communicator but perhaps not able to meet the requirements of a stringent English 
test for a visa.  
 
Temporary Skilled Migration Income Threshold (TSMIT) Concession: The TSMIT 
concession allows the employer to pay the visa holder the same or more salary that is 
paid to an Australian Worker. The DAMA offers salary concessions that reflect the 
market, ensuring that worker terms and conditions of employment are not eroded, 
and businesses and consumers are not subject to inflationary costs. 
 
Skills Concession: Every occupation requires the applicant to meet certain 
qualification and work experience criteria to be eligible to work under their 
occupation. So, the skills concession offer concession relating to, qualifications and 
experience for some occupations. 
  
PR requirements: Under the DAMA agreement, the immigration has provided an 
opportunity to move from temporary 482 visa to permanent resident, regardless to 
what the occupation is. The DAMA region has its own specific pathway to PR. This will 
however involve applicant working in the occupation for 2-4 years being eligible to 
transition onto the permanent 186- Employer Nominated Scheme Visa.  
 
Age Concession: To transition into Permanent residency, every applicant must meet 
the age criteria of being under the age of 45. The age concession under the DAMA 
agreement will offer concession related to the age of an applicant.  
 
Another benefit of the DAMA is that the semi-skilled occupations that are in shortage 
in the particular region could be available under a DAMA, while they are not available 
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under the standard visa program.  Some examples of such occupations are Truck 
driver, Waiter, Bar attendant, Driller, Driller Assistant, Earthmoving/mobile Plant 
Operator, Horticultural workers such as process workers and field workers. 
NEXT STEPS 

 
The first step in looking into the possibility of a DAMA for the region is to establish 
whether organisations within the prospective region are conducive to a DAMA being 
formed.   
 
If approved a Business Case must be undertaken that includes: 
 

 Support letters from: 
o All the involved Shires 
o Any Chambers of Commerce 
o The Regional Development Authority 
o Local Federal and State Members of Parliament 
o Businesses (if possible) 
o Different Business Bodies (if possible) 

 Overview of the region’s economy and labour issues - can be demonstrated by:  
o Compelling operational needs 
o Economic recovery (Covid-19 economic recovery) 
o Contractual obligations for employers to meet projects, bringing food to 

the market etc., 
o Competing for skilled labour 
o Many more 

 Survey Results –  
o How many businesses participated in the workforce survey? 
o What are the commentaries on labour issues? 
o What type of occupations are in critical shortage in the region?   
o What type of migration concessions businesses would like to have? E.g.; lift 

age for PR pathway from 45 to 50 years old, English concession for most 
occupations, etc. 

 

Advice from the office of Rick Wilson MP states that a request for a DAMA must 

contain, as a minimum, the following: 

 a letter of endorsement from the relevant stakeholders;  

 a Designated Area Representative (DAR), endorsed by stakeholders, who can 
manage the request to establish an agreement;  

 a business case if any additional concessions are being requested (for example, 
English, skills, salary) to the minimum requirements outlined for a company 
specific labour agreement; and 

 an explanation of how the DAR proposes to support employers and facilitate 
the integration of overseas workers in their local communities (for example - 
provision of information on workplace rights and sponsorship obligations; 
basic services in the local area such as health; emergency and educational 
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services; community activities such as sporting groups and religious services; 
engagement of a multicultural officer);   

 supporting documentation, which may include:   
o Profit and loss statements;  
o Other financial statements; and 
o Other relevant supporting information.  

 

A case study of a region in Western Australia currently covered (since 21 March 2019) 
by a Designated Area Migration Agreement (DAMA) is the Goldfields region with the 
City of Kalgoorlie-Boulder (City) being the DAR and representing other regional and 
nearby shires.  
 
The Goldfields Region aimed to secure permanent labour so as to avoid having to 
constantly retrain people such as backpackers (for example, for the community care 
occupation). The Pilbara region had also applied for a DAMA before the Goldfields was 
secured; however, was unsuccessful in their application.  
 
By way of an example, the Goldfields DAMA is an employer-sponsored visa 
programme providing the framework for employers in its designated area to sponsor 
skilled and semi-skilled workers under visa subclasses 482, 494, and 186 (see 
attachments 13.3.4-6): 

 

 TSS (482) – a 4-year visa (temporary) under the DAMA LA. The 482 can be a 2 
or a 4-year visa depending on the occupation and location.  

 

 SESR (494) – a provisional visa with a PR pathway already – an applicant can 
apply for PR after 3 to 4 years.  

 

 ENS (186) – a PR pathway visa. Some people can be nominated straight onto 
the ENS under the Goldfields DAMA but only after they have worked under a 
Temporary Skills Shortage (482) or Direct Entry Scheme (457) visa within the 
DAMA region and in the same occupation for 3 years. After they have been 
nominated under the ENS, they are eligible to apply for a PR right away. Note: 
a skilled migrant can be nominated straight onto the ENS visa under the 
standard visa programs.  

 
The opportunity to secure a permanent residency after 4 years makes working in the 

Goldfields DAMA region attractive for skilled migrants to relocate. 

The process of becoming a DAMA took the City approximately 12 months once the 

application was submitted following a financial consultancy business being engaged 

to undertake the City’s business case (which can take between 3 – 6 months to 

establish).  
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The following made up the City’s questions for the survey of businesses (using Survey 

Monkey) referred to in the above Business Case list of requirements and was compiled 

and analysed by the City’s consultant:  

 
1.1 What are the specific challenges in attracting and retaining workers in your 

business? 

1.2 Do you employ or have in the past employed any temporary visa holders? If yes, 

select from the following: (Other, please specify) 

1.3 What are the limitations of the standard visa programs?   (Other, please specify) 

1.4 How would being an 'endorsed' sponsor under a DAMA address these challenges: 

Select all that applies in order of importance: 

  

2.1 Is your business currently experiencing labour shortage or anticipate a labour 

shortage based on business forecasts? 

2.2 Have you considered the use of the following specific industry agreements to meet 

your labour shortage needs? 

      Are there any perceived barriers to the existing Labour Agreements? 

2.3 Which of the following recruitment processes have you used to attract Australian 

workers since 1 July 2018? (Other) 

2.4. How many Australian workers have you recruited since 1 July 2018? 

  

3.1 For each of the positions you are seeking to fill, do you need to seek any concessions 

to the English language testing score requirements? 

      If yes, which test component should have lower score requirement 

      Explain why 

3.2. What strategies are in place for your workplace to support skilled migrant workers 

to improve their English language proficiency?  For example, on the job training, 

dedicated community programs etc. 
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4.1 For each of the roles you are seeking to fill, will the base salary be below the 

Temporary Skilled Migration Income Threshold (TSMIT), currently AUD53,900? 

      If yes, what is the market salary rate for the role you are seeking a concession from 

the TSMIT? - If yes, what is the market salary rate for the role you are seeking a 

concession from the TSMIT? 

4.2 Are there any 'cost of living' or other benefits that would normally be offered as 

non-monetary benefits for Australian workers (e.g., food and board)? 

      If yes, please specify - If yes, please specify 

  

5.1 Would the ability to sponsor skilled migrant workers for permanent residence 

benefit your business? 

5.2 What would be the benefits for you as an employer? 

5.3 Currently employers can sponsor workers for permanent residence if they are less 

than 45 years of age unless, their salary meets the high income threshold in the 3 years 

prior. Do the age limit or high income threshold pose a challenge for you to attract and 

retain skilled migrant workers? 

      If yes, what should be the age limit increased to? 

      If yes, what should be the income threshold reduce to? 

  

5.4 Currently employers can sponsor workers for permanent residence who have been 

employed in the same position with the same sponsoring employer for at least 3 years. 

Does this pose a challenge for you to attract and retain skilled migrant workers? 

      If yes, what changes to the permanent residence requirements would benefit your 

business? 

      If yes, what changes to the permanent residence requirements would benefit your 

business? (Other, please specify) 

  

6. Please provide any other comments or suggestions on what changes should be made 

to the employer sponsored visa programs that would help your business attract and 

retain skilled migrant workers? 
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From a human resource perspective, the city provided half an FTE (full time equivalent 
staff member) to liaise with the consultant throughout the formation of the Business 
Case and, on an ongoing basis, performs the following human resource tasks:  
 

 Dealing with an approximate average of 1 to 2 business applications per month 
(at a charge of $250 for each nomination) for endorsement (including 
Statutory Declarations and ensuring businesses are financially viable and 
reliable)  

 Spending a lot of time answering queries 

 Seeking guidance from a queries team within the Department 

 Undertaking of an Annual Report for the Department and Minister 

 Negotiation of ongoing Terms and Conditions 

 Surveys and analysis of the regional labour market 

 Monthly meetings with a Department representative to discuss the DAMA 
programme (the Department also liaises with businesses) 

 
Other points of note gained through discussions with external organisations include: 
 

1. A subclass 491 visa (for highly skilled and desired occupations) requires 
nomination by the State Government or an eligible family member and doesn’t 
require a sponsor – this visa cannot be included in a DAMA; 

2. The City has a population of approximately 30,000; 
3. The more local government authorities involved, the better the chance of 

securing a DAMA; and 
4. A larger organisation (e.g., local government, Regional Development Authority) 

within a region would usually take on the role of region representative (DAR). 
 

Creating a DAMA is an extensive process; particularly for the lead organisation (DAR) 
involved in the application and consultancy phase through to managing ongoing 
endorsements etc. and liaising with the Department for the five year term.   
 
Such a project requires the support of many stakeholders including regional shires, 
Chambers of Commerce, Regional Development Australia (RDS), Development 
Commissions, and members of parliament all of whom must endorse the organisation 
that is capable and agreeable to being a Designated Area Representative.  Given the 
scope of this project, it may fall within the scope of the GSDC or RDA?   
 
Accordingly, the recommendation is for GS WALGA Zone to consider and support 
establishing DAMA in the region.  
 
ALTERNATIVE VISA OPTIONS TO DAMA 
 
Pacific Labour Mobility Scheme 
The Scheme enables citizens of partner countries to take up low-skilled and semi-
skilled work opportunities in all sectors in rural and regional Australia for up to 3 years. 
Partner Countries:  Fiji, Kiribati, Nauru, Papua New Guinea, Samoa, Solomon Islands, 
Timor-Leste, Tonga, Tuvalu, and Vanuatu. 
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Seasonal worker Program (Agriculture and Accommodation) 
The Scheme enables citizens of partner countries to take up unskilled and low-skilled 
work opportunities in the Australian agriculture and accommodation sectors in 
selected rural and regional locations of Australia for up to 9 months. 
Partner Countries:  Fiji, Kiribati, Nauru, Papua New Guinea, Samoa, Solomon Islands, 
Timor-Leste, Tonga, Tuvalu, and Vanuatu. 
 
Industry Labour Agreement  
Labour agreements enable approved businesses to sponsor skilled overseas workers 
when there is a demonstrated need that cannot be met in Australian labour market 
and where standard temporary or permanent visa programs are not available. 
Industry labour agreements are for a specific industry with fixed terms and conditions. 
The industry is required to show ongoing labours shortage and extensive consultation 
within the industry.  Various approved industry labour agreements are Dairy industry, 
Fishing industry, Meat industry, Pork industry, Advertising industry, Restaurant (Fine 
dining) Industry, on-hire, and Minister of Religion Industry labour agreement. 
 
Standard Business Sponsorship -482 (For highly Skilled Occupations) 
This temporary visa lets an employer sponsor a suitably skilled worker to fill a position 
for which they can’t find a suitably skilled Australian. Based on the occupation, this 
visa is generally granted for 2-4 years. 
 
STATUTORY DEPENDENCY 
Migration Act 1958 

 
 
Financial Implications 
 

As outlined in the below Project Estimations the cost of a consultant to conduct a 
survey of regional employers, to research and provide statistics, and to identify any 
occupations that may fit the criteria for inclusion in a DAMA application is circa 
$60,000 to $70,000 direct costs.   
 
A Team Member resource is required to liaise with the consultant (the City of 
Kalgoorlie-Boulder’s staff representative was estimated to be required on a 0.5 FTE 
basis for the purpose of establishing the City’s DAMA) and, following the successful 
application involvement with ongoing tasks as above. 
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RISK MANAGEMENT IMPLICATIONS 
 

RISKS 

Risk Profile Risk 
Description/Cause 

Key Control Current Action  

Financial Risk Cost of application 
and external 
professional fees 
with no approval 

Contract 
resources 
 
Commitment to 
the program 

Contract the 
parties to commit 
to financial input 
and support and 
sell the DAMA 
process within 

Altus Doc Link
1

2

3

4

5

6

7

1 200 Hours 50.00 $10,000
2 500 Hours 35.00 $17,500
3 1000 Hours 33.00 $33,000

$60,500

4 1 - 10,000.00 $10,000

$10,000
Internal Resources Total $70,500

5 700 Hours 100.00 $70,000
$70,000

External Resources Total $70,000
$140,500

Direct Costs (Expensed) $70,000
In Kind (Current Resource Allocation) $70,500

10.0% $14,050

$154,550

a.

e.

Amdinistration On Costs associated with admin support role

Sub-total

Consultant

Administration On Costs

LABOUR

Project Owner
Team Member Admin Resource

Project Owners Contingency 

Expected Overall Cost of Project
Special Notes / Exclusions

LABOUR

Project Sponsor

EQUIPMENT

External Resources

Provide DAMA services to regions as per the outlined Agenda item
One stakeholder becomes the DAR
Costs shared between Shire Organisations
Cost recovery on applications

Internal Resources

Item Quantity Unit

Budget Breakdown
Rate       Total Price Summary Cost

High Level Description of Works - Enter Below
Consultant engaged to manage external stakeholder requirements and application process
0.5 FTE Admin Role allocated - Utilise current Shire resources to support the DAMA application 

Expected Project End Date: 1 May 2023
Project Estimations Plan Status:  Preliminary

Project Name: DAMA Application & Process
Project Owner: TBD
Project Manager: TBD
Expected Project Start Date: 1 May 2022

PROJECT ESTIMATIONS
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the Shires. 
 
Diffuse the 
potential 
economic cost 
over more 
participants 

Risk rating: Moderate 

IMPLICATIONS 

Opportunity Cost – loss of expenditure if not successful. 
If application is successful, the cost of administration with no economic value 
generated. 

 
 

 
 
 
 
Recommendation 
 
That the Great Southern Zone of WALGA: 
  
1. Support the creation of a Great Southern DAMA region and help identify a Designated 
Area Representative. 
 
2. Facilitate a discussion on the funding model for each of the participating 
organisations. 
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CITY OF KALGOORLIE-BOULDER        w: ckb.wa.gov.au 
577 Hannan Street Kalgoorlie WA 6430 | PO Box 2042 Boulder WA 6432 
t: (08) 9021 9600  f: (08) 9021 6113  e: mailbag@ckb.wa.gov.au  Last Updated: April 2021 

GOLDFIELDS DAMA 

OCCUPATIONS INCLUDED IN THE YEAR 2 AGREEMENT  
ANZSCO 

Code 
Occupation ANZSCO 

Skill 
Level 

English 
language 

concession 
may apply 

TSMIT 
concession 
may apply 

Permanent 
Resident 
pathway 

– 
Up to 50 
years of 

age 

Permanent 
Resident 
pathway 

– 
Up to 55 
years of 

age 

Skilling 
Assessing 
Authority 

221111 Accountant (General)  1    x CAANZ/CPAA/
IPA 

423111 Aged or Disabled Carer 4 x x x  VETASSESS 
721111 Agricultural and 

Horticultural Mobile Plant 
Operator 

4 x x x 
 

VETASSESS 

234112 Agricultural Scientist 1    x VETASSESS 
070499# Asphalt Technician  3 x  x  VETASSESS 
321111 Automotive Electrician  3 x  x  TRA 
121312 Beef Cattle Farmer  1 x x  x VETASSESS 
331212 Carpenter  3 x  x  TRA 
331211 Carpenter and Joiner  3 x  x  TRA 
351311 Chef  2 x  x  TRA 
233111 Chemical Engineer  1    x Engineers 

Australia 
399211 Chemical Plant Operator  3   x  TRA 
234211 Chemist (Industrial) 1    x VETASSESS 
311411 Chemistry Technician  2   x  VETASSESS 
111111 Chief Executive or 

Managing Director 1    x IML 

134111 Child Care Centre 
Manager  1    x ACECQA 

421111 Child Care Worker  3  x x  ACECQA 
233211 Civil Engineer  1    x Engineers 

Australia 
312211 Civil Engineering 

Draftsperson  2   x  
Engineers 
Australia/ 
VETASSESS 

312212 Civil Engineering 
Technician  2   x  VETASSESS 

272311 Clinical Psychologist 1    x APS 
411711 Community Worker  2   x  ACWA 
712914 Concrete Batching Plant 

Operators  4 x  x  VETASSESS 

149212 Customer Service 
Manager  2 x  x  VETASSESS 

423211 Dental Assistant  4   x  VETASSESS 
252312 Dentist 1    x ADC 
321212 Diesel Motor Mechanic  3 x  x  TRA 
411712 Disabilities Services 

Officer  2   x  ACWA 

712211 Driller  4 x  x  VETASSESS 
821912 Driller's Assistant  5 x  n/a n/a VETASSESS 
241111 Early Childhood (Pre-

primary School) Teacher  1    x AITSL 

311412 Earth Science Technician  2   x  VETASSESS 
233311 Electrical Engineer  1    x Engineers 

Australia 
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Year 2 – Goldfields DAMA Occupation List 
Release Classification: Public   2 of 4 

ANZSCO 
Code 

Occupation ANZSCO 
Skill 
Level 

English 
language 

concession 
may apply 

TSMIT 
concession 
may apply 

Permanent 
Resident 
pathway 

– 
Up to 50 
years of 

age 

Permanent 
Resident 
pathway 

– 
Up to 55 
years of 

age 

Skilling 
Assessing 
Authority 

312312 Electrical Engineers 
Technician  2   x  TRA 

341111 Electrician (General)  3 x  x  TRA 
341112 Electrician (Special 

Class)  3 x  x  TRA 

342315 Electronic Instrument 
Trades Worker (Special 
Class) [Precision Farming 
Specialist] 

3 x  x 

 

TRA 

253912 Emergency Medicine 
Specialist  1    x MedBA 

441211 Emergency Service 
Worker  3   x  VETASSESS 

133211 Engineering Manager  1    x Engineers 
Australia/IML 

233914 Engineering Technologist  1    x Engineers 
Australia 

234312 Environmental 
Consultant 1    x VETASSESS 

251311 Environmental Health 
Officer 1    x VETASSESS 

421112 Family Day Care  
Educator or Worker 4  x x  VETASSESS 

411713 Family Support Worker  2   x  ACWA 
222311 Financial Investment 

Advisor (Financial 
Planner) 

1    x VETASSESS 

149112 Fitness Centre Manager  2 x  x  VETASSESS 
323211 Fitter (General)  3 x  x  TRA 
323212 Fitter and Turner  3 x  x  TRA 
323213 Fitter-Welder  3 x  x  TRA 
253111 General Medical 

Practitioner 1    x MedBA 

234411 Geologist  1    x VETASSESS 
234412 Geophysicist  1    x VETASSESS 
233212 Geotechnical Engineer  1    x Engineers 

Australia 
362311 Greenkeeper  3 x  x  TRA 
391111 Hairdresser  3 x  x  TRA 
313112 ICT Customer Support 

Officer  2     TRA 

313199 ICT Support Technicians 
nec  

2     TRA 

711211 Industrial Spraypainter  4 x  x  VETASSESS 
139913 Laboratory Manager 1    x VETASSESS 
399513 Light Technician  3 x  x  TRA 
323313 Locksmith  3 x  x  TRA 
221112 Management Accountant  1    x CAANZ/CPAA/

IPA 
133411 Manufacturer 1    x VETASSESS 
831211 Meat Boner and Slicer  4 x x x  VETASSESS 
233512 Mechanical Engineer  

1    x 
Engineers 
Australia 
 

312512 Mechanical Engineers 
Technician  2   x  TRA 
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Year 2 – Goldfields DAMA Occupation List 
Release Classification: Public   3 of 4 

ANZSCO 
Code 

Occupation ANZSCO 
Skill 
Level 

English 
language 

concession 
may apply 

TSMIT 
concession 
may apply 

Permanent 
Resident 
pathway 

– 
Up to 50 
years of 

age 

Permanent 
Resident 
pathway 

– 
Up to 55 
years of 

age 

Skilling 
Assessing 
Authority 

134211 Medical Administrator  1    x VETASSESS 
253999 Medical Practitioners nec  1    x MedBA 
322311 Metal Fabricator  3 x  x  TRA 
323214 Metal Machinist (First 

Class)  3 x  x  TRA 

312912 Metallurgical or Materials 
Technician  2   x  VETASSESS 

233611 Mining Engineer 
(excluding Petroleum)  1    x Engineers 

Australia 
121411 Mixed Crop and Livestock 

Farmer 1 x   x VETASSESS 

721999 Mobile Plant Operator 
nec 4 x  x  VETASSESS 

423312 Nursing support worker  4 x x x  VETASSESS 
251312 Occupational Health and 

Safety Adviser  1    x VETASSESS 

252411 Occupational Therapist 1    x OTC 
512111 Office Manager (General)  2   x  VETASSESS 
251411 Optometrist 1    x OCANZ 
251912 Orthotist or Prosthetist  1    x AOPA 
521111 Personal Assistant  3 x  x  VETASSESS 
423313 Personal Care Assistant  4 x x x  VETASSESS 
252511 Physiotherapist  1    x APC 
241213 Primary School Teacher  1    x AITSL 

070499# Process Technician  4   x  VETASSESS 
133512 Production Manager 

(Manufacturing) 1    x VETASSESS 

233513 Production or Plant 
Engineer  1    x Engineers 

Australia 
511112 Program or Project 

Administrator  2   x  VETASSESS 

272399 Psychologists nec 1    x APS 
131114 Public Relations Manager 1    x IML 
313211 Radio communications 

Technician  2   x  TRA 

223112 Recruitment Consultant  1    x VETASSESS 
251513 Retail Pharmacist  1    x APharmC 
721915 Road Roller Operator  4   x  VETASSESS 

