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Shire of Gnowangerup
ONGERUP/BORDEN TOWNSITE MAINTENANCE OFFICER

The Shire of Gnowangerup is currently seeking applications for the role of Townsite Maintenance Officer across the towns of Ongerup and Borden. 

The successful applicant will work under the direction of the Works Coordinator and undertake maintenance of parks, gardens and buildings and minor maintenance of other built assets. The ideal applicant will have demonstrated experience & skills in parks and gardens or building & other built asset maintenance.

The position is full time (76 hours per fortnight) worked over a 9-day fortnight with conditions and wages in accordance with the Shire of Gnowangerup (Operational Works Crew) Industrial Agreement 2024.

The applicable position description for this role is enclosed in this document. 

Applicants are encouraged to contact the Executive Manager of Infrastructure and Assets, Rick Miller, on 0439 791 925 for further information about the position.

Applications should consist of a covering letter, resume and a statement of not more than 5 pages addressing Section 6 of the Skills and Experience from the Position Description. All applications are to be marked Private and Confidential and addressed to the Executive Manager of Infrastructure and Assets. 

All applications must be received via email at rick.miller@gnowangerup.wa.gov.au. The position will be advertised until the role is filled, or 4.00pm 17 November 2025. 



David Nicholson
CHIEF EXECUTIVE OFFICER


POSITION DESCRIPTION

	1. POSITION DETAILS

	Position:
	Townsite Maintenance Officer
	Position classification:
	Shire of Gnowangerup (Operational Works Crew) Industrial Agreement 2024 Level 4

	Directorate:
	N/A
	Employment type:
	Permanent

	Department: 
	Infrastructure and Assets
	Location:
	Gnowangerup and Ongerup Shire Depots 

	2. ORGANISATIONAL RELATIONSHIPS

	
Responsible to:
	Works Coordinator

	
Supervision of: 
	Nil

	Internal and External Liaison:

	Internal
	All Staff and Elected Members

	External
	Ratepayers
General Public
Other Stakeholders


	3. POSITION OBJECTIVES

	
· Assist the Works Coordinator to meet asset management objectives as per the Shire Asset Management Plan.
· Provide quality building and other built asset minor maintenance services throughout the Shire. 
· Contribute to maintenance of parks and gardens and other assets as required.


	4. KEY DUTIES/RESPONSIBILITIES

	
Maintenance of Buildings and Infrastructure
1. Proactively conduct annual scheduled maintenance tasks for buildings and light infrastructure.
2. Manage identified or reported reactive maintenance tasks for buildings and infrastructure.
3. Coordinate contractors for specific maintenance tasks, including but not limited to plumbers, electricians, and other trades.
4. Report possible hazards related to buildings, infrastructure, and other assets to management and supervisor.
5. Ensure that maintenance work is carried out in line with Shire policies, safety standards, and asset management objectives.

Parks and Gardens Maintenance 
1. Perform mowing and landscaping tasks for parks and gardens in accordance with the annual Parks & Gardens program.
2. Oversee contractors for mowing, landscaping, tree pruning, repairs and any other tasks related to the maintenance of parks and gardens.
3. Proactively conduct annual scheduled maintenance tasks for parks, gardens, and other green infrastructure such as but not limited to playground, fences, gates and reticulation.
4. Manage identified or reported reactive maintenance tasks for parks and gardens infrastructure.
5. Coordinate contractors for parks and gardens maintenance.
6. Assist with monitoring water levels in the dams supplying the reticulation network for the parks and gardens.
7. Ensure the safety, aesthetics, and environmental sustainability of parks and gardens through routine checks and maintenance tasks.

General Assistance and Reporting
1. Assist the Works Coordinator in meeting objectives as outlined in the Shire Asset Management Plan.
2. Complete monthly reports on contractor performance and the completion of scheduled or reactive maintenance tasks.
3. Submit monthly reports on activities related to building, infrastructure, and parks maintenance.
4. Manage additional duties as required by the Works Coordinator, Executive Manager Infrastructure and Assets, and Chief Executive Officer.


	6. SKILLS and EXPERIENCE

	Qualifications:

	· Trade qualification in building, carpentry or joinery would be highly valued but is not essential.
· Hold a current Western Australia C Class Driver’s Licence.
· HR truck licence or ability to obtain is highly desirable

	Experience:

	· Demonstrated experience in a similar position in local government or experience in a similar position within private enterprise. 


	Skills:

	· Demonstrated ability to provide a quality building and; parks and gardens maintenance service.
· Demonstrated time management and organisational skills.
· Demonstrated proficiency in oral and written communication, and interpersonal skills.
· Demonstrated ability to work both within a team environment and independently.


	Knowledge:
· Demonstrated knowledge of the role of Local Government.(Preferred but not essential)
· Knowledge of the local community highly desirable.
· Good working knowledge of building, parks and gardens, and other asset maintenance requirements.


	7. EXTENT OF AUTHORITY

	Operates under the general direction of the Works Coordinator within established guidelines, policies, and procedures of Council as well as the statutory provisions of the Local Government Act and other legislation.




	8. WHS REQUIREMENTS

	· Follow all Work Health and Safety guidelines, policies and procedures.
· Ensure own safety and avoid adversely affecting the safety and health of any other person through any act or omission at work.
· Maintain Fitness for Work Standards.






__________________________________
Approved by the Chief Executive Officer

Date: ____ / ____ / ________
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