





CIVIL WORKS OPERATOR – GRADER

The Shire of Gnowangerup is currently seeking applications for the role of Civil Works Operator – Grader within the road construction/maintenance crew. 

The successful applicants will work under the direction of the Works Coordinator and ideally have experience in the road construction/maintenance industry, have the required skills to operate general road plant and hold a HC licence. This role supports the successful delivery of all road construction and maintenance programs including the carting of materials, bitumen patching, drainage construction, traffic management, footpaths and kerbing, verge mowing and other duties involving manual labour.

The position is full time (76 hours per fortnight) worked over a 9-day fortnight with conditions and wages in accordance with the Shire of Gnowangerup (Operational Works Crew) Industrial Agreement 2024.

The applicable position description for this role is enclosed in this document. 

Applicants are encouraged to contact the Executive Manager of Infrastructure and Assets, Rick Miller, on 0439 791 925 for further information about the position.

Applications should consist of a covering letter, resume and a statement of not more than 5 pages addressing Section 5 of the Skills and Experience from the Position Description. All applications are to be marked Private and Confidential and addressed to the Executive Manager of Infrastructure and Assets. 

All applications must be received via email at rick.miller@gnowangerup.wa.gov.au. The position will be advertised until the role is filled, or 4.00pm 12 November 2025, whichever is the latter. 



David Nicholson
CHIEF EXECUTIVE OFFICER


POSITION DESCRIPTION

	1. POSITION DETAILS

	Position:
	Civil Works Operator - Grader
	Position classification:
	Shire of Gnowangerup (Operational Works Crew) Industrial Agreement 2024 Level 4

	Directorate:
	N/A
	Employment type:
	Permanent 

	Department: 
	Infrastructure
	Location:
	Gnowangerup Depot

	1. ORGANISATIONAL RELATIONSHIPS

	
Responsible to:
	
Works Coordinator

	
Supervision of: 
	
Nil

	Internal and External Liaison:

	          Internal
	Executive Manager Infrastructure and Assets
Depot Administrator
Leading Hands
Works staff

	          External
	Nil

	1. POSITION OBJECTIVES

	· Reporting to the Works Coordinator, carry out a variety of civil maintenance and construction duties associated with the safe delivery of the Shire of Gnowangerup’s annual works program and any other operational requirements.
· A strong desire to make a difference and contribute to the success of our community.


	1. KEY DUTIES / RESPONSIBILITIES

	· Demonstrate a commitment to work safely, effectively and efficiently by ensuring all duties are carried out in a professional manner consistent with the Code of Conduct and Shire of Gnowangerup policies and procedures.
· Undertake high quality road maintenance grading to ensure the delivery of the Shires annual schedule.
· Assist with the delivery of all road construction and maintenance programmes, including transporting materials, bitumen spraying and sealing, patching, drainage construction, footpaths and kerbing, verge mowing and other duties involving manual labour.
· Perform labouring duties where necessary to achieve team objectives
· Operate all associated plant safely and ensure it is maintained in a tidy and roadworthy condition.
· Maintain daily time sheets and other records as required.
· Perform daily prestart checks, Take 5 risk assessments and regular maintenance tasks.
· Work without direct supervision as required.
· Provide a high standard of service with customers, contractors, other staff, and members of the public.
· All other duties as directed by the Works Coordinator or Executive Manager Infrastructure and Assets 





	1. SKILLS and EXPERIENCE

	Qualifications: 

	Essential
· Current HR class Motor Driver’s Licence
· Current White Card
Desirable
· HC truck licence or ability to obtain.

	Experience:

	Essential
· Previous experience in the provision of municipal works, including construction, maintenance and plant operation.
Desirable
· Operation of various large mobile plant – construction/maintenance
· Experience in grader operations
· Certificate 3 Civil Construction
· Current certificate in Basic Worksite Traffic Management

	Skills:

	· Competent in the operation of plant and machinery.
· Ability to assess possible hazards, make recommendations and initiate agreed actions
· Ability to complete timecards, daily service check sheets and internal documents.
· Ability to present information verbally one on one and in small groups
· Preparedness and ability to undertake labouring duties

	Knowledge
· Working knowledge of daily maintenance requirements for various machinery
· Good knowledge of road construction and maintenance 
· Good knowledge of safety in the workplace and Work Health and Safety regulations 
· Working knowledge of road construction and maintenance 

	1. EXTENT OF AUTHORITY

	Perform duties as directed, under the general direction of the Works Coordinator and Leading Hands within the guidelines of policies, procedures and legislative requirements. 

	1. WHS REQUIREMENTS

	· Take every reasonable care to ensure your safety at work, and that of others, by complying with safety and health instructions, policies and procedures, including the Work Safety and Health Act 2020 and their subsidiary legislation. 
· Ensure compliance with Safe Work Method Statements (SWMSs) and Job Safety Analysis sheets (JSAs).





__________________________________
Approved by the Chief Executive Officer

Date: ____ / ____ / ________
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