070499# Rope Access Technician  4 x  x  VETASSESS 
711516 Rubber Production 

Machine Operator (Belt 
Splicer)  

4 x  x 
 

VETASSESS 

312611 Safety Inspector  2   x  VETASSESS 
131112 Sales and Marketing 

Manager  
1 x   x IML 

311499 Science Technician  2   x  VETASSESS 
241411 Secondary School 

Teacher  
1    x AITSL 

361211 Shearer  3 x x x  VETASSESS 
831212 Slaughterer  4 x x x  VETASSESS 
272499 Social Professionals (e.g. 

Linguist) 1    x VETASSESS 

272511 Social Worker  1    x AASW 
251214 Sonographer  1    x ASMIRT 

070499# Sound and Light 
Technician  3 x  x  VETASSESS 
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Year 2 – Goldfields DAMA Occupation List 
Release Classification: Public   4 of 4 

ANZSCO 
Code 

Occupation ANZSCO 
Skill 
Level 

English 
language 

concession 
may apply 

TSMIT 
concession 
may apply 

Permanent 
Resident 
pathway 

– 
Up to 50 
years of 

age 

Permanent 
Resident 
pathway 

– 
Up to 55 
years of 

age 

Skilling 
Assessing 
Authority 

399516 Sound Technician  3 x  x  TRA 
253399 Specialist Physicians nec 1    x MedBA 
252712 Speech Pathologist 1    x SPA 
452321 Sports Development 

Officer  3 x  x  VETASSESS 

233214 Structural Engineer  1    x Engineers 
Australia 

133611 Supply and Distribution 
Manager 

1    x IML 

253511 Surgeon (General)  1    x MedBA 
232212 Surveyor (Mine Surveyor) 1    x SSSI 
263311 Telecommunications 

Engineer  
1    x Engineers 

Australia 
313212 Telecommunications 

Field Engineer  2   x  Engineers 
Australia 

263312 Telecommunications 
Network Engineer  

1    x Engineers 
Australia 

313213 Telecommunications 
Network Planner  2   x  Engineers 

Australia 
313214 Telecommunications 

Technical Officer or 
Technologist  

2 
  

x 
 Engineers 

Australia 

232611 Urban and Regional 
Planner [Town Planner] 1    x VETASSESS 

324211 Vehicle Body Builder  3 x  x  TRA 
322313 Welder (First Class)  3 x  x  TRA 
272613 Welfare Worker  1    x ACWA 
411716 Youth Worker  2   x  ACWA 
 
Note:  
Year 2 - 500 approved nominations for TSS/ENS/SESR Visas (note: the following year to be advised following an annual review)  
# occupations not listed in ANZSCO 
n/a – not available and no pathway to permanent residency, therefore the requirements for Driller's Assistants relate to TSS visas 
only 
TBA – to be advised once announced  

For more information about the different visas and eligible skilled occupation list, please see the Department 
of Home Affairs’ website. Click here for more information on the different skilling assessing authority.  
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TABLE 1: OCCUPATION LIST 
 

ANZSCO or 6 digit 
Code 

Occupation ANZSCO Skill 
Level 

141999 Accommodation and Hospitality Managers nec 2 

423111 Aged or Disabled Worker 4 

321111 Automotive Electrician 3 

721212 Backhoe operator 4 

351111 Baker 3 

070499 Bar Attendant (Supervisor) 4 

141111 Café or Restaurant Manager 2 

421111 Child Care Worker 4 

233211 Civil Engineer 1 

411711 Community Worker 2 

821211 Concreter 5 

133111 Construction Project Manager 1 

351411 Cook 3 

841512 Dairy Cattle Farm Worker 5 

831114 Dairy Products Maker 5 

321212 Diesel Motor Mechanic 3 

411712 Disabilities Services Officer  2 

712211 Driller 4 
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721211 Earthmoving Plant Operator (General) 4 

411411 Enrolled Nurse 2 

721214 Excavator Operator 4 

411713 Family Support Worker 2 

841211 Fruit or Nut Farm Worker 5 

841212 Fruit or Nut Picker 5 

253111 General Practitioner 1 

431999 Hospitality Workers nec 5 

149999 Hospitality, Retail and Service Managers nec 2 

141311 Hotel or Motel Manager 2 

431411 Hotel Service Manager 3 

135112 ICT Project Manager 1 

721216 Loader Operator 4 

721112 Logging Plant Operator 4 

321213 Motorcycle Mechanic 3 

321211 Motor Mechanic (General) 3 

899411 Motor Vehicle Parts and Accessories Fitter (General) 4 

841217 Mushroom Picker 5 

423312 Nursing support Worker 4 

324111 Panelbeater 3 

351112 Pastrycook 3 

233513 Production or Plant Engineer 1 

Agenda Ordinary Council Meeting 24 August 2022 Page 87



 

 

411715 Residential Care Officer 2 

621511 Retail Supervisor 4 

711913 Sand Blaster 4 

839412 Sawmill or Timber Yard Worker 5 

251214 Sonographer 1 

821713 Steel Fixer 4 

233215 Transport Engineer 1 

733111 Truck Driver (General) 4 

899415 Tyre Fitter 4 

841214 Vegetable Farm Worker 5 

841215 Vegetable Picker 5 

841216 Vineyard Worker 5 

431511 Waiter 4 

070499 Waiter (Supervisor) 4 

272613 Welfare Worker 1 

411716 Youth Worker 2 
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11.5 OFFER OF EXTENSION OF THE CEO’S CONTRACT UNTIL 31 OCTOBER 
2022  

Date of Report:  15 August 2022 

Business Unit:  Strategy and Governance  

Officer:  Bob Jarvis - Chief Executive Officer 

Disclosure of Interest: Financial 

ATTACHMENTS 

Nil 

PURPOSE OF THE REPORT 

Council’s consideration of an offer by the CEO to have his contract extended until 31 October 
2022 

BACKGROUND 

At its Councillor and Executive Workshop on the 10 August 2022, the CEO made an offer to 
extend his contract until the 31 October 2022 because of the lengthy recruitment process 
being undertaken to recruit a new CEO. The CEO’s current contract expires on the 30 September 
2022 

COMMENTS 
The extension will provide continuity of leadership during the process, and at a time when 
there is a staff shortage and increased activity with end of year and audit requirements 

CONSULTATION 

Discussed with Councillors at the workshop on the 10 August 2022 

LEGAL AND STATUTORY REQUIREMENTS 

Items 2.2 and 10.1 in the CEO’s contract of employment provides for extension of the 
contract under the same employment conditions. 

POLICY IMPLICATIONSNil 
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FINANCIAL IMPLICATIONS 

An ongoing payment of the CEO’s salary and benefits until the 31 October 2022 

STRATEGIC IMPLICATIONS 

Nil 

STRATEGIC RISK MANAGEMENT CONSIDERATIONS: 

Nil 

IMPACT ON CAPACITY 

Capacity of the Administration will be maintained for the additional period 

ALTERNATE OPTIONS AND THEIR IMPLICATIONS 

Council could choose to require the contract to cease at its current deadline of the 30 September 
2022 which might put additional pressure on senior staff during the end of year and audit 
arrangements. 

CONCLUSION 

The CEO is cognisant that the extension will provide him with an additional month’s salary and 
conditions and he will declare a financial interest and vacate the chamber during the debate on 
this matter. 

VOTING REQUIREMENTS 

Simple Majority 

OFFICER RECOMMENDATION 

0822 That Council: 

Gives consideration to the offer by the CEO for a one-month extension of his contract 
of employment until the 31st of October 2022 to assist in the transition to the 
employment of a new CEO. 
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11.6 GREAT SOUTHERN TREASURES KPI REPORTING 

Location:  N/A  

Proponent:  Great Southern Treasures   

Date of Report:  9 August 2022 

Business Unit:  Community 

Officer:  Cherie Delmage – Deputy Chief Executive Officer 

Disclosure of Interest: Nil 

ATTACHMENTS 

• Great Southern Treasures KPI Report
• Great Southern Region Fact Sheet 2021

PURPOSE OF THE REPORT 

The purpose of this report is for council to receive the Great Southern Treasures KPI reporting 
for 2021/22.  

As part of the Shire of Gnowangerup signing a three-year MOU with the Great Southern 
Treasures group/Local Governments the following KPI’s will be monitored to calculate the Shire 
of Gnowangerup return on investment to the group. 

BACKGROUND 

Great Southern Treasures (formerly known as Hidden Treasures) was originally formed in or 
around 2001 and its membership comprised all of the Councils within the Great Southern, except 
for the City of Albany and the Shires of Denmark and Plantagenet. Subsequently, the Shire of 
Jerramungup has ceased being a member, while the Shire of Plantagenet has joined. 

The current Strategic Plan 2020-2023 outlines the following Purpose, Mission and Vision: 

1. Purpose - To build the brand and awareness of the tourism assets within Great Southern
Treasures locally, nationally and worldwide.

2. Mission - Collectively plan and promote the tourism assets, experiences and events
across member local governments.

3. Vision - The communities of Great Southern Treasures are the most visited and known in
Australia’s South West.
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COMMENTS 

The Councillor representative on this committee is Cr L Martin and Cr G Stewart as proxy. Bob 
Jarvis, Chief Executive officer and Olivia Letter, Community Development Coordinator also 
attends these meetings. 

CONSULTATION 

Nil 

LEGAL AND STATUTORY REQUIREMENTS 

Nil 

POLICY IMPLICATIONS 

Nil 

FINANCIAL IMPLICATIONS 

Nil 

STRATEGIC IMPLICATIONS 

Strategic Community Plan 
Theme: 2. Our Economy 
Community Priority: 2.2 Coordinated planning and promotion of our Shire to visitors and tourists 

STRATEGIC RISK MANAGEMENT CONSIDERATIONS: 

Primary Strategic Risk Category Project / Change Management 
Description Inadequate analysis, design, delivery and / or status 

reporting of change initiatives, resulting in additional 
expenses, time delays or scope changes. 

Residual Risk: (Low, Moderate, 
High, Extreme) 

High 

Consequence: (Insignificant, 
Minor, Moderate, Major, 
Catastrophic) 

Major 

Likelihood: (Almost Certain, 
Likely, Possible, Unlikely, Rare) 

Possible 
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IMPACT ON CAPACITY 

Nil 

ALTERNATE OPTIONS AND THEIR IMPLICATIONS 

Nil 

CONCLUSION 

The Shire of Gnowangerup is one of eight councils that are part of the Great Southern Treasures. 
We are within the second year of a three-year MOU with all the relevant Local Governments. We 
are committed to contributing $11,000 each financial year. 

The following KPI’s will are monitored to calculate the Shire of Gnowangerup return on 
investment to the group. The Shire’s Community Development Coordinator is responsible for 
reporting to council at the end of each financial year the status of the KPI’s. 

VOTING REQUIREMENTS 

Simple Majority 

OFFICER RECOMMENDATION 

0822. That Council: 

Receives the attached Great Southern Treasures KPI reporting for 2022/23. 
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Great Southern Treasures KPI Report 

Great Southern Treasures KPIs 

As part of the Shire of Gnowangerup signing a three-year MOU with the Great Southern Treasures 
group/Local Governments the following KPI’s will be monitored to calculate the Shire of 
Gnowangerup return on investment to the group. 

• The MOU commenced on 1 January 2021 and expires on 30 June 2023.

• The Shire of Gnowangerup financial contribution to the Group is $11,000 per financial year
from the term of the MOU.

KPIs 

1. Schedule of Contact with Shire and CRCs.

• The Executive Officer will make contact with our Shire, CRC’s and Tourism Businesses at
least 4 times per financial year to discuss any issues or things within our Shire that can
be promoted.

Carly Watts, Marketing & Industry Liaison Coordinator – Great Southern Treasures has visited 
the Shire of Gnowangerup on four occasions since October 2021. 

Carly & Pippa met with Ollie in December 2021 

Carly was given a tour of the Gnowangerup Star by Bob Jarvis, CEO 2021 

Carly met up with Cassy Beeck and undertook a drive through of the Shire of Gnowangerup 
Region 2021 

Carly & Kahlia, Bloom Festival Coordinator, met with Bob & Kirsty in June 2022 

• The Shire, CRCs and Tourism Businesses are also encouraged to contact the Executive
Officer promotional information for their Social Media Pages.

GST has only been contacted by Cassy Beeck 

• There is already an email list that is used to distribute information to our CRCs.

All information considered relevant is distributed to all.  Carly sends EDM (email direct marketing) 
to all on the mailing list – all information considered relevant 

2. Statistic Collection

• Great Southern treasures to commence a program to collect visitor data within our
Shire. Working with the CRCs, Tourism Businesses and Shops within our Shire to collect
the information.

This is yet to occur but is on the agenda for the next meeting with avenues to continue after the 
Bloom Festival 

3. Social Media Promotion – The number of projects, events, media releases and social media
posts that directly name the Shire of Gnowangerup, its towns, facilities or initiatives.

• Shire Officer to monitor the Social Media Promotion for our Shire to ensure we maintain
the number of our events, assets and tourism businesses that are being promoted.
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GST has directly mentioned the Shire of Gnowangerup and its facilities and initiatives 12 times this 
year on Facebook posts, with particular focus on the Horsepower Highway, Bloom Festival, and our 
collaboration on promoting ‘Winter Down South’ campaign.  This campaign, initiated by Australia’s 
Southwest, has gained wide reach on Facebook (reaching a large number of the Facebook audience) 
and numerous ‘likes’ and ‘shares’ which has further extended our reach in this campaign, and 
therefore, bringing significant awareness to the Shire of Gnowangerup and our initiatives.  

Although the Shire of Gnowangerup does not hold an Instagram account, it has been noted that GST 
actively share our Shires information on this social media platform, as well as radio and media 
advertising.  

Additionally of note is the numerous tags and mentions GST has made to the Stirling Ranges and 
Bluff Knoll, which increases our reach in audience in the Shire of Gnowangerup and beyond. 

The GST social media platforms have been seeing a significant increase in reach and engagement 
this year.  Last month +360% in reach alone.  

Other 

Carly assisted Cassy in the application for the Tiny Towns Award, represented Gnowangerup at the 
Tourism Awards Gala dinner by accepting Gnowangerup’s second place award, during which she 
promoted GNP in discussions with GWN & the Chair of Tourism WA/Lord Deputy Mayor of Perth at 
the dinner.  

Carly assisted with designing the pull up Horsepower Highway banners with Cassy 

Carly developed a specific itinerary for a representative from Tourism WA through the GST region 
as part of Tourism WA writing the positioning statement for the GST (a Project of Tourism WA) 
called ‘Our Story’ which covered sub regions of WA.  The GST region was not initially included in the 
Project but Carly was successful in the GST having an inclusion & ensured the Shire of Gnowangerup 
was a part of it.  The information from this was then sent through to all CEOs and feedback from 
TWA rep who went on the journey was extremely positive – she had a fantastic time and stayed the 
last night at the Lily.  

(Attachment – Great Southern Region Overnight Visitor Factsheet 2021 Statistics from Tourism WA) 

4. Great Southern Treasures Website

• Great Southern Treasures should maintain the current website ensuring that the towns
within the Shire of Gnowangerup are up to date and relevant. Shire Officer should send
through recommendations for updates.

GST has not been updated by Shire Officer’s but GST has added the Horsepower Highway as an 
Attraction on the Attractions page as well as making the video and all required information for the 
Tiny Towns Award submission available on the site. This also included an itinerary and a place on 
the Homepage slider for GNP information. 
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Power BI Desktop

Overnight Visitor Factsheet 2021

Prepared by Tourism WA Insights and Planning
July 2022

The Great Southern Region
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Market 2016/17
 

2017/18
 

2018/19
 

2019/20
 

2020/21
 

International
Interstate
Intrastate

57,000
54,000
591,000

57,000
55,000
574,000

67,000
79,000
639,000

45,000
63,000
652,000

9,000
np
640,000

Total 701,000 686,000 784,000 759,000 679,000

Market
 

2016/17
 

2017/18
 

2018/19
 

2019/20
 

2020/21
 

International
Interstate
Intrastate

513,000
226,000
2,271,000

476,000
187,000
1,940,000

467,000
240,000
2,048,000

347,000
179,000
2,243,000

117,000
np
2,362,000

Total 3,010,000 2,603,000 2,755,000 2,769,000 2,600,000

Visitors

Nights

Vi
sit

or
s

2016/17 2017/18 2018/19 2019/20 2020/21

591,000 574,000 639,000 652,000 640,000

79,000

Intrastate Interstate International

Overnight Visitor Trends - Annual Average

Overnight Visitor Summary - The Great Southern Region
Two Year Average - 2020/21
The data in this factsheet refers to visitors who have spent at least one night in The Great Southern Region

Total Visitors

679,000
Annual average 2020/21

Total Visitor Nights

2,600,000
Annual average 2020/21

Total Spend ($ Million)

$510
Annual average 2018/19/20/21

Share of Overnight Visitors - change vs. pre-COVID

2

2020/21

2018/19

94%

81%

4%

10% 9%

Intrastate Interstate International

Avg. Trip Length
2020/21

Average Trip Spend
2018/19/20/21

Average Daily Spend
2018/19/20/21

International and interstate metrics are unable to be provided due to the small sample size.

3.7
Days

$690 $200

3.8
Days

$698 $191

Overnight Visitor Metrics

Intrastate

Total 
Domestic + International
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2020/21

2018/19

23%

27%

26%

23%

27%

27%

20%

20%

15-19 20-34 years 35-49 years 50-64 years 65+ years

2020/21

2018/19

45%

49%

55%

51%

Domestic Overnight Visitor Details - The Great Southern Region

Holiday

VFR
(Visiting 

Friends & 
Relatives)

Business

Other

Purpose of Travel

Accommodation 2018/19
 

2020/21
 

Friends or relatives property
Caravan park or commercial camping
ground
Hotel/resort/motel or motor Inn

31%
20%

17%

29%
19%

15%

Age

Length of Stay

Travel Party

Top 3 accommodation (% of nights)

Gender

Top 3 activities

Two Year Average - 2020/21

61%

24%

13%

3%

57%

27%

15%

2%

2020/21 2018/19

Sum of purpose may add to more than 100% as overnight visitors can visit 
the Region for more than one reason. 3

Domestic Visitors

670,000
Annual average 2020/21

Domestic Nights

2,483,000
Annual average 2020/21

2020/21

2018/19

51%

57%

34%

27%

11%

9%

4%

6%

1 night - 3 nights 4 - 7 nights 8 - 14 nights 15 + nights

The data in this factsheet refers to visitors who have spent at least one night in The Great Southern Region

2020/21

2018/19

21%

20%

33%

37%

19%

15%

22%

22%

5%

7%

Travelling alone Couple Family Friends/relatives Other

Activity 2018/19
 

2020/21
 

Eat out / dine at a restaurant and/or cafe
Go to the beach
Visit friends & relatives

62%
42%
38%

61%
41%
27%
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2018/19 33% 17% 32% 16%

15-19 20-34 years 35-49 years 50-64 years 65+ years

2018/19 56% 44%

International Overnight Visitor Details - The Great Southern Region

Holiday

VFR
(Visiting 

Friends & 
Relatives)

Business

Other

Purpose of Travel

Accommodation 2018/19
 

Other Private Accommodation
Friends or relatives property
Rented house/apartment/flat or unit

27%
24%
18%

Age

Length of Stay

Travel Party

Top 3 accommodation (% of nights)

Gender

Two Year Average - 2018/19

89%

9%

1%

2%

Sum of purpose may add to more than 100% as overnight visitors can visit 
the Region for more than one reason. 4

International Visitors

67,000
Annual average 2018/19

International Nights

117,000
Annual average 2018/19

2018/19 77% 14% 5%

1 night - 3 nights 4 - 7 nights 8 - 14 nights 15 + nights

The data in this factsheet refers to visitors who have spent at least one night in The Great Southern Region

2018/19 40% 34% 13% 11%

Travelling alone Couple Family Friends/relatives Other

Top 3 activities*

Activity 2018/19
 

Eat out / dine at a restaurant and/or cafe
Sightseeing/looking around
Go to the beach

95%
90%
89%

*International visitors may have undertaken the activity in the region or elsewhere in Australia
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All data is sourced from Tourism Research Australia’s National and International Visitor Surveys (NVS and IVS).

To increase the sample size and hence improve the reliability of the data, visitor and nights estimates in this document are based on an 
average of two calendar years. Spend estimates are based on an average of four calendar years as per TRA reporting.

The demographics and trip details for domestic visitors have been updated to show comparisons between 2020/21 (current) and 2018/19 
(pre-COVID). Due to the small number of international visitors to WA in 2020/21, only 2018/19 has been provided for international visitors.  
It is hoped that in future revisions of this factsheet, it will be possible to compare international visitor demographics and trip details with 
pre-COVID.

It is recommended by Tourism WA that the visitation statistics in this fact sheet are used in conjunction with other information sources that 
you have access to. This might include population statistics from the Australian Bureau of Statistics, feedback from local operators, 
information from local Visitor Centres, data from local councils etc.

Methodology and definition changes are made to both the IVS and the NVS from time to time. As such, estimates in this factsheet are not 
comparable to previous factsheets. For further information, see NVS Methodology or IVS Methodology on Tourism Research Australia's 
website and the Changing Visitor Spend factsheet on Tourism WA's website.

Domestic Visitors (Intrastate): Australian residents aged 15 years and over
who spent at least one night at a place at least 40km from their home. 
Note, intra-regional travel is included, i.e. the home and stay may fall within
the same region.

Domestic Visitors (Interstate): Australian residents aged 15 years and over
who spent at least one night at a place at least 40km from their home. 

International Visitors: International visitors aged 15 years and over who spent at 
least one night in the Region and are staying in Australia for 12 months or less.

Visitor Factsheet - Further Information

Important Note

Sample Size and Confidence Intervals

Definititions

Note: Estimates in this factsheet need to be considered within the Confidence Intervals in this table.  Data has not been provided where the Sample Size is less than 40 
or the Confidence Interval is greater than ±50%. 5

Year
Market

 

2018/19
Sample size 95% Confidence

Interval Visitors (±)
95% Confidence

Interval Nights (±)

2020/21
Sample size 95% Confidence

Interval Visitors (±)
95% Confidence

Interval Nights (±)

Intrastate
Interstate
Domestic
International

618
76
694
783

10%
27%
9%
9%

16%
47%
15%
28%

527
28
555

10%
43%
9%

15%
66%
15%

The data in this factsheet refers to visitors who have spent at least one night in The Great Southern Region

Tourism Research Australia, International and National Visitor Surveys, 2021. 
Local Government Areas included to make up The Great Southern Region:
 City of Albany, Shire of Broomehill-Tambellup, Shire of Cranbrook, Shire 

of Denmark, Shire of Gnowangerup, Shire of Jerramungup, Shire of 
Katanning, Shire of Kent, Shire of Kojonup, Shire of Plantagenet, Shire of 

Wooadanilling

Source
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11.7 REQUEST FOR TENDER RFT2023-2 KWOBRUP ROAD (STAGE 3) 

Date of Report: 16 August 2022 

Business Unit:  Infrastructure 

Officer:  Damon Lukins  

Disclosure of Interest: Nil 

ATTACHMENT 

• Tender Assessment Kwobrup Road 3070001  (Confidential)
• Tender Submission RFT2023-2_M C Civil  (Confidential)
• Email – from Paul Spencer, Manager of Infrastructure at the Shire of Kent

Re: M C Civil Contractors.

PURPOSE OF THE REPORT 

To consider the tender RFT2023-2 pavement construction (gravel overlay) including shoulder 
widening, vegetation clearing, culvert and drain widening on Kwobrup Road and to accept the 
submission that provides the best value to the Shire. 

COMMENT 

Four tenders were received from the following contractors; 

• M C Civil Contractors
• Fulcher Contractors
• Fulton Hogan
• E K Contractors.

Tender assessments were carried out by Damon Lukins, Works Manager for the Shire of 
Gnowangerup and Danny Coleman from Coleman Consulting. (Refer to attached Kwobrup 
Rd 3070001 Tender Assessment Page 1) 

M C Civil Contractors came in below budget – refer to Kwobrup Rd 3070001 Tender 
Assessments page 2 for costing details. 

MC Civil Contactors were the cheapest tenderer. There were some concerns regarding their 
tender. Mainly traffic management, rock pitching and shoulder rehabilitation. They also did 
not include a rate on most of the itemised requirements. There was also a concern that the 
price is a little under done. 
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Contacted MC Civil about concerns; 

Traffic management – Dominic (MC Civil) stated that they were going to use a generic TMP. 
Damon said that due to the project being more than one day, that a site-specific plan would 
be required. Dominic stated that would be O.K. and was still happy with the cost 
Rock Pitching – Dominic (MC Civil) stated that they get their rock from the Kendenup Quarry 
and was happy with the cost. The rock will comply with spec. 
Shoulder rehabilitation – Dominic was happy with the cost of the shoulder rehabilitation. 

Damon also rang Paul Spencer from the Shire of Kent regarding work that had been 
completed by MC Civil on the Kukerin, Adams and Peterson Roads. Please see email 
attached for Paul’s response. 

CONSULTATION 

Nil 

LEGAL AND STATUTORY REQUIREMENTS 

Due to the estimated cost of the works exceeding $250k it is a purchasing requirement to go 
to tender, pursuant to r.11 of the Local Government (Functions and General) Regulations 1996. 

POLICY IMPLICATIONS 

Nil 

FINANCIAL IMPLICATIONS 

The tender is within the budget allocation for the pavement construction. 

ALTERNATE OPTIONS AND THEIR IMPLICATIONS 

Nil 

CONCLUSION 

The recommendation is to accept the tender from MC Civil Contractors for RFT2023-2. 

VOTING REQUIREMENTS 

Simple majority 
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OFFICER RECOMMENDATION 

0822. That Council 

Authorises the CEO to accept the tender RFT2023-2 from MC Civil contractors 
for $358,648.40 (GST excl) for the pavement construction including shoulder 
widening of Kwobrup Road. 

Agenda Ordinary Council Meeting 24 August 2022 Page 103



Agenda Ordinary Council Meeting 24 August 2022 Page 104



Gnowangerup Shire – A progressive, inclusive and prosperous community built on opportunity 

11.8 REQUEST FOR TENDER RFT2023-3 TIELINE ROAD 

Date of Report: 16 August 2022 

Business Unit:  Infrastructure 

Officer:  Damon Lukins  

Disclosure of Interest: Nil 

ATTACHMENT 

• Tender Assessment RFT2023-3 Tieline Road (Confidential)
• Tender Submission C Civil_Tieline Rd (Confidential)

PURPOSE OF THE REPORT 

To consider the tender RFT2023-3 and to accept the submission that provides the best value to 
the Shire. 

COMMENT 

Four tenders were received from the following contractors; 

• M C Civil Contractors
• Fulcher Contractors
• Fulton Hogan
• E K Contractors.

Tender assessments were carried out by Damon Lukins, Works Manager for the Shire of 
Gnowangerup and Danny Coleman from Coleman Consulting. (Refer to attached Tieline Rd 
Tender Assessment Page 1) 

M C Civil had the lowest price of all 4 tenderers. (refer to Tieline Rd Tender Assessments Page 2 
for costing details) 

M C Civil did not complete the tender as requested, by failing to complete the rates column. 
Traffic management appears to be on the cheap side.  Contacted M C Civil regarding this and 
they have stated they will use a mixture of contractors and their own Traffic Controllers who are 
all trained.  They are happy with the price if we go to a site-specific plan. 

Given the price, both assessors agreed that it is difficult not to recommend M C Civil Contractors. 
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CONSULTATION 

Nil 

LEGAL AND STATUTORY REQUIREMENTS 

Due to the possibility of the estimated cost of the works exceeding $250k it is a purchasing 
requirement to go to tender, pursuant to r.11 of the Local Government (Functions and General) 
Regulations 1996. 

POLICY IMPLICATIONS 

Nil 

FINANCIAL IMPLICATIONS 

The tender is within the budget allocation for the pavement construction. 

ALTERNATE OPTIONS AND THEIR IMPLICATIONS 

Nil 

CONCLUSION 

The recommendation is to accept the tender from M C Civil Contractors for the RFT2023-3 

VOTING REQUIREMENTS 

Simple majority 

OFFICER RECOMMENDATION 

0822. That Council 

Authorises the CEO to accept the tender RFT2023-3 from M C Civil Contractors for 
$182,861.14 (GST excl) for the Shoulder Rehabilitation and Surface Preparation for 
Seal Works on Tieline Road. 
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11.9 AMENDMENTS TO DELEGATIONS OF COUNCILS POWERS 

Location: N/A 

Proponent: N/A 

Date of Report: 17 August 2022 

Business Unit: Strategy and Governance 

Responsible Officer: Bob Jarvis - Chief Executive Officer 

Author: Anita Finn - Executive Assistant 

Disclosure of Interest: Nil 

ATTACHMENTS 

• Revised Delegation Register (Draft)

PURPOSE OF THE REPORT 

For Council to adopt the changes to delegation ‘2.5.1 Food Act 2008 – Appoint Authorised 
Officers’ and the new delegation ‘2.9.3 Health (Asbestos) Regulations 1992 – Appoint Authorised 
Officer’.  

BACKGROUND 

Where the legislation includes a power of delegation, the more efficient operational approach is 
for the Council to delegate its authority to appoint an authorised person to the CEO. This enables 
the CEO to then make the appointment directly, and in the approved form (relevant Certificate 
of Authorisation and/or identity card).  

COMMENTS 

Delegation 2.5.1 Food Act 2008 – Appoint Authorised Officers  

Proposed amendment to the Delegation Register: to delete the Environmental Health Officer as 
a Delegate. 

This delegation enables the delegate to appoint a person to be an Authorised Officer. This 
delegated power should be solely in the hand of the CEO. The Environmental Health Officer will 
become an authorised officer. 
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Delegation 2.9.3 Health (Asbestos) Regulations 1992  – Appoint Authorised Officer  

Proposed amendment to the Delegation Register: To implement this Delegation 

The occurrence of a number of asbestos contamination issues arising from the demolition of 
buildings and removal of asbestos containing contaminated materials in residential areas and the 
potential health hazards have prompted officers to implement the Delegation ‘2.9.3 Health 
(Asbestos) Regulations 1992  – Appoint Authorised Officer’ into the Shire of Gnowangerup 
Delegation Register.  

This new Delegation will enable the CEO to authorise Officers to manage this public health 
concern in issuing infringement notices. 

CONSULTATION 

Environmental Health Officer Llew Withers 

LEGAL AND STATUTORY REQUIREMENTS 

Delegation 2.5.1 Food Act 2008 – Appoint Authorised Officers 

Food Act 2008, Sections 

118. Functions of enforcement agencies and delegation
(2) A function conferred or imposed on an enforcement agency may be delegated

(b) if the enforcement agency is a local government or a person or body, or a person or
body within a class of persons or bodies, prescribed by the regulations — subject to
subsections (3) and (4), in accordance with the regulations.

(3) Without limiting the Interpretation Act 1984 section 59, the performance by a delegate of
an enforcement agency of a function delegated under subsection (2)(b) is subject to —
(a) any condition or limitation imposed under section 119 on the performance by the

enforcement agency of the function; and
(b) any guidelines that the enforcement agency is required to adopt under section 120 in

performing the function.

(4) If —
(a)regulations referred to in subsection (2)(b) expressly authorise a delegated function of

an enforcement agency to be further delegated; and
(b)the delegated function is further delegated to a person or body in accordance with

those regulations,
subsection (3) applies to the performance by the person or body of that function as if
the function were performed and delegated as described in that subsection.
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122. Appointment of authorised officers 

(1) An enforcement agency may appoint a person to be an authorised officer for the 
purposes of this Act if the enforcement agency, having regard to any guidelines issued by 
the CEO under subsection (2), considers the person has appropriate qualifications and 
experience to perform the functions of an authorised officer. 

 
 
126. Infringement notices 

(13) An enforcement agency may, in writing, designate authorised officers appointed by the 
agency under Part 10 Division 3 or designated by the agency under the Public Health Act 
2016 section 24(1) to be designated officers for the purposes of subsection (2), (3), (6) or 
(7) or for the purposes of 2 or more of those subsections, but a person who is a 
designated officer for the purposes of giving infringement notices under subsection (2) is 
not eligible to be a designated officer for the purposes of any of the other subsections. 

 
 
Delegation 2.9.3 Health (Asbestos) Regulations 1992 – Appoint Authorised Officer   
 
Health (Asbestos) Regulations 1992: 

 
15D. Infringement notices 

(5) A local government may, in writing, appoint persons or classes of persons to be 
authorised officers or approved officers for the purposes of the Criminal Procedure Act 
2004 Part 2. 

(7) A local government may delegate a power or duty conferred or imposed on it by this 
regulation to the chief executive officer of the local government. 

 
Criminal Procedure Act 2004 Part 2 
 

POLICY IMPLICATIONS 

Nil 
 

FINANCIAL IMPLICATIONS 

Nil 
 

STRATEGIC IMPLICATIONS 

Appropriately structured delegation of authority will provide administrative and customer 
service efficiencies and will contribute to control of risks. 
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STRATEGIC RISK MANAGEMENT CONSIDERATIONS: 

Recommended conditions and limitations on delegated authorities contribute to minimising risk 
and ensure that decisions are appropriately directed to Council, where delegated authority is 
limited. 

IMPACT ON CAPACITY 

The proper and considered delegation of powers enables the smooth delivery of service to the 
community.  

ALTERNATE OPTIONS AND THEIR IMPLICATIONS 

Council could disagree with the amendment made to the Delegation Register but would also 
need to be mindful of the impacts of those changes on its ability to exercise those powers 
through Council decision making. 

CONCLUSION 

Keeping Delegations aligned with the requirements of changes to the operational environment is 
vitally important as the validity of a Delegation and the legal standing of decisions made under it 
are reliant on it being accurate to legislation and to the roles and responsibilities of Delegates.  

VOTING REQUIREMENTS 

Absolute majority 

OFFICER RECOMMENDATION 

0822. That Council: 

Formally adopts the revised Shire of Gnowangerup Delegation Register. 
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All delegations must be exercised in accordance with any relevant policies and procedures. 
  

1 

 
1. Local Government Act 1995 Delegations 
 
1.1. Delegations from Council to Committees 
 
1.1.1  Audit and Risk Committee – Meeting with Auditor 
 
Date Adopted: 22nd June 2005  Delegate: Audit Committee 
Date Last Reviewed: 22nd June 2022  Policy Reference:  Nil 
     
Power Enabling Delegation: 
• Local Government Act 1995, s.5.16 Delegation 

of some powers and duties to certain 
committees 

Power Enabling Sub-Delegation: 
• Prohibited by Local Government Act 1995, 

section 7.1B Delegation of some powers and 
duties to audit committees 

 Power Delegated: 
• Local Government Act 1995, Section 7.12A(2) and 

(3) 
 

 
Description of Functions Delegated 
 
Council delegates its authority and power to the Audit Committee: 
  

1. To meet with the Shire’s Auditor at least once every year [s.7.12A(2)]; and 
2. To examine the report of the auditor and to determine if any matters raised by the report require 

action to be taken by the Shire and to ensure that appropriate action is taken in respect of 
those matters. [s.7.12A(3)]. 
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1.2. Delegations from Council to CEO 

1.2.1 Temporary Road Closures 

Date Adopted: 22nd June 1998 Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022 Policy Reference: Nil 

Power Enabling Delegation: 
• Local Government Act 1995, sections

• 5.42 Delegation of some powers or duties to
the CEO

• 5.43 Limitations on delegations to the CEO
Power Enabling Sub-Delegation: 
• Local Government Act 1995, s.5.44 CEO may

delegate some powers and duties to other
employees

Power Delegated: 
• Local Government Act 1995, sections

• 3.50 Closing certain thoroughfares to vehicles
• 3.50A Partial closure of thoroughfare for repairs

or maintenance
• 3.51 Affected owners to be notified of certain

proposals

Description of Functions Delegated 

Council delegates its authority and power to the Chief Executive Officer to: 

1. Determine to temporarily close a thoroughfare, wholly or partially, to vehicles or particular classes
of vehicles [s.3.50(1), (1a) and (2)], including for the purposes of but not limited to:

a. Repairs and maintenance.
b. In cases of emergency.
c. Where, in the opinion of the CEO that due to heavy rain, a thoroughfare is likely to be

damaged by the passage of vehicles of a particular class, or by the passage of vehicles
generally.

d. For the conduct of an Event in accordance with the Road Traffic (Events on Roads)
Regulations 1991 and the authority provided to the Shire by the Commissioner of Main
Roads.

2. Revoke an order to temporarily close a thoroughfare [s.3.50(6)].

3. Give notice to the public and the Commissioner of Main Roads and consider any resulting
submissions received relevant to road closures for a period exceeding 4-weeks [s.3.50(4), (5) and
(8)].

Subject to: 

(a) Compliance with the procedural requirements of Sections 3.50, 3.50A and 3.51 of the Local
Government Act 1995, and Regulations 4, 5 and 6 of the Local Government (Functions and
General) Regulations 1996.

Sub-delegate/s: Manager of Works 

CEO Conditions on Sub-Delegation 

1. Keep a local government record as per the State Records Act 2000
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1.2.2 Altering Thoroughfare Level or Alignments 
 
Date Adopted: 27th May 2015  Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022  Policy Reference: Nil 
     
Power Enabling Delegation: 
• Local Government Act 1995, sections 

• 5.42 Delegation of some powers or duties to 
the CEO 

• 5.43 Limitations on delegations to the CEO 
Power Enabling Sub-Delegation: 
• Local Government Act 1995, s.5.44 CEO may 

delegate some powers and duties to other 
employees 

 Power Delegated: 
• Local Government Act 1995, Section 3.51(3) Affected 

owners to be notified of certain proposals 
 

 
Description of Functions Delegated 
 
Council delegates its authority and power to the Chief Executive Officer to: 
 
1. Before doing anything in regard to a proposal, give notice to each person having an interest 

and where required local public notice, seeking submissions regarding any proposal to: 
 

(1) Fix or alter the level of, or the alignment of, a public thoroughfare; or 
(2) Drain water from a public thoroughfare or other public place onto adjoining land 

[s.3.51(1)(a)]. 
 

Subject to: 
(a) The notice being in accordance with Section 3.51(4) of the Local Government Act 

1995. 
 
(b) Consideration of any submissions made [s.3.51(3)(b)]. 
 

Sub-delegate/s: Manager of Works 
 

 
CEO Conditions on Sub-Delegation 
 
1. Keep a local government record as per the State Records Act 2000 
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1.2.3 Reserves under Control of Local Governments 

Date Adopted: 27th May 2015 Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022 Policy Reference: Nil 

Power Enabling Delegation: 
• Local Government Act 1995, sections

• 5.42 Delegation of some powers or duties to
the CEO

• 5.43 Limitations on delegations to the CEO
Power Enabling Sub-Delegation: 
• Local Government Act 1995, s.5.44 CEO may

delegate some powers and duties to other
employees

Power Delegated: 
• Local Government Act 1995, Section 3.54 Reserves

under control of local government

Description of Functions Delegated 

Council delegates its authority and power to do anything permitted under section 5 of the Parks and 
Reserves Act 1895, for the purposes of controlling and managing land reserved under the Land 
Administration Act 1997 that is vested in or placed under the control and management of the Shire of 
Gnowangerup. [s.3.54] 

Subject to: 

(a) Any express provision to the contrary made by an order under the Land Administration Act 1997
in respect of the land.

(b) Limited to the maintenance or repair of existing infrastructure, where a sufficient and relevant
allocation is provided in the adopted Annual Budget.

(c) For proposals for new infrastructure or services, or where the budget allocation is insufficient
for required maintenance or repairs, a report must be referred to Council for decision.

Sub-delegate/s: Nil 

CEO Conditions on Sub-Delegation 

1. Keep a local government record as per the State Records Act 2000DRAFT
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1.2.4 Expressions of Interest and Tenders for Goods & Services  
 
Date Adopted: 18th June 1997  Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022  Policy Reference: 4.1 
     
Power Enabling Delegation: 
• Local Government Act 1995, sections 

• 5.42 Delegation of some powers or duties to 
the CEO 

• 5.43 Limitations on delegations to the CEO 
Power Enabling Sub-Delegation: 
• Local Government Act 1995, s.5.44 CEO may 

delegate some powers and duties to other 
employees 

 Power Delegated: 
• Local Government Act 1995, s.3.57 Tenders for 

providing goods or services 
• Local Government (Functions and General) 

Regulations 1996, Regulations: 
• 11 When tenders have to be publicly invited 
• 13 Requirements when local government invites 

tenders though not required to do so 
• 14 Publicly inviting tenders, requirements for 
• 18 Rejecting and accepting tenders 
• 20 Variation of requirements before entry into 

contract 
• 21A Varying a contract for the supply of goods or 

services 
• 21 Limiting who can tender, procedure for 
• 23 Rejecting and accepting expressions of 

interest to be acceptable tenderer  
 

 
Description of Functions Delegated 
 
1. Call For and Determine Expressions of Interest: 
 
Council delegates its authority and power to the Chief Executive Officer to: 
 
1.1 Determine when to seek and to invite expressions of interest with respect to the supply of the 

goods or services before entering the tender process, on the basis that a preliminary selection 
from amongst prospective tenderers due to: 

 
(i) the nature of the goods or services; or 
(ii) the cost of preparing plans, specifications or other information for the purpose of 

adequately describing the goods or services required, 
 
would be advantageous to the local government if tenders were invited only from persons it 
considers to be capable of satisfactorily supplying the goods or services [F&G r.21(1) & (2)].] 

 
1.2 Determine, in writing, the criteria for the preliminary selection of prospective tenderers [F&G 

r.21(4)]. 
 
Subject to: 
Compliance with Regulation 21(1) of the Local Government (Functions and General) 
Regulations 1996; 
(i) The goods or services being listed in the Shire’s Adopted Annual Budget; 
(ii) The criteria, once determined, are to be incorporated in the expression of interest 

documentation. 
 

1.3 Consider any submissions of expression of interest that have not been rejected and decide 
which, if any, are capable of satisfactorily supplying the goods or services [F&G r.23]. 
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Subject to: 
(a) Compliance with Regulation 23(3) of the Local Government (Functions and General) 
Regulations 1996; and 
(b) Compliance with Regulations 14(2), 15(2), 17(2)(c) and 18(3) of the Local Government 

(Functions and General) Regulations 1996. 
 
2. Call For and Determine Tenders: 
 
Council delegates its authority and power to the Chief Executive Officer to: 
 
2.1 Call tenders for goods or services with others in respect to supply of goods or services 

exceeding $250,000 [F&G r.11(1)] up to max $600,000. 
 
2.2 Determine to call tenders for the provision of goods or services although not required to do 

so, and to determine to accept the most advantageous tender or reject a tender or to decline to 
accept any tender, where the value does not exceed $250,000 [F&G r.13 and r.18(2), (4) and 
(5)]. 

 
2.3 Determine in writing the criteria for deciding which tender should be accepted with this criteria 

being included in the invitation to tender or submit expression of interest [F&G r.14(2a)].  
 
2.4 Vary tender information, after public notice of invitation to tender and before the close of 

tenders [F&G r.14(5)]. 
 
2.5 Seek clarification from tenderers in relation to information contained in their tender submission 

[F&G r.18(4a)]. 
 
2.6 Determine, that because of the unique nature of the goods or services required or for any other 

reason, it is unlikely that there is more than one potential supplier and not publicly invite tenders 
before the Shire enters into a contract for the supply of goods or services even though the 
consideration under the contract is, or is expected to be, worth more than $250,000 [F&G 
r.11(f)].  
 

2.7 After a successful tenderer has been selected, determine only as necessary, minor variation to 
the goods or services required before the contract has been entered into, limited to an order of 
magnitude of +/- 10% [F&G r.20(1)]. 

 
Subject to: 
(a) the tenderer agreeing to the minor variations; and 
(b) the variation is minor having regard to the total goods or services that tenderers were 

invited to supply (deliverables and price). 
 
2.8 After a contract has been entered into, determine contract variations only where necessary in 

order for the goods or services to be supplied and the variation does not change the scope of 
the contract [F&G r.21A(a)]. 

 
2.9 Select the next most advantageous tender if the successful tenderer does not want to accept 

the contract with the variation, or the local government and the tenderer cannot reach 
agreement [F&G r.20(2)]. 

 
2.10 Exercise a contract renewal or extension only where the term of the original contract contained 

a provision for the renewal or extension and the renewal or extension clause was noted by 
Council at the time of resolving to accept the tender [f&G r.21A(b)]. 
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Generally Subject to: 
(a) Compliance with Council’s Purchasing Policy.
(b) The goods or services being listed in the Shire’s Adopted Annual Budget.

Sub-delegate/s: Nil 

CEO Conditions on Sub-Delegation 

1. Keep a local government record as per the State Records Act 2000
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1.2.5 Disposal of Property 

Date Adopted: 27th May 2015 Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022 Policy Reference: 

Power Enabling Delegation: 
• Local Government Act 1995, sections

• 5.42 Delegation of some powers or duties to
the CEO

• 5.43 Limitations on delegations to the CEO
Power Enabling Sub-Delegation: 
• Local Government Act 1995, s.5.44 CEO may

delegate some powers and duties to other
employees

Power Delegated: 
• Local Government Act 1995, Section 3.58 Disposing

of property
• Local Government (Functions and General)

Regulations 1996, Regulation 30 Dispositions of
property excluded from Act s.3.58

Description of Functions Delegated 

Council delegates its authority and power to the Chief Executive Officer to: 

1. Dispose of local government property by way of lease, including the renewal of existing leases,
where the renewal option is detailed in the original lease agreement.

Subject to:
(a) New leases may only be established where, the lessor’s operations are consistent with

community development or commercial objectives specified in the Shire’s Corporate
Business Plan.

(b) Proposals for disposal by lease of newly acquired infrastructure or property must be
determined by Council in the first instance.

(c) The lease fee not exceeding $20,000 for the term of the lease.
(d) The lease term not exceeding a five year period.
(e) Compliance with the requirements of Section 3.58 of the Local Government Act 1995 and

Regulation 30 of the Local Government (Functions and General) Regulations 1996.

2. Dispose of assets, which have a residual value on the Shire’s Asset Register, and are required
to be disposed of to facilitate capital works.

Subject to:
(a) Limited to a maximum value of less than $100,000 for any single capital works project.

3. Dispose of surplus property, other than land, including; equipment, furniture, consumable
materials and tools, with a market value of less than $20,000 by:

1. Publically advertising a request for proposals; or
2. Publically advertising a surplus goods sale at the Council depot, where pricing of goods

has been pre-determined under this delegation; or
3. Any other fair means, that provides public accountability and transparency as to the

method of disposal and equitable access to the disposal process.
4. In any case, the method of disposal is to ensure that best value return is achieved for the

Shire.
5. Where the property is determined as having nil material market value, then the disposal

must be environmentally responsible.
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Subject to: 
(a) The items not being listed on or not being erroneously omitted from Council’s Asset

Register.
(b) The items being either; surplus to the Shire’s needs and / or no longer fit for purpose.
(c) A record being retained of the method of disposal and the goods disposed of.

Sub-delegate/s: Nil 

CEO Conditions on Sub-Delegation 
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1.2.6 Payments From Municipal Fund and Trust Fund (10) 
 
Date Adopted: 16th April 1997  Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022  Policy Reference: Nil 
     
Power Enabling Delegation: 
• Local Government Act 1995, sections 

• 5.42 Delegation of some powers or duties to 
the CEO 

• 5.43 Limitations on delegations to the CEO 
Power Enabling Sub-Delegation: 
• Local Government Act 1995, s.5.44 CEO may 

delegate some powers and duties to other 
employees 

 Power Delegated: 
• Local Government (Financial Management) 

Regulations 1996, Regulation 12(1)(b) 
 

 
Description of Functions Delegated 
 
Council delegates its authority and power to the Chief Executive Officer to: 
 
1 .  Authorise and make payments by cheque or electronic funds transfer (EFT) from the 

Municipal Fund or the Trust Fund [FM r.12(1)(b)] 
 
Subject to: 
(a) The payment(s) only being for items of expenditure: 

(i) detailed in the adopted annual budget, or  
(ii) for payments that have been authorised by a resolution of Council in advance, or 
(iii) authorised in advance by the president in an emergency; and 

(b) Compliance with the requirements of Regulation 13 of the Local Government (Financial 
Management) Regulations 1996.  

 
2. Allocate and make payments for the annual donations budget for cultural, event and corporate 

sponsorship. 
 
Subject to: 
(a) The maximum value of any one sponsorship is not to exceed $2,000; and 
(b) The total value of donations granted is not exceeding the allocation approved in the 

Adopted Budget; 
 
Sub-delegate/s: Deputy CEO 

Manager of Works 
Asset and Waste Management Coordinator  

 
CEO Conditions on Sub-Delegation 

 
(a) Payments must be jointly exercised by any combination of at least two delegates or sub-

delegates i.e. two signatories to cheques or two separate and individual authorisations for 
EFT payments.  

(b) Decisions for the allocation of annual donations is not sub-delegated. 
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1.2.7 Waiving and Granting of Concessions and Write-Off of Debts other than Rates & 
Service Charges 

Date Adopted: 25th May 2005 Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022 Policy Reference: Nil. 

Power Enabling Delegation: 
• Local Government Act 1995, sections

• 5.42 Delegation of some powers or duties to
the CEO

• 5.43 Limitations on delegations to the CEO
Power Enabling Sub-Delegation: 
• Local Government Act 1995, s.5.44 CEO may

delegate some powers and duties to other
employees

Power Delegated: 
• Local Government Act 1995, Sections 6.12

Description of Functions Delegated 

Council delegates its authority and power to the Chief Executive Officer to approve or refuse to 
approve applications or requests for: 

1. A waiver of a debt other than rates or a service charge.
2. The granting of a concession in relation to a debt other than rates or service charge.
3. The write-off of a debt other than rates or a service charge.

Subject to: 
(a) the amount of the request or application not exceeding $200.00.
(b) Keep a local government record as per the State Records Act 2000
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1.2.8 Investment of Surplus Funds 

Date Adopted: 25th May 2005 Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022 Policy Reference: 4.3 

Power Enabling Delegation: 
• Local Government Act 1995, sections

• 5.42 Delegation of some powers or duties to
the CEO

• 5.43 Limitations on delegations to the CEO
Power Enabling Sub-Delegation: 
• Local Government Act 1995, s.5.44 CEO may

delegate some powers and duties to other
employees

Power Delegated: 
• Local Government Act 1995, Section 6.14 Power to

invest
• Local Government (Financial Management

Regulations) 1996, Regulation 19 Investments,
control procedures for

Description of Functions Delegated 
Council delegates its authority and power to the Chief Executive Officer: 

1. To invest money held in the municipal or trust fund that is not, for the time being, required
for any other purpose, in accordance with Part III of the Trustees Act 1962 [s.6.14(1)].

Subject to:
(a) Compliance with the Shire’s documented internal control procedures established in

accordance with Regulation 19 of the Local Government (Financial Management)
Regulations 1996; and

(b) Compliance with Council Policy  4.3

2. To establish and amend, as necessary, documented internal control procedures to be
followed by employees that ensure control over investments and which enable the
identification of the nature and location of all investments and the transactions related to
each investment [FM r.19].

Subject to:

(a) Keep a local government record as per the State Records Act 2000

Sub-delegate/s: n/a DRAFT
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1.2.9 Amending the Rate Record 
 
Date Adopted: 27th May 2015  Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022  Policy Reference: Nil 
     
Power Enabling Delegation: 
• Local Government Act 1995, sections 

• 5.42 Delegation of some powers or duties to 
the CEO 

• 5.43 Limitations on delegations to the CEO 
Power Enabling Sub-Delegation: 
• Local Government Act 1995, s.5.44 CEO may 

delegate some powers and duties to other 
employees 

 Power Delegated: 
• Local Government Act 1995, Section 6.39(2)(b) Rate 

Record 
 

 
Description of Functions Delegated 
 
Council delegates its authority and power to the Chief Executive Officer t o  determine whether 
to amend the rate record for the preceding five years. 
 
Subject to: 
 
(a) Compliance with the requirements of Section 6.39 of the Local Government Act 1995.  

 
 
Sub-delegate/s: Finance & Emergency Management Officer 

Senior Finance Officer 
 

 
CEO Conditions on Sub-Delegation 
 
1. Keep a local government record as per the State Records Act 2000 
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1.2.10 Agreement as to Payment of Rates and Service Charges 

Date Adopted: 22nd June 1998 Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022 Policy Reference: 

Power Enabling Delegation: 
• Local Government Act 1995, sections

• 5.42 Delegation of some powers or duties to
the CEO

• 5.43 Limitations on delegations to the CEO
Power Enabling Sub-Delegation: 
• Local Government Act 1995, s.5.44 CEO may

delegate some powers and duties to other
employees

Power Delegated: 
• Local Government Act 1995, s.6.49 Agreement as to

payment of rates and services charges

Description of Functions Delegated 
Council delegates its authority and power to the Chief Executive Officer to make an agreement 
with a person for the payment of rates and service charges. 

Subject to: 
(a) Having regard for the requirements of Council’s Recovery of Rates policy; and
(b) The arrangements agreed to being on the basis that the total debt outstanding will be

extinguished by 30 June next following.

Sub-delegate/s: Nil 

CEO Conditions on Sub-Delegation 

1. Keep a local government record as per the State Records Act 2000
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1.2.11  Due Date for Payment of Rates and Service Charges 
 
Date Adopted: 22nd June 1998  Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022  Policy Reference: Nil. 
     
Power Enabling Delegation: 
• Local Government Act 1995, sections 

• 5.42 Delegation of some powers or duties to 
the CEO 

• 5.43 Limitations on delegations to the CEO 
Power Enabling Sub-Delegation: 
• Local Government Act 1995, s.5.44 CEO may 

delegate some powers and duties to other 
employees 

 Power Delegated: 
• Local Government Act 1995, s.6.50(1) Rates or 

Service charges due and payable 
 

 
Description of Functions Delegated 
 
Council delegates its authority and power to the Chief Executive Officer to  determine the date 
a rate or service charge becomes due and payable. 
 
Subject to: 
(a) the date to be determined is not to be earlier than 35 days after the date of issue on the rate 

notice.  
 
Sub-delegate/s: 
 

Deputy CEO 

 
CEO Conditions on Sub-Delegation 

 
1. Keep a local government record as per the State Records Act 2000 

  

DRAFT

Agenda Ordinary Council Meeting 24 August 2022 Page 129



Shire of Gnowangerup 
Delegation Register 

All delegations must be exercised in accordance with any relevant policies and procedures. 

16 

1.2.12 Recovery of Unpaid Rates or Service Charges 

Date Adopted: 27th May 2015 Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022 Policy Reference: 

Power Enabling Delegation: 
• Local Government Act 1995, sections

• 5.42 Delegation of some powers or duties to
the CEO

• 5.43 Limitations on delegations to the CEO
Power Enabling Sub-Delegation: 
• Local Government Act 1995, s.5.44 CEO may

delegate some powers and duties to other
employees

Power Delegated: 

• Local Government Act 1995, Sections:
• 6.56(1) Rates or services charges recoverable in

court
• 6.60(2) and (4) Local government may require

lessee to pay rent

Description of Functions Delegated 

Council delegates its authority and power to the Chief Executive Officer to determine:  

1 . When court action should be taken to recover an unpaid rate or service charge that is due
and payable [s.6.56(1)].

Subject to:

(a) Recovery action having been taken in accordance with Council’s Collection of outstanding
Rates Procedure and Collection of outstanding Debt Policy and Procedure.

2. When a notice should be given to the lessee of the land requiring the lessee to pay to the local
government any rent as it falls due in satisfaction of the rate or service charge [s.6.60(2)].

3. To recover the amount of the rates or service charges as a debt from the lessee if rent is not
paid in accordance with a notice [s.6.60(4)].

Sub-delegate/s 
: 

Deputy CEO 

CEO Conditions on Sub-Delegation 

1. Keep a local government record as per the State Records Act 2000DRAFT
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1.2.13 Objection to Rate Record – Extension of Time 
 
Date Adopted: 27th May 2015  Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022  Policy Reference: Nil 
     
Power Enabling Delegation: 
• Local Government Act 1995, sections 

• 5.42 Delegation of some powers or duties to 
the CEO 

• 5.43 Limitations on delegations to the CEO 
Power Enabling Sub-Delegation: 
• Local Government Act 1995, s.5.44 CEO may 

delegate some powers and duties to other 
employees 

 Power Delegated: 
• Local Government Act 1995, section 6.76(4) and (5) 

Grounds of objection 
 

 
Description of Functions Delegated 
 
Council delegates its authority and power to the Chief Executive Officer to: 
 
1. Determine applications by a person for an extension of time to make an objection to the rate 

record [s.6.76(4)]. 
 
Subject to: 
(a) Any extension granted being no longer than 30 days. 

 
2. Consider any objection to the rate record and either disallow it or allow it, wholly or in part 

[s.6.76(5)]. 
 

Subject to: 
(a) Giving written notice of the decision made under (2) above in accordance with Section 

6.76(6) of the Local Government Act 1995. 
 
Sub-delegate/s: 
 

Deputy CEO 

 
CEO Conditions on Sub-Delegation 
 
1. Keep a local government record as per the State Records Act 2000 
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1.2.14 Crossing from Public Thoroughfare to Private Land or Private Thoroughfare 

Date Adopted: 30th October 2013 Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022 Policy Reference: Nil 

Power Enabling Delegation: 
• Local Government Act 1995, sections

• 5.42 Delegation of some powers or duties to
the CEO

• 5.43 Limitations on delegations to the CEO
Power Enabling Sub-Delegation: 
• Local Government Act 1995, s.5.44 CEO may

delegate some powers and duties to other
employees

Power Delegated: 
• Local Government (Uniform Provisions) Regulations:

• 12(1) Crossing from public thoroughfare to
private land or private thoroughfare — Sch. 9.1
cl. 7(2)

• 13 Requirement to construct or repair crossing
— Sch. 9.1 cl. 7(3)

Description of Functions Delegated 

Council delegates its authority and power to the Chief Executive Officer to: 

1. Approve or refuse an application from an owner of land, to construct a crossing giving access
from a public thoroughfare to the land, or a private thoroughfare serving the land, and impose
conditions in respect to the approval [ULP r.12(1)].

Subject to:
(a) The requirements of Regulation 14(2) of the Local Government (Uniform Provisions)

Regulations 1996.

2. Issue a notice to the owner or occupier of private land requiring the owner or occupier to
construct or repair a crossing from a public thoroughfare to the land, or a private thoroughfare
serving the land [ULP r.13(1)].

Subject to:
(a) The requirements of Regulation 14(2) of the Local Government (Uniform Provisions)

Regulations 1996.

3. If the person fails to comply with the notice, determine to construct or repair the crossing as
the notice required and recover 50% of the cost of doing so, as a debt due from the person
[ULP r.13(2)].

Sub-delegate/s: Managers of Works 

CEO Conditions on Sub-Delegation 

1. Keep a local government record as per the State Records Act 2000DRAFT
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1.2.15 Private Works On, Over or Under Public Places 

Date Adopted: 18th June 1997 Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022 Policy Reference: 

Power Enabling Delegation: 
• Local Government Act 1995, sections

• 5.42 Delegation of some powers or duties to
the CEO

• 5.43 Limitations on delegations to the CEO
Power Enabling Sub-Delegation: 
• Local Government Act 1995, s.5.44 CEO may

delegate some powers and duties to other
employees

Power Delegated: 
• Local Government (Uniform Provisions) Regulations

1996, r.17 Private works on, over, or under public
places — Sch. 9.1 cl. 8

Description of Functions Delegated 
Council delegates its authority and power to the Chief Executive Officer to: 

1. Grant permission to a person to construct anything on, over, or under a public thoroughfare
or other public place that is Local Government property, and impose conditions in respect
to the permission [ULP r.17(3) and (5)].

Subject to:
(a) The requirements of Regulation 17 of the Local Government (Uniform Provisions)

Regulations 1996; and
(b) Determining a sufficient bond being imposed, as listed in Council’s Schedule of Fees and

Charges; and
(c) Owners and Occupiers of adjoining properties being advised of the works and provided

sufficient time to make submissions regarding the proposed works.  If any reasonable
objection is made known, prior to works commencing, the determination of the application
for permission is to be referred to Council.

Sub-delegate/s: Manager of Works 

CEO Conditions on Sub-Delegation 

1. Keep a local government record as per the State Records Act 2000DRAFT
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1.2.16  Excavation on Public Thoroughfares 
 
Date Adopted: 27th May 2015  Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022  Policy Reference: Nil 
     
Power Enabling Delegation: 
• Local Government Act 1995, sections 

• 5.42 Delegation of some powers or duties to 
the CEO 

• 5.43 Limitations on delegations to the CEO 
Power Enabling Sub-Delegation: 
• Local Government Act 1995, s.5.44 CEO may 

delegate some powers and duties to other 
employees 

 Power Delegated: 
• Local Government (Uniform Provisions) Regulations, 

r.11 Dangerous excavation in or near public 
thoroughfare — Sch. 9.1 cl. 6   

 

 
Description of Functions Delegated 
 
Council delegates its authority and power to: 
 
1. Determine if an excavation in a public thoroughfare or land adjoining a public thoroughfare is 

dangerous and determine to fill in or fence the excavation or, in writing, request the owner or 
occupier of the land to fill in or securely fence the excavation [ULP r.11(1)]. 

 
2. Grant permission to a person to make or make and leave, an excavation of specified 

dimensions and in a specified way in a specified part of a public thoroughfare or on a specified 
part of land adjoining a public thoroughfare, and impose conditions in respect to the 
permission [ULP r.11(4) and (6)]. 

 
Subject to: 
(a) The requirements of Regulation 11 of the Local Government (Uniform Provisions) 

Regulations 1996. 
 

 
Sub-delegate/s: Manager of Works 

 
 
CEO Conditions on Sub-Delegation 
 
1. Keep a local government record as per the State Records Act 2000 
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1.2.17 Obstruction of Public Thoroughfare by Things Placed and Left – Grant 
Permission 

Date Adopted: 22nd March 2017 Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022 Policy Reference: 

Power Enabling Delegation: 
• Local Government Act 1995, sections

• 5.42 Delegation of some powers or duties to
the CEO

• 5.43 Limitations on delegations to the CEO
Power Enabling Sub-Delegation: 
• Local Government Act 1995, s.5.44 CEO may

delegate some powers and duties to other
employees

Power Delegated: 
• Local Government (Uniform Provisions) Regulations,

r.6 Obstruction of public thoroughfare by things
places and left — Sch. 9.1 cl.3.(1)(a)

Description of Functions Delegated 

Council delegates its authority and power to: 

1. Grant permission to place on a specified part of a public thoroughfare one or more specified
things that may obstruct the public thoroughfare [ULP r.6(2)].

2. Determine to impose conditions on granting permission to place one or more specified things
that may obstruct a public thoroughfare [ULP r.6(4)].

Note: 
It is the CEO’s function to determine: 
• In accordance with Regulation 6(4)(d), the sum sufficient to cover the cost of repairing damage

to the public thoroughfare resulting from granting permission to place specified things on a
public thoroughfare.

• In accordance with Regulation 6(5)(b), the protective structures necessary for public safety.
• In accordance with Regulation 6(5)(d), satisfaction with the repair of damage to a public

thoroughfare resulting from granting permission to obstruct or place things on a public
thoroughfare.

Sub-delegate/s: Manager of Works 

CEO Conditions on Sub-Delegation 

1. Keep a local government record as per the State Records Act 2000DRAFT
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1.2.18  Gates and Other Devices Across Thoroughfares (38) 
 
Date Adopted: 27th May 2015  Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022  Policy Reference:  
     
Power Enabling Delegation: 
• Local Government Act 1995, sections 

• 5.42 Delegation of some powers or duties to 
the CEO 

• 5.43 Limitations on delegations to the CEO 
Power Enabling Sub-Delegation: 
• Local Government Act 1995, s.5.44 CEO may 

delegate some powers and duties to other 
employees 

 Power Delegated: 
• Local Government (Uniform Provisions) Regulations 

1996, r.9 Permission to have gate across public 
thoroughfare — Sch. 9.1 cl. 5(1) 

 

 
Description of Functions Delegated 
 
Council delegates its authority and power to: 
 
1. Grant permission to a person to have a gate or other device across a public thoroughfare 

under the care, control and management of the Shire, and impose conditions in respect to the 
permission [ULP r.11(1) and (4). 
 
Subject to: 
(a) The requirements of Regulation 9 of the Local Government (Uniform Provisions) 

Regulations 1996; and 
(b) A register of gates and other devices being kept in accordance with Clause 9(8) of the 

Local Government (Uniform Provisions) Regulations 1996. 
 

2. Before dealing with an application, determine when an applicant is required to give public 
notice of the application and in what manner the notice is required [ULP r.11(2)]. 

 
3. Determine renewal of permissions for a gate or other device across a public thoroughfare and, 

vary any condition imposed on the original permission [ULP r.11(5)]. 
 
4. Determine to cancel permission by written notice and request the person responsible for the 

gate or device to remove it within a time specified in the request [ULPr.11(6)]. 
 

 
Sub-delegate/s: Manager of Works 

 
 
CEO Conditions on Sub-Delegation 
 
1. Keep a local government record as per the State Records Act 2000 
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1.2.19 Performing Functions Outside Own District 

Date Adopted: 27th May 2015 Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022 Policy Reference: 

Power Enabling Delegation: 
• Local Government Act 1995, sections

• 5.42 Delegation of some powers or duties to
the CEO

• 5.43 Limitations on delegations to the CEO
Power Enabling Sub-Delegation: 
• Local Government Act 1995, s.5.44 CEO may

delegate some powers and duties to other
employees

Power Delegated: 
• Local Government Act 1995, Section 3.20 Performing

functions outside district

Description of Functions Delegated 

Council delegates its authority and power to the Chief Executive Officer to determine whether 
things done by the Shire in performing its executive function will be done outside the Shire of 
Gnowangerup District. 

Subject to: 
(a) Compliance with the requirements of Section 3.20 of the Local Government Act 1995; and
(b) Details of the actions taken are to be recorded on the appropriate file and a report on the

actions taken is to be presented to Council at its next ordinary meeting.

Sub-delegate/s: Manager of Works 

CEO Conditions on Sub-Delegation 

1. Keep a local government record as per the State Records Act 2000
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1.2.20 Disposal of Sick or Injured Animals 

Date Adopted: 26th May 2021 Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022 Policy Reference: 

Power Enabling Delegation: 
• Local Government Act 1995, sections

• 5.42 Delegation of some powers or duties to
the CEO

• 5.43 Limitations on delegations to the CEO
Power Enabling Sub-Delegation: 
• Local Government Act 1995, s.5.44 CEO may

delegate some powers and duties to other
employees

Local Government Act 1995: 
• s.3.47A Sick or injured animals, disposal of
• s.3.48 Impounding expenses, recovery of

Description of Functions Delegated 

1. Authority to determine when an impounded animal is ill or injured, that treating it is not
practicable, and to humanely destroy the animal and dispose of the carcass [s.3.47A(1)].

2. Authority to recover expenses incurred for removing, impounding, and disposing of
confiscated or uncollected goods [s.3.48].

Sub-delegate/s: Manager of Works 
Ranger  

CEO Conditions on Sub-Delegation 

1. Keep a local government record as per the State Records Act 2000
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1.2.21 Give Notice to Prevent Damage to Local Government Property from Wind Erosion 
and Sand Drift 

Date Adopted: 26th May 2021 Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022 Policy Reference: 

Power Enabling Delegation: 
• Local Government Act 1995, sections

• 5.42 Delegation of some powers or duties to
the CEO

• 5.43 Limitations on delegations to the CEO
Power Enabling Sub-Delegation: 
• Local Government Act 1995, s.5.44 CEO may

delegate some powers and duties to other
employees

Local Government (Uniform Local Provisions) 1996: 

• r.21(1) Wind erosion and sand drifts – Sch.9.1
cl.12

Description of Functions Delegated 

Authority to give notice to a land owner / occupier if it is considered that clearing the owner / 
occupier’s land may cause local government land with a common boundary, to be adversely 
affected by wind erosion or sand drift [ULP r.21(1) 

Sub-delegate/s: Nil 

CEO Conditions on Sub-Delegation 
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1.3 Delegations from CEO to Employees 

1.3.1 Appoint Authorised Persons 

Date Adopted: 26th May 2021 Delegator Chief Executive Officer 
Date Last Reviewed: 22nd June 2022 Policy Reference: 

• Local Government Act 1995, s.5.44 CEO may
delegate some powers and duties to other
employees

Power Delegated: 
• Local Government Act 1995

• s.3.24 Authorising persons under this subdivision
(Part 3, Division 3, Subdivision 2 – Certain
provisions about land)

• 9.10 Appointment of Authorised Persons

Description of Functions Delegated 

1. Authority to appoint persons or classes of persons as authorised persons [s.3.24 and s.9.10]
for the purpose of fulfilling functions of an authorised person prescribed in the following
legislation inclusive of subsidiary legislation made under each Act i.e. Regulations:

(a) Local Government Act 1995 and its subsidiary legislation, including Local Government
Act Regulations, the Local Government (Miscellaneous Provisions) Act 1960 and Local
Laws made under the Local Government Act.

(b) Caravan Parks and Camping Grounds Act 1995;

(c) Cat Act 2011;

(d) Cemeteries Act 1986;

(e) Control of Vehicles (Off-road Areas) Act 1978;

(f) Dog Act 1976:

(g) Graffiti Vandalism Act 2016 – refer s.15; and

(e) any other legislation prescribed for the purposes of s.9.10 of the Local Government Act
1995.

2. Authority to appoint authorised persons for the purposes of section 9.16 of the Local
Government Act 1995, as a precondition for appointment as authorised officers in accordance
with Regulation 70(2) of the Building Regulations 2012 and section 6(b) of the Criminal
Procedure Act 2004.

Subject to: 

(a) A register of Authorised Persons is to be maintained as a Local Government Record.

b) At least once each financial year, the CEO is required to circulate to Councillors a copy of the
Shire of Gnowangerup’s Schedule of Authorisations.

c) Keep a local government record as per the State Records Act 2000
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1.4 Local Law Delegations 

1.4.1 Dogs Local Law 2016 

Date Adopted: 24th May 2017 Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022 Policy Reference: Nil. 

Power Enabling Delegation: 
• Dog Act 1976, section 10AA(1) Delegation of

local government powers and duties
Power Enabling Sub-Delegation: 
• Dog Act 1976, section 10AA(3) Delegation of

local government powers and duties

Power Delegated: 
• Dogs Local Law 2016, clauses:

• 4.2(d) and (f)
• 4.3(3)
• 4.5(c)
• 4.8(1) and (2)
• 4.10
• 4.12(1) and (2)
• 4.13(1)(a)
• 4.13(3)

Description of Functions Delegated 

Council delegates its authority and power to: 

1. Approved Kennel Establishments

1.1. Determine the code of practice applicable to the keeping of dogs [cl 4.2(d)]. 

1.2. Request such other information as required in respect of an application for a licence for 
an approved kennel [cl 4.2(f)]. 

1.3. Refuse to determine an application for an approved kennel licence until all notices are 
given in accordance with directions [cl 4.3(3)]. 

1.4. Consider any written submission received within the time specified on the proposed use 
of the premises [cl 4.5(c)]. 

1.5. Subject to having consideration of the matters prescribed in clause 4.6, approve an 
application for a licence inclusive of conditions [cl 4.8(1) and (2)]. 

1.6. Determine the form of the licence [cl 4.10]. 

1.7. Vary the conditions of a licence [cl 4.12(1)]. 

1.8. Cancel a licence [cl 4.12(2)]. 

1.9. Determine the form of an application for the transfer of a valid licence [cl 4.13(1)(a)]. 

1.10. Approve or refuse to approve an application for the transfer of a valid licence [cl 4.13(3)]. 

Sub-delegate/s: N/A 
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1.4.2 Local Government Property Local Law 2016 

Date Adopted: 24th May 2017 Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022 Policy Reference: Nil. 

Power Enabling Delegation: 
• Local Government Act 1995, section 5.42

Delegation of some powers or duties to the
CEO and section 5.43 Limitations on
delegations to the CEO.

Power Enabling Sub-Delegation: 
• Local Government Act 1995, section 5.44 CEO

may delegate some powers and duties to other
employees.

Power Delegated: 
• Local Government Property Local Law 2016, clauses:

• 2.3
• 3.2(2-5)
• 3.3(1,2,4)
• 3.3(4)
• 3.9(2)
• 3.11(1)
• 3.12 (2) and (3)
• 5.3
• 6.1(2)
• 8.3
• 8.4
• 9.2

Description of Functions Delegated 

Council delegates its authority and power to: 

2. Determinations in Respect of Local Government Property

1.11. Erect a sign on local government property to give notice of the effect of a determination 
which applies to that property [cl 2.3]. 

2. Permits

2.1 Determine the form of an application for a permit under this local law [cl 3.2(2)]. 

2.2 Require an applicant to provide additional information before determining an application 
for a permit [cl 3.2(3)]. 

2.3 Require an applicant to give local public notice of the application for a permit [cl 3.2(4)]. 

2.4 Refuse to consider an application for a permit [cl 3.2(5)]. 

2.5 Approve an application for a permit unconditionally or subject to conditions as 
considered appropriate, or refuse to approve an application for a permit [cl 3.3(1)]. 

2.6 Determine the form of a permit, and issue a permit to the applicant [cl 3.3(2)]. 

2.7 Amend a condition of approval and provide written notice to the permit holder [cl 3.3(4)]. 

2.8 Approve or refuse to approve an application for the transfer of a permit, subject to any 
conditions considered appropriate [cl 3.9(2)]. 

2.9 Cancel a permit [c 3.11(1)]. 

DRAFT

Agenda Ordinary Council Meeting 24 August 2022 Page 142



Shire of Gnowangerup 
Delegation Register 

 
 

All delegations must be exercised in accordance with any relevant policies and procedures. 
  

29 

2.10 Exempt a person or property from the list of activities requiring a permit in clause 3.12(1) 
[cl 3.12(2) and (3)]. 

 
3. Matters Relating to Particular Local Government Property 

 
3.1 Authorise entry to a fenced off or closed local government property [cl 5.3]. 

 
4. Fees for Entry on to Local Government Property 

 
4.1 Exempt a person from having to pay an admission fee for entry to a function on local 

government property [cl 6.1(2)]. 
 

5. Miscellaneous 
 

5.1 Dispose of any article left on any local government property if not claimed within 3 
months [cl 8.3]. 

 
5.2 Require a person who has unlawfully damaged local government property to replace the 

property or reinstate it to its pre-damaged state and, where the request has not been 
complied with, recover the costs as a local government debt [cl 8.4]. 

 
6. Enforcement 
 

6.1 Authorise any action which was requested in a notice under this local law but not 
complied with to be done and the costs recovered from the person to whom the notice 
was given [cl 9.2]. 

 
 

Sub-delegate/s: 
 

N/A 
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1.4.3 Animals, Environment and Nuisance Local Law 2016 
 
Date Adopted: 24th May 2017  Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022  Policy Reference: Nil. 
     
Power Enabling Delegation: 
• Local Government Act 1995, section 5.42 

Delegation of some powers or duties to the 
CEO and section 5.43 Limitations on 
delegations to the CEO 

• Cat Act 2011, section 44 Delegation by local 
government 

• Health (Miscellaneous Provisions) Act 1911, 
Section 13A CEO and Chief Health Officer may 
delegate 

Power Enabling Sub-Delegation: 
• Local Government Act 1995, section 5.44 CEO 

may delegate some powers and duties to other 
employees 

• Cat Act 2011, section 45 Delegation by CEO of 
local government 

 Power Delegated: 
• Animals, Environment and Nuisance Local Law 2016, 

clauses: 
• 2.4(1) 
• 2.4(5) 
• 2.4(7)(a) and (b) 
• 2.4(8) 
• 2.5(a) 
• 2.7, 2.9 and 2.12 
• 2.14(2)(a) 
• 2.14(3) 
• 2.15(3) 
• 2.20 
• 2.21(1) and (3) 
• 2.23(1) and (2) 
• 2.27(1) and (3) 
• 3.3(1) and (2) 
• 3.4(2) and (4) 
• 3.5 
• 3.8(1), (2) and (3) 
• 4.3(1) 
• 4.4(1) 
• 4.7 
• 4.12 
• 4.14(1) 
• 6.3(2) and (3) 
 

 
Description of Functions Delegated 
 
Council delegates its authority and power to: 
 
3. Animals 
 

1.12. Authorise, and provide in writing, an exemption to keep more than 3 cats over the age 
of 6 months on premises on any land within the district [cl 2.4(1)]. 

 
1.13. Require the recipient of an exemption to house, or keep cats in such a manner as 

directed by an EHO [cl 2.4(5)]. 
 

1.14. Approve the establishment of a cattery [cl 2.4(7)(a)] and issue a certificate of registration 
[cl 2.4(8)]. 

 
1.15. Approve the form of an application for registration of a cattery [cl 2.4(7)(b)]. 

 
1.16. Approve the form of a certificate of registration of a cattery [cl 2.4(8)(a)]. 

 
1.17. Approve the keeping of more than 12, and up to 20, poultry on premises in a residential 

zone [cl 2.5(a)]. 
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1.18. Provide written permission for an owner or occupier to keep roosters, geese, turkeys or 

peafowls on land of less than 1 hectare in area [cl 2.7]. 
 

1.19. Order an owner or occupier of a house on or in which pigeons regularly nest or perch 
to take adequate steps to prevent them from continuing to do so [cl 2.9]. 

 
1.20. Approve the keeping of farm animals outside a rural zone [cl 2.12]. 

 
1.21. Approve the keeping of more than 1 miniature horse on land zoned residential or special 

rural [cl 2.14(2)(a)]. 
 

1.22. Prohibit or set conditions on the keeping of a miniature horse on any land [cl 2.14(3)]. 
 

1.23. Prohibit or set conditions on the keeping of a miniature pig on any land [cl 2.15(3)]. 
 

1.24. Approve the form of an application for a permit to become a beekeeper [cl 2.20]. 
 

1.25. Approve or refuse an application for a permit to become a beekeeper [cl 2.21(1)]. 
 

1.26. Approve the form of a permit to become a beekeeper [cl 2.21(3)]. 
 

1.27. Cancel or vary the conditions of a permit to become a beekeeper after it has been issued 
[cl 2.23(1) and (2)]. 

 
1.28. Give a notice to a beekeeper permit holder, land owner or occupier of land to remove 

bees and/or beehives from the land [cl 2.27(1)]. 
 

1.29. Dispose of the bees and/or beehives described in clause 2.27(1) if the recipient of the 
notice has failed to comply, and recover the costs of doing so from the notice recipient 
[cl 2.27(3)]. 

 
7. Building, Development and Land Care 

 
7.1 Provide written approval to store construction materials on a property other than a 

building or development site [cl 3.3(1)]. 
 

7.2 Provide written approval to store construction materials on any road verge [cl 3.3(2)]. 
 

7.3 Serve the owner or occupier of land where dust has not been stabilised or liquid waste 
contained with a notice to remedy the situation [cl 3.4(2)]. 

 
7.4 Give the owner or occupier of land a notice with conditions to control activities which 

may result in the release or escape of dust or liquid waste [cl 3.4(4)]. 
 

7.5 Authorise the on-site burning of vegetation or other material cleared from a building or 
development site [cl 3.5], subject to compliance with the Bush Fires Act 1954. 

 
7.6 Give notice to the owner or occupier of land to make safe by removing, cutting, moving 

or otherwise dealing with a tree that endangers any person or thing on adjoining land 
[cl.3.8(1)]. 
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7.7 Take remedial action to make a tree which presents a serious and imminent danger 
safe, without giving a notice to the owner or occupier of land [cl.3.8(2)]. 

 
7.8 Determine when, and if to, recover any costs incurred in taking remedial action required 

by clause 3.8(2) [cl.3.8(3)]. 
 

8. Nuisances and Dangerous Things 
 

8.1 Give notice to direct a land owner or occupier to take specified action to prevent 
emission or reflection of light onto other premises or which might be a nuisance to 
nearby road users [cl 4.3(1)]. 

 
8.2 Provide written approval to set fire to rubbish, refuse or other materials on rural 

residential zoned properties with an area of 2,000 square metres or less [cl 4.4(1)] ], 
subject to compliance with the Bush Fires Act 1954. 

 
8.3 Provide written consent to start or drive a truck on land zoned, approved or used for 

residential purposes between the hours of midnight and 5.00am [cl 4.7]. 
 

8.4 Authorise a person to provide or conduct any amusement on land so as to create or be 
a nuisance to any owner or occupier of land in the district [cl 4.12]. 

 
8.5 Authorise a person to place or affix any letter, figure, device, poster sign or 

advertisement on any buildings, fences or posts [cl 4.14(1)], subject to compliance with 
Local Planning Scheme and Building Act 2011 requirements. 

 
9. Enforcement 

 
9.1 Determine to do anything considered necessary to achieve, so far as practicable, the 

purposes of a notice given under the Animals, Environment and Nuisance Local Law 
2016 [cl.6.3(2)]. 

 
9.2 Determine to recover the cost of anything done to achieve the purposes of a notice, as a 

debt due from the person who failed to comply with the notice [cl.6.3(3)]. 
 
 

Sub-delegate/s: 
 

N/A 
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1.4.4 Bush Fire Brigades Local Law 2019 
Date Adopted: 24th May 2017 Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022 Policy Reference: Nil. 

Power Enabling Delegation: 
• Local Government Act 1995, section 5.42

Delegation of some powers or duties to the
CEO and section 5.43 Limitations on
delegations to the CEO

• Bush Fires Act 1954, section 48 Delegation by
local government

Power Enabling Sub-Delegation: 
• Local Government Act 1995, section 5.44 CEO

may delegate some powers and duties to other
employees

• Bush Fires Act 1954, nil – sub-delegation
prohibited by section 48(3)

Power Delegated: 
• Bush Fire Brigades Local Law 2019, clauses:

• 2.2(5))
• 8.2(1)

Description of Functions Delegated 

Council delegates its authority and power to: 

4. Establishment of Bush Fire Brigade

1.30. Appoint a person as an officer of a bush fire brigade if the position becomes vacant prior
to the conclusion of the first annual general meeting [cl 2.2(5)]. 

10. Notices and Proxies

10.1 Determine the form of the notice required to allow a proxy to vote at a meeting [cl
8.2(1)]. 

Sub-delegate/s: N/A 
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2 Other Legislation 
 
2.1 Building Act 2011 
 
2.1.1 Building Act 2011 – Functions 
 
Date Adopted: 27th May 2015  Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022  Policy Reference: Nil 
     
Power Enabling Delegation: 
• Building Act 2011, section 127 Delegation: 

special permit authorities and local governments 
Power Enabling Sub-Delegation: 
• Building Act 2011, section 127(6A) Delegation: 

special permit authorities and local governments 
(powers of sub-delegation limited to CEO) 

 • Power Delegated: 
• Building Act 2011, sections: 
• 20 Grant of Building Permit 
• 21 Grant of demolition permit 
• 22 Further grounds for not granting an 

application 
• 27 (1) and (3) Impose Conditions on Permit 
• 55 Further Information 
• 58 Grant of Occupancy permit, building approval 

certificate 
• 62 Conditions imposed by permit authority 
• 65(4) Extension of period of duration 
• 96(3) Authorised persons 
• 110(1) A permit authority (local government) may 

make a building order 
• 111(1) Notice of proposed building order other 

than building order (emergency) 
• 117(1) and (2) A permit authority (local 

government) may revoke a building order or 
notify that it remains in effect 

• 118(2) and (3) Permit authority may give effect to 
building order if non-compliance 

• 131(2) Inspection, copies of building records 
• 133(1) A permit authority may commence 

prosecution for an offence against this Act. 
• Building Regulations 2012 
• 55 Terms Used (Smoke Alarms) 
• 61 Local Government approval of battery 

powered smoke alarms 
 

 
Description of Functions Delegated 
Council delegates its authority and power to: 
 
1. Permits, Approvals, Certificates 
 
1.1. Grant or refuse a building permit [s.20(1) and (2) and s.22]. 
 
1.2. Grant or refuse a demolition permit [s.21(1) and (2) and s.22]. 
 
1.3. Impose conditions on the grant of a building permit or demolition permit [s.27(1) and (3)]. 
 
1.4. Determine approved alternative building solution to meet performance requirement in the 

Building Code relating to fire detection and early warning [Building r.55]. 
 
1.5. Grant or modify the occupancy permit or grant the building approval certificate [s.58] and 

determine to impose, add, vary or revoke conditions [s.62(1) and (3)]. 
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1.6. Require an applicant for an occupancy permit or building approval certificate to provide any 
documentation or information required in order to determine an application [s.55]. 

1.7. Approve or refuse to approve applications for extension of period of duration for an occupancy 
permit or modification or the building approval certificate [s.65(4)]. 

1.8. Determine the application form for, and approve or refuse to approve a battery powered 
smoke alarm [Building r.61]. 

2. Designate Authorised Persons

2.1. Designate employees as authorised persons for the purposes of the Building Act 2011 in 
relation to buildings and incidental structures within the district of the Shire of Gnowangerup 
[s.96(3)]. 

3. Building Orders

3.1. Make a building order, under section 110 of the Building Act 2011, in respect of one or more 
of the following- 
(a) Particular building work;
(b) Particular demolition work; or
(c) A particular building or incidental structure.

3.2. Give notice of a proposed building order other than a building order (emergency) and consider 
submissions received in response and determine actions [s. 111(1)]. 

3.3. Revoke a building order [s.117(1)] by serving written notice to each person to whom the order 
is directed. 

3.4. If there is non-compliance with a building order, cause an authorised person to: 
(a) take any action specified in the order, or
(b) commence or complete any work specified in the order; or
(c) if any specified action was required by the order to cease, to take such steps as are

reasonable to cause the action to cease. [s.118(2)].

3.5. Take court action to recover as a debt, reasonable costs and expenses incurred in doing 
anything in regard to non-compliance with a building order [s.118(3)]. 

3.6. Initiate a prosecution for an offence under the Building Act 2011 [s.133(1)]. 

4. Inspection and Copies of Building Records

4.1. Determine an application from an interested person to inspect and copy a building record 
[s131(2)]. DRAFT
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The CEO can only exercise any of the above delegations after considering a report from the Shire’s 
Building Surveyor and/or the Environmental Health Officer, their recommendations, any precedents 
or policies set by Council, and where the CEO does not agree with the recommendation from the 
Building Surveyor and/or the Environmental Health Officer, either seek further clarification before 
making a decision or refer the matter to Council. 
 

 
Sub-delegate/s: 
 

Building Surveyor 

 
CEO Conditions on Sub-Delegation 
 
1. Keep a local government record as per the State Records Act 2000 
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2.2 Bush Fires Act 1954 

2.2.1 Bush Fires Act 1954 – Authorise and Appoint Officers 

Date Adopted: Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022 Policy Reference: Nil 

Power Enabling Delegation: 
• Bushfires Act 1954, Section 48 Delegation by

local government
Power Enabling Sub-Delegation: 
• NIL - sub-delegation prohibited by s.48(3)

Power Delegated: 
1. Bush Fires Act 1954 – specified powers as

detailed herein.

Description of Functions Delegated 

Council delegates its authority and power to determine to: 

1. Request the FES Commissioner to authorise the designated Bush Fire Liaison Officer to take
control of a bush fire burning in the Shire’s District [s.13(4)].

2. Appoint such persons as necessary to be Bush Fire Control Officer and of those officers,
appoint two as the Chief Bush Fire Control Officer and the Deputy Chief Bush Fire Control
Officer and determine the respective seniority of the other Bush Fire Control Officers so
appointed [s.38(1)].

3. Appoint local government officers as authorised officers, to fulfil the duties and function of
authorised officers in granting under the Bush Fires Act 1954 [r.24].

4. Where the local government is an approved local government by the DFES Commissioner,
appoint:
(a) a person to the officer of Fire Weather Officer such number of senior bush fire control

officers as considered necessary [s.38(7)].
(b) one or more persons, as necessary to be deputy/ies of a Fire Weather Officer and

determine the order of seniority where two or more appointed [s.38(10)].

Subject to: 
(a) All such appointments being recorded in the Shire’s Register of Authorised Persons.
(b) Compliance with relevant procedures described within the Bush Fires Act 1954 and

Bush Fires Regulations 1954.
(c) Keep a local government record as per the State Records Act 2000DRAFT
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2.2.2 Bush Fires Act 1954 – Issue and Administer Permits, Approvals and Prohibitions 

Date Adopted: Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022 Policy Reference: 

Power Enabling Delegation: 
• Bushfires Act 1954, Section 48 Delegation by

local government
Power Enabling Sub-Delegation: 
• NIL - sub-delegation prohibited by s.48(3)

Power Delegated: 
1. Bush Fires Act 1954 – specified powers as

detailed herein.

Description of Functions Delegated 

Council delegates its authority and power to determine to: 

1. Vary the prohibited burning times, following consultation with an authorised DPaW Act officer
[s.17(8)].

2. Where seasonal conditions warrant and after consultation with an authorised DPaW Act
officer, determine to vary the restricted burning times [s.18(5)].

3 Approve or refuse to approve, with conditions as prescribed and as determined, applications
for permission to set fire to the bush, in accordance with the resolved declaration of Council
for burning only on such dates and by such persons and scheduled times [s.18(10B) and
(10C].

(1) Recoup bush fire brigade expenses arising from preventing the extension of, or
extinguishing, an out of control approved burn within restricted burning times
[s.18(11)].

4. Prohibit burning of the bush on Sundays and / or public holidays during restricted burning
times by giving notice and determine to revoke such notice [r.15C].

5. Declare during restricted burning times, that the use of harvesting machinery on land under
crop, during the whole or part of any Sunday or public holiday, in the whole or part of the
Shire’s District, is prohibited unless with the written consent of the Bush Fire Control Officer
[r.38C].

6. Determine and advise the Bush Fire Control Officer of directions considered necessary, if any,
during restricted or prohibited burning times for the prevention of fire on land where:
(a) it is proposed to be used as a landing ground for aeroplanes used for agricultural

purposes [r.39B(3)].
(b) welding apparatus or power operated abrasive cutting discs are being or proposed to

be operated [r.39C(3)].
(c) a bee smoker device is being or proposed to be operated [r.39CA(5)].
(d) explosives are being or proposed to be used [r.39D(2)].
(e) fireworks are being or proposed to be used [r.39E(3)].

7. Give permission for an incinerator to be used to burn garden refuse, where the incinerator is
situated within 2m of a building or fence [s.24F(2)(b)(ii)].

8. Prohibit or impose restrictions on the burning of garden refuse within the Shire’s District, that
would otherwise be permitted under section 24F by giving notice in the Government Gazette
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and in a newspaper circulating in the District and determine to vary or cancel a notice, by 
giving a subsequent notice [s.24G(2) and (5)]. 

 
9. Approve or refuse to approve, lighting a camp or cooking fire during a period where the fire 

danger forecast is "catastrophic", "extreme", "severe" or "very high" [s.25(1)(a)]. 
 
10. Approve or refuse to approve, lighting a fire for the conversion of bush into charcoal or in a 

lime kiln, subject to directions given or specified by a Bush Fire Control Officer or Authorised 
CALM Act officer [s.25(1)(b)]. 

 
11. Where appropriate, set aside an area of land under the Shire’s care, control and management, 

for the purposes of using a gas appliance for camping or cooking [s.25(1aa)]. 
 
12. Prohibit the lighting of fires in the open in the Shire’s District for the purposes of camping or 

cooking for such period during the prohibited burning times, by giving notice in the Government 
Gazette and in a newspaper circulating in the District [s.25(1a)].  Vary or cancel such notice 
by giving a subsequent notice [s.25(1b)]. 

 
13. Prohibit a person, who has been granted a Ministerial exemption for compliance with 

restriction on fires in the open during restricted burning times, from lighting a fire to which the 
exemption relates for such period as is specified in the notice to that person [s.25A(5)]. 

 
14. Issue directions to an authorised officer as to the manner in which or the conditions under 

which permits to burn plant refuse are to be issued in the Shire’s District [r.27(3)]. 
 
15. Give notice to an authorised officer, of objections to the issuing of a permit for the burning of 

a proclaimed plant on any land situated within Shire District [r.34]. 
 
16. Permit the use of tractors in orchards, where the tractor exhaust pipe is not vertical, during 

restricted or prohibited burning times, in accordance with the requirements of s.27 [s.27(2)]. 
 
17. Prohibit the operation of any tractor or self-propelled harvester other than a tractor or self-

propelled harvester that is equipped with a fire extinguisher, by giving notice in a newspaper 
circulating in the District, broadcast from a radio station with coverage throughout the district 
and displaying the notice in prominent positions throughout the district [s.27(3)]. 

 
18. Issue directions, as appropriate for the control of depositing incendiary material on any land 

[s.27D(3)].  Incendiary material means hot or burning ash, cinders, hot furnace refuse, or any 
combustible matter that is burning. 

 
19. Where an occupier of land has failed to take appropriate measures to extinguish a fire they 

have lit or caused to be lit or not, recoup expenses incurred by the Shire, its Bush Fire Control 
Officer, to extinguish the fire [s.28(4)] and where necessary, determine to recoup such 
expenses in a court of competent jurisdiction [s.28(5)]. 

 
20. Where a Bush Fire Brigade is established, determine whether to apply to the Minister for the 

District to be declared an approved area [s.52(1)].  Note:  An approved area facilitates 
provision of a reduction in insurance premiums on crops - refer s.53. 

 
Generally subject to: 

(a) Compliance with relevant procedures described within the Bush Fires Act 1954 and Bush Fires 
Regulations 1954. 

(b) Keep a local government record as per the State Records Act 2000  
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2.2.3 Prohibited and Restricted Burning Times Variation (22) 

Date Adopted: 27th May 2015 Delegate: President and Chief Bush 
Fire Control Officer (Jointly) 

Date Last Reviewed: 22nd June 2022 Policy Reference: 

Power Enabling Delegation: 
• Bushfires Act 1954:

• S.48 Delegation by local government
• S.17(10) Prohibited burning times may be

declared by Minister
• S.17(5C) Restricted burning times may be

declared by FES
Power Enabling Sub-Delegation: 
• NIL - sub-delegation prohibited by s.48(3)

Power Delegated: 
• Bushfires Act 1954:

• S.17(7) and (8) Prohibited burning times may be
declared by Minister

• S.18(5) Restricted burning times may be
declared by FES Commissioner

Description of Functions Delegated 

Council delegates its authority and power to determine to: 

1. Vary restricted and prohibited burning times within the District of the Shire of Gnowangerup,
by:
(a) shortening, extending, suspending or reimposing a period of restricted or prohibited

burning times; or
(b) imposing a further period of restricted or prohibited burning times.

Subject to: 
(a) Compliance with notice and procedural requirements as prescribed in Sections 17 and 18

of the Bush Fires Act 1954.
(b) Decisions must be made jointly between the Chief Bush Fire Control Officer and the

President. Where agreement cannot be reached, then the matter shall be presented to
Council for determination.

(c) Keeping a local government record as per the State Records Act 2000
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2.2.4 Bush Fires Act 1954 – Fire Breaks, Fire Break Notices and Bush Fire Control 

Date Adopted: Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022 Policy Reference: 

Power Enabling Delegation: 
• Bushfires Act 1954, Section 48 Delegation by

local government
Power Enabling Sub-Delegation: 
• NIL - sub-delegation prohibited by s.48(3)

Power Delegated: 
1. Bush Fires Act 1954 – specified powers as

detailed herein.

Description of Functions Delegated 

Council delegates its authority and power to determine to: 

1. Make arrangements, as appropriate, for cooperation between the occupier of exempt land and
the Bush Fire Brigade to cooperate in burning fire breaks on the respective land [s.22(6)].

2. Require adjoining exempt land occupier to clear fire breaks parallel to and at a specified
distance to the common boundary [s.22(7)].

3. Determine satisfaction with a fire break constructed around land proposed to be used as a
landing ground for an aeroplane that is being used in connection with crop dusting, spraying,
spreading fertiliser or other agricultural purposes [r.39B(2)].

4. Give written notice to an owner or occupier of land, or publish notice in the Government
Gazette and in a newspaper circulating in the Shire’s District, requiring within a specified time
to plough or clear fire breaks and / or act upon anything upon the land which is considered
conducive to outbreak or spread of a bush fire [s.33(1)].

5. Direct the Bush Fire Control Officer or any other local government officer to enter upon land
to carry out the requirements of a ‘Fire Break Notice’ which have not been complied with
[s.33(4)].

6. Fix the amount of any costs and expenses incurred by the Bush Fire Control Officer or other
local government officer in doing the things necessary to carry out the requirements of a ‘Fire
Break Notice’ and where necessary, determine to recoup such costs and expenses in a court
of competent jurisdiction [s.33(5)].

7. Where requested by an owner or occupier, determine to carry out on land at the expense of
the owner or occupier, any works for the removal or abatement of a fire danger and if not paid
on demand, recover the expenses from the owner or occupier in a court of competent
jurisdiction [s.33(6)].

8. Issue directions to a Bush Fire Control Officer or officer of a Bush Fire Brigade, to burn bush
on or at the margins of streets, roads and ways under the care, control and management of
the local government [s.385A)].

Generally subject to: 

(a) Compliance with relevant procedures described within the Bush Fires Act 1954 and Bush Fires
Regulations 1954.

(b) Keep a local government record as per the State Records Act 2000
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2.2.5 Bush Fires Act 1954 – Enforcement 

 
Date Adopted:   Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022  Policy Reference: Nil 
     
Power Enabling Delegation: 
• Bushfires Act 1954, Section 48 Delegation by 

local government 
Power Enabling Sub-Delegation: 
• NIL - sub-delegation prohibited by s.48(3) 

 Power Delegated: 
1. Bush Fires Act 1954 – sections 58 and 59 
 

 
Description of Functions Delegated 
 
Council delegates its authority and power to determine to: 
 
1. Determine to recover from the person committing an offence, expenses incurred by the Bush 

Fire Control Officer, any officer or member of a Bush Fire Brigade or any other person acting 
under the provisions of the Bush Fires Act 1954 in the performance of a duty or the doing of 
anything they are empowered or required to do.  Recovery may be as a debt due in a court of 
competent jurisdiction, apply for court order for payment, or issue a certificate that the expense 
was incurred. [s.58] 

 
2 Institute and carry on proceedings against a person for an offence alleged to be committed 

against the Bush Fires Act 1954 [s.59]. 
 
Generally subject to: 
 
(a) Compliance with relevant procedures described within the Bush Fires Act 1954 and Bush Fires 

Regulations 1954. 
(b) Keep a local government record as per the State Records Act 2000 
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2.3 Cat Act 2011 

2.3.1 Cat Act 2011 – Appoint Authorised Persons 

Date Adopted: 26th August 2015 Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022 Policy Reference: 

Power Enabling Delegation: 
• Cat Act 2011, section 44 Delegation by local

government.
Power Enabling Sub-Delegation: 
• Cat Act 2011, section 45 Delegation by CEO of

local government

Power Delegated: 
• Cat Act 2011, section 48 Authorised persons

Description of Functions Delegated 
Council delegates its authority and power to:  

1. Appoint persons or classes of persons to be authorised for the purposes of performing
particular functions under this Act [s.48(1)].

2. Determine conditions on any authorisation [s.48(3)].

3. Cancel or vary an authorisation or a condition on an authorisation [s.48(4)].

Generally subject to: 

(a) At least once each financial year, the CEO is required to circulate to Councillors a copy of the
Shire of Gnowangerup’s Schedule of Authorisations.

Sub-delegate/s: Nil 

CEO Conditions on Sub-Delegation 

1. Keep a local government record as per the State Records Act 2000DRAFT
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2.3.2 Cat Act 2011 – Registrations 
 
Date Adopted: 26th August 2015  Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022  Policy Reference:  
     
Power Enabling Delegation: 
• Cat Act 2011, section 44 Delegation by local 

government. 
Power Enabling Sub-Delegation: 
• Cat Act 2011, section 45 Delegation by CEO of 

local government 

 Power Delegated: 
• Cat Act 2011: 

• S.9 Registration 
• S.10 Cancellation of registration 
• S.13 Notice to be given of certain decisions 

made under this Subdivision 
 

 
Description of Functions Delegated 
Council delegates its authority and power to:  
 
1. Grant or refuse to grant the registration of a cat [s.9(1)(a)]. 
 
2. Renew or refuse to renew the registration of a cat [s.9(1)(b)]. 
 
3. Require an applicant to provide any document or information required to determine an 

application for registration [s.9(5)]. 
 
4. Refuse to consider an application, where an applicant has not complied with a request for 

information [s.9(6)]. 
 
5. Cancel the registration of a cat [s.10]. 
 
6. Give notice of decisions [s.13]. 
 
 
 
Sub-delegate/s: Nil 
 
CEO Conditions on Sub-Delegation 
 
1. Keep a local government record as per the State Records Act 2000 
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2.4 Dog Act 1976 

2.4.1 Dog Act 1976 – Functions of Local Government 

Date Adopted: 27th May 2015 Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022 Policy Reference: 

Power Enabling Delegation: 
• Dog Act 1976, Section 10AA
Power Enabling Sub-Delegation:
• 10AA (3)

Power Delegated: 
• Dog Act 1976, Sections 11, 12, 29(1) and 44(2)

• Dog Regulations 2013

Description of Functions Delegated 
Council delegates its authority and power to the Chief Executive Officer to perform all the 
functions and duties of the local government under the Dog Act 1976. 

Sub-delegate/s: Ranger 
Works Assistant 

CEO Conditions on Sub-Delegation 

1. Keep a local government record as per the State Records Act 2000
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2.5 Food Act 2008 

2.5.1 Food Act 2008 – Appoint Authorised Officers 

Date Adopted: 22nd Dec 2010 Delegate: Chief Executive Officer 
Environmental Health Officer 

Date Last Reviewed: 24 August 2022 Policy Reference: 

Power Enabling Delegation: 
• Food Act 2008, Section 118(2)(b) Functions of

enforcement agencies and delegation
• S.118 (3) Delegation subject to conditions

[s119] and guidelines adopted [s120]
• S.118(4) Sub-delegation only permissible if

expressly provided in regulations
Power Enabling Sub-Delegation: 
• Nil. Food Act / Regulations do not provide for

sub-delegation.

Power Delegated: 
• Food Act 2008, Sections:

• S.122(1) Appointment of authorised officers
• S.126(13) Infringement notices

Description of Functions Delegated 

Council delegates authority and power to appoint persons to be: 

1. An Authorised Officer for the purposes of the Food Act 2008 [122(1)].

2. A Designated Officer for the purposes of the Food Act 2008 [126(13)].

Generally subject to: 

(a) At least once each financial year, the CEO is required to circulate to Councillors a copy of
the Shire of Gnowangerup’s Schedule of Authorisations.

(b) Keep a local government record as per the State Records Act 2000
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2.5.2 Food Act 2008 – Food Business Registrations 

Date Adopted: 22nd Dec 2010 Delegate: Chief Executive Officer  
Environmental Health Officer 

Date Last Reviewed: 22nd June 2022 Policy Reference: 

Power Enabling Delegation: 
• Food Act 2008, Section 118(2)(b) Functions of

enforcement agencies and delegation
• S.118 (3) Delegation subject to conditions

[s119] and guidelines adopted [s120]
• S.118(4) Sub-delegation only permissible if

expressly provided in regulations
Power Enabling Sub-Delegation: 
• Nil. Food Act / Regulations do not provide for

sub-delegation.

Power Delegated: 
• Food Act 2008, sections:

• S.110(1) and (5) Registration of food business
• S.112 Variation of conditions or cancellation of

registration of food businesses.

Description of Functions Delegated 

Council delegates its authority and power to: 

1. Register a food business in respect of any premises for the purposes of Part 9 of the Food
Act 2008 and issue a certificate of registration, if approved [s.110(1)].

2. After considering an application, grant (with or without conditions) or refuse the application
[s110(5)].

3. Vary the conditions imposed on Food Business Registration or cancel a Food Business
Registration under Part 9 of the Food Act 2008 [s.112(1)].

Subject to: 

(a) Keep a local government record as per the State Records Act 2000
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2.5.3 Food Act 2008 – Prohibition Orders 
 
Date Adopted: 22nd March 2017  Delegate: Chief Executive Officer  

Environmental Health Officer 
Date Last Reviewed: 22nd June 2022  Policy Reference:  
     
Power Enabling Delegation: 
• Food Act 2008, Section 118(2)(b) Functions of 

enforcement agencies and delegation 
• 118 (3) Delegation subject to conditions 

[s119] and guidelines adopted [s120] 
• 118(4) Sub-delegation only permissible if 

expressly provided in regulations 
Power Enabling Sub-Delegation: 
• Nil. Food Act / Regulations do not provide for 

sub-delegation. 
 

 Power Delegated: 
• Food Act 2008, sections: 

• 65(1) Prohibition Order 
• 66 Certificate of Clearance 
• 67(4) Request for Re-Inspection 

 

 
Description of Functions Delegated 
 
Council delegates its authority and power to: 
 
1. Serve a Prohibition Order on the proprietor of a food business in accordance with s.65 of the 

Food Act 2008 [s.65]. 
 
2. Give a Certificate of Clearance, where inspection demonstrates compliance with a Prohibition 

Order and any Improvement Notices [s.66]. 
 
3. Give written notice to proprietor of a food business on whom a Prohibition Order has been 

served of the decision not to give a certificate of clearance after an inspection [s.67(4)]. 
 
Subject to: 
 

(a) Keep a local government record as per the State Records Act 2000 
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2.5.4 Food Act 2008 – Prosecutions 
 
Date Adopted: 27th May 2015  Delegate: Chief Executive Officer 

Environmental Health Officer 
Date Last Reviewed: 22nd June 2022  Policy Reference:  
     
Power Enabling Delegation: 
• Food Act 2008, Section 118(2)(b) Functions of 

enforcement agencies and delegation 
• S.118 (3) Delegation subject to conditions 

[s119] and guidelines adopted [s120] 
• S.118(4) Sub-delegation only permissible if 

expressly provided in regulations 
Power Enabling Sub-Delegation: 
• Nil. Food Act / Regulations do not provide for 

sub-delegation. 
•  

 Power Delegated: 
• Food Act 2008: 

• S.125 Institution of proceeding 
 

 
Description of Functions Delegated 
Council delegates its authority and power to: 
 
1. Institute proceedings for an offence under the Food Act 2008 [s.125]. 
 
 
Subject to: 
 

(a) Keep a local government record as per the State Records Act 2000 
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2.6 Graffiti Vandalism Act 2016 
 
2.6.1 Graffiti Vandalism Act 2016 – Giving Notices, Obliterating Graffiti and Entry onto 

Land  
 
Date Adopted: 22 March 2017  Delegate: Chief Executive Officer  
Date Last Reviewed: 22nd June 2022  Policy Reference:  
     
Power Enabling Delegation: 
• Graffiti Vandalism Act 2016, 

• S.16 Delegation by local Government 
Power Enabling Sub-Delegation: 
• 17(3) Delegation by CEO of local government 
•  

 Power Delegated: 
• Graffiti Vandalism Act 2016: 

• S.18(2) 
• S.19(3) & (4) 
• S.24(1)(b) & (3) 
• S.25 Local government graffiti powers on land 

not local government property 
• S.27 General procedure for entering property 
• S.29 Entry under warrant 

 
 
Description of Functions Delegated 
 
Council delegates its authority and power to: 
 
1. Give notice requiring a person who is an owner or occupier of a place, requiring the person 

to ensure the graffiti is obliterated in a manner acceptable to the local government within a 
time set out in the notice [s.18(2)]. 

 
1.1. Where a person fails to comply with a notice, determine to do anything considered 

necessary to obliterate the graffiti in a manner acceptable to the local government 
[s.19(3)]. 

 
1.2. Take action to recover costs, as a debt due from the person who failed to comply 

with the notice [s.19(4)]. 
 

2. Where an objection has been lodged (resulting in the suspension of the notice), consider if 
there are urgent reasons or reasonably likelihood of danger to the safety or any person or 
property or likelihood of creating a serious public nuisance, determine and take action to give 
effect to a notice and advice of such decision to affected persons [s.24(1)(b) and (3)]. 
 
Subject to: 
 
(a) Compliance with Part 3, Division 3 Objection to a notice, requirements, including 

advising the recipient of a notice and prescribe affected persons of the notice and 
review and objection rights. 

 
Note: 
An affected person may apply to the State Administrative Tribunal for a review of a decision 
to give a notice. 

 
3. Obliterate graffiti that is visible from a public place and that has been applied without the 

consent of the owner or occupier, even though the land on which it is done is not local 
government property and the local government does not have consent to do it [s.25]. 
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4. Give notice, to an owner or occupier, of a proposed entry onto land, premises or thing for the 

purpose of performing any function of a local government under the Graffiti Vandalism Act 
2016 [s.27]. 

 
5. Obtain a warrant to authorise entry onto land, premises or thing for the purposes of any 

function of a local government under the Graffiti Vandalism Act 2016 [s.29]. 
 
 
 
Sub-delegate/s: Ranger 

Manger of Works 
 
CEO Conditions on Sub-Delegation 
 
1. Keep a local government record as per the State Records Act 2000 
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2.7 Planning and Development Act 2005 
 
2.7.1 Planning & Development Act 2005 – Illegal Development 
 
Date Adopted: 30th October 2013  Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022  Policy Reference:  
     
Power Enabling Delegation: 
• Local Government Act 1995, section 5.42 

Delegation of some powers and duties to CEO  
Power Enabling Sub-Delegation: 
• Nil. 

 

 Power Delegated: 
• Planning & Development Act 2005, Section 214(2), 

(3) and (5) Illegal development, responsible 
authority’s powers as to  

 

 
Description of Functions Delegated 
Council delegates its authority and power to: 
 
1. Give a written direction to the owner or any other person undertaking an unauthorised 

development to stop, and not recommence, the development or that part of the development 
that is undertaken in contravention of the planning scheme, interim development order or 
planning control area requirements. 

 
2. Give a written direction to the owner or any other person who undertook an unauthorised 

development: 
(a)  to remove, pull down, take up, or alter the development; and 
(b)  to restore the land as nearly as practicable to its condition immediately before the 

development started, to the satisfaction of the responsible authority. 
 

3. Give a written direction to the person, whose duty it is to execute work to execute that work, 
where it appears that delay in the execution of the work, to be executed under a planning 
scheme or interim development order would prejudice the effective operation of the planning 
scheme or interim development order. 

 
 
Subject to: 
 
1. Keep a local government record as per the State Records Act 2000 
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2.8 Local Planning Scheme 
 
2.8.1 Local Planning Scheme – Planning Functions 
 
Date Adopted: 22nd June 1998  Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022  Policy Reference:  
     
Power Enabling Delegation: 
• Local Government Act 1995, Section 5.42. 
Power Enabling Sub-Delegation: 
• Shire of Gnowangerup Town Planning Scheme 

No 2 (11.3.1)(11.3.2) 

 Power Delegated: 
• Planning & Development Act 2005 

 
Description of Functions Delegated 
Council delegates its authority and power to: 
1.0 Initiate the advertising notice process under c 9.4 of the Scheme for ‘A’ advertised planning 

applications prior to determination by the Council. The CEO may, without referral to Council, 
approve the application including the placement of conditions on the approval following the 
closure of the advertising period subject to no proper objection(s) being received. Any 
decision to refuse an application shall be referred to Council. 

 
2.0 Initiate the advertising notice process under c.9.4 of the Scheme for a ‘Use Not Listed’ under 

c.4.4.2 prior to determination by the Council. The CEO may without referral to Council, approve 
the application including the placements of conditions on the approval following the closure of 
the advertising period subject to no proper objection(s) being received. Any decision to refuse 
an application shall be referred to Council.   

 
3.0  Approve all ‘P’ permitted planning applications including the placement of conditions on the 

approval where the use and development complies with the standards prescribed by the 
Scheme and any relevant Local Planning Policies. 

 
4. 0 Approve all ‘D’ discretionary planning applications including the placement of conditions on 

the approval, subject to- 
(a)  The use and development complying with objectives for the zone; 
(b) The use and development complying with the standards prescribed by the Scheme; and 
(c) Complying with any relevant Local Planning Policies. 
In exercising this power, the CEO may require an application to be advertised under c.9.4 if 
considered necessary prior to determining the application. Any decision to refuse an 
application shall be referred to Council. 
 

5.0 Approve planning applications in a Local Scheme Reserve where the proposed use is 
consistent with the ultimate purpose intended for the reserve under the Scheme. 

 
6.0  Approve and accept tree planting and landscaping plans required for subdivisional approval 

or to satisfy a condition of planning approval where the plans involve the use of local native 
plant and tree species or other appropriate species. 

 
7.0 Provide responses to mobile phone carriers in accordance with the Telecommunications Act 

in respect the installation of low impact facilities. 
 
8.0  Approve requests for boundary setback variations required by the Residential Design Codes, 

the Scheme and relevant Local Planning Policies (where there is power to vary the standard) 
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and where the variation will not adversely impact on the amenity of adjoining residence and 
adjoining owners support has been received, if deemed necessary. 

9.0  Approve applications for advertisements that comply with the requirements of the Scheme 
and any relevant Local Planning Policies. 

 
10.0 Subdivision / Amalgamation Application  
 

10.1 Recommend support to the Western Australian Planning Commission where the 
proposal complies with Local Planning Scheme No. 2 and any relevant Local Planning 
Policy. This delegation allows the CEO to ensure appropriate relevant conditions are 
requested to be placed on any approval granted for the application by the Western 
Australian Planning Commission  

 
10.2 Endorse clearance of Freehold title and Strata title subdivisions on Deposited Plans or 

Plans of Strata/Survey Strata and Strata documents when compliant with all conditions 
imposed by Council have been satisfactorily met. 

 
11.0 Scheme Amendments and Structure Plans 
 

11.1 Require proponents to provide relevant supporting studies and modify Local Planning 
Scheme Amendments and Structure Plans and/or documents prior to them being 
considered by the Council. 

 
11.2 Make inconsequential text and grammatical modifications to Local Planning Scheme 

Amendments and Structure Plans and/or documents at any stage of the process. 
 
11.3 Accept and make modifications to Local Planning Scheme Amendments and Structure 

Plans and/or document as required by the Minister for Planning unless they are in direct 
conflict with Council’s intentions following the consideration of submissions. In this event 
the CEO shall refer the Minister’s decision to Council for consideration. This delegation 
does allow the CEO to accept the Minister’s decision not to require modifications which 
were requested by the Council following consideration of submissions. 

 
12.0 Appeals 
 

Provide responses to the State Administrative Tribunal in respect to application for a review 
lodged by a proponent against a refusal of planning approval, unacceptable conditions 
imposed on an approval of planning approval or supporting statements for the Western 
Australian Planning Commission in respect to a subdivision application decision made by the 
Commission. The delegation includes advising the Tribunal if mediation is an option to 
consider for the appeal process.  

 
13.0 Legal Proceeding 

 
Authorised to appoint persons/companies to serve directions notices, initiate prosecutions 
and legal proceedings for breaches of the Scheme in accordance with the Planning and 
Development Act 2005 for and on behalf of the Shire of Gnowangerup. 

 
14.0 Agreements 

14.1 Undertake the preparation and endorsement in conjunction with the Shire President of 
agreements made under section c11.1.2 Powers of the Local Government’ of the 
Scheme. 
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14.2 Appoint officers as authorised to undertake those compliance activities defined in 
c11.1.2 ‘Powers of the Local Government ‘of the Scheme. 

 
14.3 Accept performance bonds and/or cash-in-lieu payments for works required to be 

undertaken as a condition of subdivision or planning approval. The monies shall be held 
in trust and returned to the payee when the condition imposed has been satisfactorily 
completed. 

 
15.0 Retrospective Development Applications for existing Feedlots or Piggeries 
  
 Approve applications for retrospective development approval under the planning scheme and 

Health Local Law for existing feedlots or piggeries. This includes the placement of conditions 
and advice notes on the approval and waiving of penalty fees, subject to: 

 
(a) The use and development complying with the requirements of Local Planning Scheme 

No. 2; and 
(b)  The proposal complying with the standards prescribed in the Health Local Law 2016. 

 
Any application that does not comply with (a) and (b) above or any application that warrants a refusal 
shall be referred to Council. 
 
16.0 Local Development Plans 
 

Approves development applications including the placement of conditions on the approval 
where the use and development complies with the standards prescribed by an adopted Local 
Development Plan. 

 
 

Conditions on Delegations 
 
The CEO can only exercise any of the above delegations after considering a report from the Shire’s 
Planning Officer and/or the Environmental Health Officer and/or Building Surveyor, their 
recommendations, any precedents or policies set by Council, and where the CEO does not agree 
with the recommendation from the above Officers, either seek further clarification before making a 
decision or refer the matter to Council. 
 
CEO Conditions on Sub-Delegation 
 
1. Keep a local government record as per the State Records Act 2000 
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2.9 Public Health Act 2016 
 

2.9.1  Public Health Act 2016 – Designate Authorised Officers 
 
Date Adopted: 22nd March 2017  Delegate: Chief Executive Officer 
Date Last Reviewed: 22nd June 2022  Policy Reference:  
     
Power Enabling Delegation: 
• Public Health Act 2016: 

• s.21 Enforcement agency may delegate 
Power Enabling Sub-Delegation: 
• Nil power of sub-delegation – to be review on 

Gazettal of the Public Health Regulations. 
 

 Power Delegated: 
• Public Health Act 2016: 

• s.24 Designation of authorised officers 
 
 
 

 
Description of Functions Delegated 
Council delegates its authority and power to: 
 
1. Designate a person or class of persons as authorised officers: 

 
(1) for the purposes of the Public Health Act 2016 or another specified Act; or 
(2) for the purposes of the specified provisions of this Act or another specified Act; or 
(3) for the purposes of the provisions of the Public Health Act 2016 or another specified 

Act other than the specified provision of that Act [s.24(1)]. 
 
Subject to: 
(a) The requirements of s.24(3), being that designated authorised officers may be either: 

(i) an environmental health officer or environmental health officers as a class; or 
(ii) a person who is not an environmental health officer or a class of persons who 

are not environmental health officers; or 
(iii) a mixture of the two. 

(b) Compliance with any relevant conditions established by the Chief Health Officer 
under s.20 of the Public Health Act 2016. 

 
Subject to: 
 

(a) Keep a local government record as per the State Records Act 2000 
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2.9.2 Public Health Act 2016  & Health (Miscellaneous Provisions) Act 1911– Designate 

Authorised Officers 
 
Date Adopted: 22nd June 2022  Delegate: Chief Executive Officer 
Date Last Reviewed: N/A  Policy Reference:  
     
Legislative Power 
• Public Health Act 2016: s.312 
• Health (Miscellaneous Provisions) Act 1911 

 

 Power Delegated: 
• Public Health Act 2016: 

• Section 21(1)(b)(i) 
• Health (Miscellaneous Provisions) Act 1911 

• Section 26 
 
 

 
Description of Functions Delegated 
 
Council delegates its authority and power to: 
 

The Council delegates its authority and power pursuant to Section 21(1)(b)(i) of the Public 
Health Act 2016 and Section 26 of the Health (Miscellaneous Provisions) Act 1911 to the 
Chief Executive Officer to appoint authorized officers to exercise and discharge all or any of the 
powers and functions of the local government. 

 
 
 
Subject to: 
 

(b) Keep a local government record as per the State Records Act 2000 
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2.9.3 Health (Asbestos) Regulations 1992– Appoint Authorised Officer  
 
Date Adopted: 24 August 2022  Delegate: Chief Executive Officer 
Date Last Reviewed: N/A  Policy Reference:  
     
Legislative Power 
• Health (Asbestos) Regulations 1992: 
        r.15D(5) & 15D(7) Infringement Notices 
 
• Criminal Procedure Act 2004 Part 2 
 

 

 Power Delegated: 
• Health (Asbestos) Regulations 1992: 

• r.15D(5) & 15D(7) Infringement Notices 
 
 

 
Description of Functions Delegated 
 
Council delegates authority and power to appoint persons to be an authorised officer or approved 
officer for the purposes of the Criminal Procedure Act 2004 Part 2 [r.15D(5)]. 

 
 
 
Subject to: 
 

(a)  Keep a local government record as per the State Records Act 2000 
(b) Each person so appointed being issued with a certificate, badge or identity card 

identifying the officer as a person authorised to issue infringement notices [r.15D(6)].  
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3. Authorities Assigned from State Government Agencies to 

Local Government 
 

3.1 Environmental Protection Act 1986 
 

3.1.1 Environmental Protection Act 1986 – Noise Control – Serve Environmental 
Protection Notices [s.65(1)] 

 
Published in Government Gazette No.47, 19 March 2004 
 
EV401  

ENVIRONMENTAL PROTECTION ACT 1986 
Section 20 

Delegation No. 52 

Pursuant to section 20 of the Environmental Protection Act 1986, the Chief Executive Officer hereby 
delegates as follows—  

Powers and duties delegated—  

All the powers and duties of the Chief Executive Officer, where any noise is being or is likely to be 
emitted from any premises not being premises licensed under the Act, to serve an environmental 
protection notice under section 65(1) in respect of those premises, and where an environmental 
protection notice is so served in such a case, all the powers and duties of the Chief Executive Officer 
under Part V of the Act in respect of that environmental protection notice.  

Persons to whom delegation made—  

This delegation is made to any person for the time being holding or acting in the office of Chief 
Executive Officer under the Local Government Act 1995.  

Pursuant to section 59(1)(e) of the Interpretations Act 1984, Delegation No. 32, dated 4 February 
2000 is hereby revoked.  

Dated this 9th day of January 2004.  

Approved—  

FERDINAND TROMP, A/Chief Executive Officer.  

Dr JUDY EDWARDS MLA, Minister for the Environment.  
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1.1.2 Environmental Protection Act 1986 – Noise Control – Keeping of Log Books, Noise 

Control Notices, Calibration and Approval of Non-Complying Events [Reg.16] 
 
Published in Government Gazette No.232, 20 December 2013 
 
EV402  

ENVIRONMENTAL PROTECTION ACT 1986 

Delegation No. 112 

I, Jason Banks, in my capacity as Acting Chief Executive Officer of the Department of Environment Regulation 
responsible for the administration of the Environmental Protection Act 1986 (“the Act”), and pursuant to section 20 of 
the Act, hereby delegate to any person for the time being holding or acting in the office of a Chief Executive Officer 
under the Local Government Act 1995, my powers and duties under the Environmental Protection (Noise) Regulations 
1997, other than this power of delegation, in relation to-- 

(a) waste collection and other works--noise management plans relating to specified works under regulation 14A 
or 14B; 

(b)  bellringing or amplified calls to worship--the keeping of a log of bellringing or amplified calls to worship 
requested under regulation 15(3)(c)(vi); 

(c)  community activities--noise control notices in respect of community noise under regulation 16; 

(d)  motor sport venues--noise management plans in relation to motor sport venues under Part 2 Division 3; 

(e)  shooting venues--noise management plans in relation to shooting venues under Part 2 Division 4; 

(f)  calibration results--requesting, under regulation 23(b), details of calibration results undertaken and obtained 
under Schedule 4; 

(g)  sporting, cultural and entertainment events--approval of events or venues for sporting, cultural and 
entertainment purposes under Part 2 Division 7, subject to the following limitation-- 

(i)  Subregulation 18(13)(b) is not delegated. 

Under section 59(1)(e) of the Interpretation Act 1984, Delegation No. 68, gazetted 22 June 2007 is hereby revoked. 

Dated the 12th day of December 2013. 

JASON BANKS, Acting Chief Executive Officer. 

Approved by-- 

JOHN DAY, Acting Minister for Environment; Heritage.  
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3.1.3 Environmental Protection Act 1986 – Noise Control – Noise Management 

Plans – Construction Sites [Reg.13] 
 
Published in Government Gazette No.71 – 16 May 2014 
 
EV405  

ENVIRONMENTAL PROTECTION ACT 1986 

Delegation No. 119 

I, Jason Banks, in my capacity as the Acting Chief Executive Officer of the Department responsible for the 
administration of the Environmental Protection Act 1986 (“the Act”), and pursuant to section 20 of the Act, hereby 
delegate to the holder for the time being of the offices of-- 

(a)  Chief Executive Officer under the Local Government Act 1995; and 

(b)  to any employee of the local government under the Local Government Act 1995 who is appointed as an 
Authorised Person under section 87 of the Act, 

all my powers and duties in relation to noise management plans under regulation 13 of the Environmental Protection 
(Noise) Regulations 1997, other than this power of delegation. 

Under section 59(1)(e) of the Interpretation Act 1984, Delegation No. 111, gazetted 20 December 2013, is hereby 
revoked. 

Dated the 1st day of May 2014. 

JASON BANKS, Acting Chief Executive Officer. 

-------- 

Approved by-- 

Hon ALBERT JACOBS JP MLA, Minister for Environment: Heritage. 
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3.2 Planning and Development Act 2005 
 
3.2.1 Western Australian Planning Commission – Section 25 of Strata Titles Act 1985 
 

Published in the Government Gazette No.98 dated 9 June 2009 (pages 1936-1937) 
 
PI409*  

PLANNING AND DEVELOPMENT ACT 2005 
INSTRUMENT OF DELEGATION 

DEL 2009/03 POWERS OF LOCAL GOVERNMENTS 
Delegation to local governments of certain powers and functions of the 

Western Australian Planning Commission relating to the issuing of certificates of 
approval under section 25 of the Strata Titles Act 1985 

 
Preamble  
Under section 16 of the Planning and Development Act 2005(the Act) the Western Australian Planning 
Commission (the WAPC) may, by resolution published in the Government Gazette, delegate any function 
under the Act or any other written law to a local government, a committee established under the Local 
Government Act 1995 or an employee of a local government.  
 
In accordance with section 16(4) of the Act, a reference in this instrument to a function or a power of the 
WAPC includes and extends to, without limitation or restriction, any of the powers, privileges, 
authorities, discretions, duties and responsibilities vested in or imposed on the WAPC by the Act or any 
other written law as the case requires.  
 
Resolution under section 16 of the Act (delegation)  
On 26 May 2009, pursuant to section 16 of the Act, the WAPC RESOLVED—  
 
A TO DELEGATE to local governments, and to members and officers of those local governments, its 

powers and functions under section 25 of the Strata Titles Act 1985 as set out in clause 1 of 
Schedule, within their respective districts, subject to the conditions set out in clause 2 of Schedule 1.  

 

TONY EVANS, Western Australian Planning Commission 
 
SCHEDULE 1  
1. Applications made under section 25 of the Strata Titles Act 1985 
Power to determine applications for the issuing of a certificate of approval under section 25 of the Strata 
Titles Act 1985for a plan of subdivision, re-subdivision or consolidation, except those applications that—  
(a)  propose the creation of a vacant lot;  
(b)  propose vacant air stratas in multi-tiered strata scheme developments;  
(c)  in the opinion of the WAPC as notified to the relevant local government in writing, or in the 

opinion of the relevant local government as notified to the WAPC in writing, relate to—  
(i)  a type of development; and/or  
(ii)  land within an area,  

which is of state or regional significance, or in respect of which the WAPC has determined is otherwise 
in the public interest for the WAPC to determine the application.  
 
2. Reporting requirements  
A local government that exercises the power referred to in clause 1 is to provide WAPC with data on all 
applications determined under this Instrument of Delegation at the conclusion of each financial year in 
the format prescribed by the WAPC.  
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11.10 LIST OF JULY 2022 ACCOUNTS FOR PAYMENT AND AUTHORISATION 

Location: Shire of Gnowangerup 

Proponent: N/A 

Date of Report: 19 August 2022 

Business Unit: Corporate and Community Services 

Responsible Officer: Cherie Delmage – Deputy Chief Executive Officer 

Author: Cherie Delmage – Deputy Chief Executive Officer 

Disclosure of Interest: Nil 

 
ATTACHMENTS 

• List of Payments for July 2022  

 

PURPOSE OF THE REPORT 

To provide Council with a list of payments processed in the month of July 2022. 

 

BACKGROUND 

Nil 

 

COMMENTS 

The List of Payments for July 2022 covering the period 01/01/2022 to 31/07/2022 is as follows: 

FUND        AMOUNT 

Municipal Fund                                                                                $568,672.26 

Credit Card            $        879.77 

TOTAL        $569,552.03 

 

CONSULTATION 

Nil 
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LEGAL AND STATUTORY REQUIREMENTS 
Local Government (Financial Management) Regulations 1996 

Regulation 12 states that: 

(1) A payment may only be made from the municipal fund or the trust 
fund — 

(a) if the local government has delegated to the CEO the exercise 
of its power to make payments from those funds — by the 
CEO; or 

(b) otherwise, if the payment is authorised in advance by a 
resolution of the council. 

 

POLICY IMPLICATIONS 

Purchasing Policy 4.1 

Corporate Credit Card Policy 4.4 

 

FINANCIAL IMPLICATIONS 

All payments are in line with the Adopted Budget or have been approved by Council as a Budget 
Amendment. 

 

STRATEGIC IMPLICATIONS 

Strategic Community Plan 

Theme: Our Organisation 

Community Priority: 

Forward planning and implementation of plans to achieve strategic priorities. 

Action: Performance against commitments made. 

 

STRATEGIC RISK MANAGEMENT CONSIDERATIONS: 

Strategic Risk Category Financial Sustainability 

Consequence Rating Catastrophic 

Likelihood Rating Unlikely 

Acceptance Rating Acceptable 

Risk Acceptance Criteria Risk Acceptable with adequate controls 
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IMPACT ON CAPACITY 

Nil 

ALTERNATE OPTIONS AND THEIR IMPLICATIONS 

Nil 

 

CONCLUSION 

That Council approve the July 2022 List of Payments as per the Officer’s Recommendation. 

 

VOTING REQUIREMENTS 

Simple Majority 

 

OFFICER RECOMMENDATION 

0822.  That Council: 

1. Approves the payment of accounts for July 2022 consisting of: 
 
• Cheques 00115, 00121 and 0122 totalling $10,097.77 
• EFT18923 – EFT18922 totalling $409,839.66; 
• Superannuation and Direct Deposits totalling $148,734.83;  
• Corporate Credit Card totalling $879.77; and 
 

2. Notes the cancellation of Cheques 116, 117, 118, 119 and 120. 
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 Chq/EFT  Date  Name  Description   Amount 

115 14/07/2022 Main Roads Western Australia Kwobrup Road Line Marking  $     9,921.77 

121 28/07/2022 Gnowangerup Shire Medical Practice
Work Place Pre-Employment Medical For Craig Wilton Friday 
22/07/2022 At 11am

 $        150.00 

122 28/07/2022 Katanning Stock & Trading 10 X Brackets  $           26.00 

 $   10,097.77 

EFT18923 08/07/2022 Admin Social Club Payroll Deductions  $        100.00 

EFT18924 08/07/2022 Black & Gold Social Club Payroll Deductions  $        110.00 

EFT18925 08/07/2022
Dept Of Human Services - DHS Offical Administered Receipts 
CSA Account

Payroll Deductions  $        197.02 

EFT18926 08/07/2022 LGRCEU Payroll Deductions  $        132.00 

EFT18927 14/07/2022 Aba Security
Attend & Check Star Camera & Setup Remote Access Check 
Other Camers For Panning Operations. Provide Quote For 
Replacements

 $     2,319.72 

EFT18928 14/07/2022 Aerodrome Design Services Pty Ltd Annual Technical Inspection  $     5,335.00 

EFT18929 14/07/2022 Afgri Equipment Australia Pty Ltd
John Deere Mower GN.0029 - Replace Mower Blades 6 X JD 
TCU15882 Blade

 $        230.08 

EFT18930 14/07/2022 Albany Lock & Security 25mm Split Steel Key Rings  $           15.00 

EFT18931 14/07/2022 Australia Post Supply Charges For June 2022  $        140.62 

EFT18932 14/07/2022 BGL Solutions
Gnowangerup Swimming Pool- Grounds Maintenance Includes 
Fertilizer Of Turf & Weed Control Through Site (Includes 
Immmediate Car Park & Car Park Garden Bed Only.

 $   13,342.99 

EFT18933 14/07/2022 Bunnings Albany Wash Mach Conv Shaw & Mason Universalconv Kit Chr 306138  $        118.51 

EFT18934 14/07/2022 Cherie May Delmage Empl 391 Staff Reimbursement - Core Internet As Per Contract  $        136.77 
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 Chq/EFT  Date  Name  Description   Amount 

EFT18935 14/07/2022 Coleman Consulting Pickups & Consultancy For Agrn 973 (9hrs)  $        765.00 

EFT18936 14/07/2022 Consulting Great Southern Addiitional Amendement To Workforce Plan  $        330.00 

EFT18937 14/07/2022 DA & KJ Murray Eho Accommodation June 2022  $        180.00 

EFT18938 14/07/2022 Department Of Water & Environmental Regulation Grease Trap 16/06/22  $           44.00 

EFT18939 14/07/2022 Duraquip
Iveco Stralis Ad500 - Gn.0014 -  Air Connectors For Truck - To 
Control New Trailer

 $           40.59 

EFT18940 14/07/2022 Fire & Safety WA Pacific Br9 Wide Helmet X15  $     5,004.03 

EFT18941 14/07/2022 Gnowangerup Community Resource Centre Staffing For Library 03, 08, 09, 10, 17, 24 June  $     1,444.16 

EFT18942 14/07/2022 Gnowangerup Fuel Supplies
Re Stock Fuel For Both Depots: Gnp Depot - 16Ooo Litres @ 
$2.2626  Ongerup Depot - 3800 Litres @ $2.2626 Total Litres 
Combined = 19,800 Litres

 $   46,070.51 

EFT18943 14/07/2022 Gnowangerup Tyre Service
2016 Aa 12M Motor Grader Gn.0020 - Repairs Or Replace Tyre 
Repair 17.5R25 Tyre O-Ring

 $        145.00 

EFT18944 14/07/2022 Katanning Furnishings
Replace Carpet In Passageway With Vinyl,   Replace Lino In Dr 
Woles Room With Vinyl (Mystic) Take Up & Prep Floors

 $     5,819.00 

EFT18945 14/07/2022 Landgate
Gross Renatl Valuations Chargeable - Minimum Charge 
Schedule: G 2022/3

 $           70.40 

EFT18946 14/07/2022 Messagemedia Messaging Outboun - 1,648 Messages - June 2022  $        353.21 

EFT18947 14/07/2022 Officeworks CSO - Velocity Cupboard 1800 Grey  $        947.00 

EFT18948 14/07/2022 Olumayokun Oluyede Cash Subsidy As Per Contract - June 2022  $   13,900.00 

EFT18949 14/07/2022 Ongerup Farm Supplies
Ongerup Parks & Gardens -  Supplies For Ongerup Depot 
Joiner, Storm Water Pipe, Wire Brush Chain

 $        522.89 

EFT18950 14/07/2022 Online Safety Systems Pty Ltd
Plant Assessor June 2022 Membership Fees $632.50 Payg 
Term Commitment Professional Services

 $        632.50 
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 Chq/EFT  Date  Name  Description   Amount 

EFT18951 14/07/2022 Red Spark Programmed Services & Electrical
Check Airconditioning Units Attend Site To Check Split System 
Multi Head Units Not Working In Lower Section. Passed Job To 
Frostbite Refrigeration For Further Inspection

 $        904.75 

EFT18952 14/07/2022 Regal Sportswear Pty Ltd T/A Bpromo Aboriginal Polos - With Shire Of Gnowangerup Logo  $     1,848.00 

EFT18953 14/07/2022 Sadlers Butchers
Dinner For Councillor Workshop Wednesday 8Th June 2022 
Roast Meat (Two Type'S) Plus Veggies For 13 People Collect At 
4.30Pm

 $        548.87 

EFT18954 14/07/2022 Star Sales & Service
Chain - On Back Order - None In Stock In Store Wednesday 
29/06/2022

 $        255.00 

EFT18955 14/07/2022 T & C Supplies Depot Supplies  $        429.00 

EFT18956 14/07/2022 Trailblazers Uniforms For Andre & Tara  $        280.00 

EFT18957 14/07/2022 WA Contract Ranger Services Ranger Services 21/06/22  $     1,782.00 

EFT18958 14/07/2022 Warren Blackwood Waste 240L Bins Pick Up - 02/06, 09/06, 16/06, 23/06, 30/06  $     8,535.05 

EFT18959 14/07/2022 Winc. (Work Incorporated) Nitratex Gloves Size M  $           49.89 

EFT18960 14/07/2022 Wurth Australia Pty Ltd Expendable Tools Gen -  1 x 20 Litre Brake Cleaner  $        173.12 

EFT18961 14/07/2022 Edwards Isuzu & Katanning Mazda
Isuzu D-Max 2020 Utility ( Assets & Waste) - Materials For 
Service Required 1 X Oil Filter

 $        225.50 

EFT18962 14/07/2022 IT Vision Synergy Soft Annual Licence Fees  $   42,409.83 

EFT18963 14/07/2022 Katanning H Hardware 1 X 4 Litre Cabbots Aquadeck Natural Paint  $        129.95 

EFT18964 14/07/2022 Local Government Professionals Australia WA 2022-2023 Full Membership - Bob Jarvis  $     1,062.00 

EFT18965 14/07/2022 Marketforce
Advert Tender Rft2023-2 Kwobrup Road In The West 
Australian 9 July 2022

 $     1,604.49 

EFT18966 14/07/2022 Officeworks Stationery Order - Ongerup Depot - July 2022  $        615.05 

EFT18967 14/07/2022 Ongerup Tyres & Automotive
Komatsu 2013 Motor Grader - Gn.0021- Replace Batteries 2 X 
N150Mf

 $        670.00 

EFT18968 14/07/2022 Winc. (Work Incorporated) Stationery Order - Admin - July 2022  $        234.08 
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EFT18969 21/07/2022
Building & Energy Division Dept Mines, Industry Regulation & 
Safety

Gnbp22.002; Gnbp22.003; Gnbp22.004, Gnb22.005  $        437.96 

EFT18970 21/07/2022 Department Of Water & Environmental Regulation
Grease Trap - Thursday 14/07/2022 Tracking Form Number: 
6385738 Sadlers Butchers Gnowangerup Road House Shire Of 
Gnowangerup Sporting Complex Gnowangerup Hospital

 $           88.00 

EFT18971 21/07/2022 Easi Fleet Pty Ltd R Jasper Nevoted Lease Pay Period 06/07/22  $        936.54 

EFT18972 21/07/2022 Eftsure Pty Ltd Monthly Service Fee - For Financial Year 2022/23  $        418.00 

EFT18973 21/07/2022 Gnowangerup Pharmacy Flu Vaccination  $        250.50 

EFT18974 21/07/2022 GNP Hardware 1 X Bucket Of Grease (20Kg)  $        835.00 

EFT18975 21/07/2022 IT Vision User Group Inc Membership Subscription For Financial Year 2022/2023  $        770.00 

EFT18976 21/07/2022 JLT Risk Solutions Pty Ltd Marine Cargo Insurance  $        693.00 

EFT18977 21/07/2022 Katanning Tyre Power

Isuzu Space Cab  Gn.0036  (Technical Officer) Wheel Alignment 
& Rotation Monday 18/07/2022 At 2Pm  (Edwards Katanning 
Completing Service  At 1Pm - Will Drop Ute To Tyre Power 
Once Finished Service)

 $        150.00 

EFT18978 21/07/2022 Ongerup Sporting Complex Reticulation & Solar Pumps Power Contribution 21/22  $        214.79 

EFT18979 21/07/2022 Powell Security Services
Quarterly Security Monitoring - 24 Hour Coverage - 
01/07/2022 - 30/09/2022

 $        100.10 

EFT18980 21/07/2022 Ray Ford Signs
Price To Layout, Print & Uv Laminate  1 X 200X200 Sign Panel 
On  Aluminium Sheeting  -   With Wording & Shire  Logo

 $        755.70 

EFT18981 21/07/2022 Solutions It Voice Supply Charges May-June 22  $     2,684.40 

EFT18982 21/07/2022 Thinkproject Australia Pty Ltd
Ramm Transport Asset Annual Support & Maintenance Fee For 
The Period 1St July 2022 To 30Th June 2023

 $   10,820.08 

EFT18983 21/07/2022 Toll Transport Pty Ltd Freight - Library  $        291.31 
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EFT18984 21/07/2022 Wa Contract Ranger Services
Ranger Services Yearly Fees 2022/23 One Rostered Day A 
Week

 $     1,782.00 

EFT18985 21/07/2022 Admin Social Club Payroll Deductions  $           90.00 

EFT18986 21/07/2022 Black & Gold Social Club Payroll Deductions  $        110.00 

EFT18987 21/07/2022
Dept Of Human Services - DHS Offical Administered Receipts 
CSA Account

Payroll Deductions  $        197.02 

EFT18988 21/07/2022 LGRCEU Payroll Deductions  $        132.00 

EFT18989 28/07/2022 Advance Press Pty Ltd Fire Break Notice Booklet 2022-2023  $     1,947.00 

EFT18990 28/07/2022 Best Office Systems
Ricoh IMC6000 Colour Copier - Period 20/06/2022 - 
20/07/2022

 $        209.83 

EFT18991 28/07/2022 Bt Equipment Pty Ltd
Bomag Multi Tyred Roller    Gn.11145 Repairs To Tyre Inflator 
05825014 - Rotor

 $        653.21 

EFT18992 28/07/2022 Cast-Tech Group
Road Maintenance Peerup Road - Culvert Maintennace 4M3 X  
Cement With Rapid Set

 $     3,928.10 

EFT18993 28/07/2022 Damon Lukins Pre-Employment Medical - Damon Lukins  $        189.99 

EFT18994 28/07/2022 DL Consulting Annual Accounting Fees 2022/23  $     3,506.25 

EFT18995 28/07/2022 Easi Fleet Pty Ltd Nevoted Lease - R Jasper  $        936.54 

EFT18996 28/07/2022 Gnowangerup Iga Refreshements For Council Gst Free Items  $        372.72 

EFT18997 28/07/2022 Katanning Tyre Power
Isuzu D-Max Single Cab Gn.0048 (Bdn Grader Ute) Wednesday 
20/07/2022 At 8.30Am Wheel Alignment  2 x New Tyres

 $     1,030.00 

EFT18998 28/07/2022 Komatsu Australia Pty Ltd Komatsu 2013 Motor Grader - Gn.0021 - Repairs To Grader  $   10,563.96 

EFT18999 28/07/2022 LGISWA Bushfire Insurance  $ 156,577.75 

EFT19000 28/07/2022 Local Government Professionals Australia WA
Attendance Of Cherie Delmage, Dceo, At Project Management 
Essentials Monday 17 October 2022 To Tuesday 18 October 
2022

 $        895.00 
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EFT19001 28/07/2022 Marketforce
Rft2023-1 Panel Of Contractors - Advertisment West 
Australian 16 July 2022

 $        962.71 

EFT19002 28/07/2022 Onemusic Australia Annual Fee 2022/23 - Music For Councils  $        350.00 

EFT19003 28/07/2022 Red Spark Programmed Services & Electrical Convert Hws Circuit To Plugtop & Add Breaker.  $        209.00 

EFT19004 28/07/2022 Shire Of Cranbrook Contribution Towards Cesm Cost April-June 22  $     4,980.49 

EFT19005 28/07/2022 Solutions IT Annual Fee 2022/23  $     3,643.20 

EFT19006 28/07/2022 Southway Petroleum & Paint Services
Gnp Depot Building Maintenance Gen  12 Monthly Attend 
Depot Inspect & Service Fuel Bowser As Required. ($3545 Plus 
Gst)

 $     9,382.43 

EFT19007 28/07/2022 Superloop (Operations) Pty Ltd Fixed Wireless Cost For Year 2022/23  $             1.10 

EFT19008 28/07/2022 Toll Transport Pty Ltd Freight  $           11.01 

EFT19009 28/07/2022 Trailblazers
Safety Clothing & Equipment   2 X Oliver Boots  Style 45-632Z 
Size 10.5 Mens Steelcap

 $        430.00 

EFT19010 28/07/2022 Western Australian Local Government Association WALGA Membership  $   26,962.10 

EFT19011 28/07/2022 Westrac Equipment Pty Ltd
Caterpillar Skid Steer Loader - Gn.0011 1 X Intake Hose - 435-
8709 Freight

 $        138.29 

 $409,839.66 

DD5130.1 13/07/2022 Fines Enforcement Registry Fines Enforcement Registry 0140880289/Fp-Dd-2206100003  $           79.50 

DD5130.2 10/07/2022 Fines Enforcement Registry Fines Enforcement Registry 0140658533 Fp-Dd-2206100002  $           79.50 

DD5130.3 13/07/2022 Bendigo Community Bank Bank Fees  $             4.00 

DD5144.1 01/07/2022 3E Advantage Pty Limited Photocopier Lease June  $        418.00 

DD5177.1 01/07/2022 Telstra Call & Usage Charges - Ceo June 22  $        692.99 

DD5186.1 06/07/2022 Aware Super Payroll Deductions  $     5,900.53 

DD5186.2 06/07/2022 Spirit Super Superannuation Contributions  $        172.79 
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DD5186.3 06/07/2022 WALGS Plan Payroll Deductions  $        286.69 

DD5186.4 06/07/2022 Prime Super Superannuation Contributions  $   18,514.33 

DD5186.5 06/07/2022 Wealth Personal Superannuation & Pension Fund Superannuation Contributions  $        846.72 

DD5186.6 06/07/2022 Care Super Superannuation Contributions  $        996.72 

DD5186.7 06/07/2022 Australian Super Superannuation Contributions  $     2,268.18 

DD5186.8 06/07/2022 Bendigo Smartoptions Super Superannuation Contributions  $        114.12 

DD5186.9 06/07/2022 MLC Navigator Retirement Plan Superannuation Contributions  $        241.40 

DD5192.1 04/07/2022 Water Corporation Supply Charges June 22  $     1,609.02 

DD5197.1 01/07/2022 Bendigo Community Bank Bpay Biller Fee  $           27.71 

DD5197.2 01/07/2022 Westnet Admin Internet  $        252.83 

DD5199.1 04/07/2022 Bendigo Community Bank Bank Fees  $        161.52 

DD5201.1 05/07/2022 Department Of Transport DoT Licensing  $   10,093.70 

DD5203.1 07/07/2022 Bendigo Community Bank Bank Fees  $             5.85 

DD5203.2 07/07/2022 Department Of Transport DoT Licensing  $     1,970.25 

DD5205.1 08/07/2022 Bendigo Community Bank Bank Fees  $             4.60 

DD5205.2 08/07/2022 Department Of Transport DoT Licensing  $        439.95 

DD5207.1 11/07/2022 Department Of Transport DoT Licensing  $        471.45 

DD5209.1 12/07/2022 Department Of Transport DoT Licensing  $     3,324.25 

DD5212.1 19/07/2022 Synergy Supply Period 31 Days  $     3,879.44 

DD5215.1 13/07/2022 Department Of Mines, Industry Regulation & Safety Bond For 26 John Street Borden (MoW)  $     1,220.00 

DD5215.2 29/07/2022 Department Of Transport DoT Licensing  $   28,559.95 

DD5217.1 14/07/2022 Bendigo Community Bank Bank Fees  $        886.07 

DD5217.2 14/07/2022 Department Of Transport DoT Licensing  $           30.90 

DD5219.1 15/07/2022 Department Of Transport DoT Licensing  $   12,602.90 

DD5221.1 19/07/2022 Water Corporation Supply Charge 1 May 22 - 30 June 22  $        981.81 

DD5223.1 18/07/2022 Department Of Transport DoT Licenising  $        984.50 

DD5223.2 18/07/2022 3E Advantage Pty Limited Photocopier Lease  $        418.00 
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 Chq/EFT  Date  Name  Description   Amount 

DD5225.1 19/07/2022 Department Of Transport DoT Licensing  $        103.15 

DD5229.1 20/07/2022 Bendigo Community Bank Banks Fees  $             4.00 

DD5229.2 20/07/2022 Department Of Transport DoT Licensing  $        286.60 

DD5231.1 20/07/2022 Aware Super Payroll Deductions  $     6,513.91 

DD5231.2 20/07/2022 Spirit Super Superannuation Contributions  $        265.31 

DD5231.3 20/07/2022 WALGS Plan Payroll Deductions  $        286.69 

DD5231.4 20/07/2022 Wealth Personal Superannuation & Pension Fund Payroll Deductions  $        846.72 

DD5231.5 20/07/2022 Care Super Superannuation Contributions  $        979.57 

DD5231.6 20/07/2022 Australian Super Superannuation Contributions  $     2,253.74 

DD5231.7 20/07/2022 Bendigo Smartoptions Super Superannuation Contributions  $        140.36 

DD5231.8 20/07/2022 MLC Navigator Retirement Plan Superannuation Contributions  $        242.69 

DD5231.9 20/07/2022 The Pipa Super Fund Superannuation Contributions  $        610.26 

DD5232.1 11/07/2022 Telstra Services Charges June 22  $        384.86 

DD5232.2 21/07/2022 Telstra Supply Charges June 22  $           55.00 

DD5232.3 19/07/2022 Water Corporation Supply Charge 63 Days  $        117.46 

DD5232.4 29/07/2022 Synergy Supply Charges - 59 Days  $        285.38 

DD5232.5 21/07/2022 Australian Taxation Office June BAS  $   13,186.00 

DD5236.1 21/07/2022 Bendigo Community Bank Bank Fees  $             8.70 

DD5236.2 21/07/2022 Department Of Transport DoT Licensing  $     1,469.60 

DD5238.1 22/07/2022 Department Of Transport DoT Licensing  $        245.85 

DD5244.1 25/07/2022 Department Of Transport DoT Licensing  $     2,755.00 

DD5247.1 26/07/2022 Department Of Transport DoT Licencing  $        701.45 

DD5248.1 29/07/2022 Synergy Supply Charges - May - June (59 Days)  $        603.43 

DD5248.3 30/07/2022 Synergy Supply Charges - May - June (61 Days)  $        118.32 

DD5248.5 31/07/2022 Water Corporation Supply Charges Jul - Aug  $        262.27 

DD5248.8 31/07/2022 Synergy Supply Charges - May - June (59 Days)  $     2,239.97 

DD5251.1 27/07/2022 Housing Authority Rent For Mow  $        480.00 
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 Chq/EFT  Date  Name  Description   Amount 

DD5251.2 27/07/2022 Department Of Transport DoT - Licencing  $        705.85 

DD5259.1 31/07/2022 Department Of Transport GST  $   12,550.50 

DD5261.1 28/07/2022 Bendigo Community Bank Bank Fees  $             3.45 

DD5263.1 31/07/2022 National Australia Bank Bank Fees  $             0.75 

DD5273.1* 25/07/2022 Department Of Transport DoT Licensing  $     2,755.00 

DD5275.1 25/07/2022 Department Of Transport DoT Licensing -$     2,755.00 

DD5186.10 06/07/2022 The Pipa Super Fund Superannuation Contributions  $        599.36 

DD5186.11 06/07/2022 Anz Smart Choice Super Superannuation Contributions  $        104.38 

DD5231.10 20/07/2022 Anz Smart Choice Super Superannuation Contributions  $        104.38 

DD5231.11 20/07/2022 Prime Super Superannuation Contributions  $           54.54 

DD5248.14 31/07/2022 Telstra CEO June-July Charges  $        625.16 

 $148,734.83 

Breakdown of Credit Card Expenditure

Duraquip Semi Trailer GN.17252 Licensing Of Semi Trailer & Dolley  $           33.00 

Human Resource Costs Advertising Manager Of Works  $        291.50 

Toyota Kluger Awd Wagon  GN.00 Fuel For Fleet  $           88.33 

2021 Boxtop Trailer With Permanent Mounted Diesel 100mm 
Pump

Trailer Licensing  $           24.85 

Office Supplies & Equipment Gen Stamps For Creditors  $           49.50 

2020 MY20 Subaru Outback 3.6R Fuel For Fleet  $           98.92 

Tandem Axle Dolly - Duraquip  GN.17067 Plant Licensing  $           30.50 

Toyota Kluger AWD Wagon  GN.00 Fuel For Fleet  $           88.80 

Mitsubishi Nx Pajero Wagon GN.004 Fuel For Fleet  $        166.37 

Bank Fees Gen Credit Card Fee  $             8.00 

 $        879.77 
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 $569,552.03 

*Originally cheque 116

Cheque 121 replaces cancelled cheques 117 & 119

Cheque 122 replaces cancelled cheques 118 & 120
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Gnowangerup Shire – A progressive, inclusive and prosperous community built on opportunity 

12.  REPORT FOR DECISION – CONFIDENTIAL ITEMS 

 Nil  
 

OTHER BUSINESS AND CLOSING PROCEDURES 
 
13.  URGENT BUSINESS INTRODUCED BY DECISION OF COUNCIL 
 
14.  MOTION OF WHICH PREVIOUS NOTICE HAS BEEN GIVEN  

Nil 
 
15.  DATE OF NEXT MEETING 

The next Ordinary Council Meeting will be held on the 28 September 2022. 
 
16.  CLOSURE 

The Shire President thanks Council and staff for their time and declares the meeting closed 
at _______ pm.  
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